CRLA Board Minutes
San Antonio Hyatt
San Antonio, Texas

July 27, 1990

Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: Carol Clymer, Frances McMurtray.

Dee Tadlock called the meeting to order at 2:35 p.m.

Dee Tadlock welcomed everyone.

Agenda approved I. New Items to the Agenda
The agenda, which had been distributed prior
to the meeting, was approved with the addition
of the following items:
President-elect and President positions and
Learning Center Standards (Attachment A).

(M) Denise McGinty moves to approve the
agenda as corrected.
(S) Carol Clymer seconds.

PASSED

April, 1990 minutes approved III.  Approval of Minutes of April 2-7, 1990
_ The minutes of board meetmgs held April 2-7
1990 were approved.

(M) Becky Patterson
(S) Carol Clymer

PASSED

ITI. Secretary's Report

Attachments to the minutes will no . Denise McGinty reported that all minutes to date

longer be mailed out to Board members. have been microfiched. Only the April

A one-page list of the attachments will conference minutes have not been indexed and

be sent instead. cross-referenced. Denise asked the Board if
they preferred for her to send attachments along
with the minutes or whether or not a one-page
listing of the attachments would suffice. The
Board agreed that the listing of the attachments
would work well as well as reduce the cost of
copying and ma111ng the minutes would be
reduced.
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CRLA spends more than it took in for
the Irvine conference.

A reconciliation form has been developed
for advance funding requests.

~ Treasurer's books will close annually on
date May 30.

IV. Treasurer's Report

A. Budget (Attachment B) :

Carol reported that the organization has a CD

of $30,000 that is about to roll over. She is no
longer paying bills so that the El Paso account
can be closed and turned over to

Kathy Carpenter. Carol will give Kathy a check
while they are in San Antonio.

Carol mentioned that the bill from the Irvine
Hilton Hotel was not received until June. The
organization spent about $10,000 more than it
took 1in this last conference. Carol estimated that
the conference made about $5,000, if that. She
said that the organization is not in trouble
financially, just that it spent more than it took in.

Becky Patterson noted that it would be important
to compare the expenses of the last two
conferences so that the organization does not
make similar mistakes.

Carol said that more was spent on travel. The
entire hotel bill from Irvine was about $17,000
while in Seattle it was about $12,000.

Dee said that the newcomers reception cost $900
and that there was too much food. She noted
that in Seattle, she would tell the hotel how
much she could spend and ask what they could
offer for the stated amount. Also it is important
to work with the hotel on meal numbers, i.e.,
can you change numbers up to last minute.

B. Bank Statement Reconciliation

Carol presented the Board with a bank statement
reconciliation (Attachment C). She also
presented the reconciliation form (Attachment D)
that she and Gladys Shaw developed. This
form will be used by any individual requesting
advance funding.

C. Closing Books on May 30

Kathy Carpenter requested that a determined

be set for closing the books. She recommended
May 30 which would provide enough time after
the conference for individuals to request
reimbursements. The Board agreed and a
motion was made.
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3:40 pm Frances McMurtray entered.

Board recommends that members
travelling at CRLA expense submit a
one-page report to the Board.

(M) Becky Patterson move
(S) Joyce Weinsheimer seconds

PASSED

D. New Budget

. (See Attachment E.) Expenses were kept the

same with the changes as noted. The following
discussion transpired regarding the budget.

1. Operating Budget

Dee requested that CRLA pay for her airfare
to the San Antonio conference since she
would be on leave of absence from her
college.

Joyce requested the same amount as was
budgeted for last year's President-Elect.

Denise requested that $400 be removed from
the Secretary's budget since that amount was
needed to purchase a display board.

There was discussion about the confusion of
the two titles of Past President and
Coordinator of State/Regional Directors in the
budget. The Board agreed to remove the
budget section for the Past President leaving
only State and Regional Coordinator.

2. General Board Expenses

The Board commented on how some of the
figures in the columns did not add up to what
was noted on the budget. Carol said that she
would get with Gladys and work this out.

3. Journal

The Board commented on the need to develop
guidelines for sending editors and other
members to conferences. The Board
suggested that a one-page report be submitted
discussing how CRLA publicity

material was distributed, the number of
people contacted, the number of meetings
attended and if a presentation was given,

its content.
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Travel should be requested in advance and
would be contingent upon meeting guidelines
and the follow-up report. The Board felt that
these same guidelines should be required of
Board members as well.

A motion was made to have anyone travelling
at CRLA expense submit an itemized travel
‘ request and conference report. The report
Motion passes that anyone, including format will be developed by the President.
Board members, travelling at CRLA
expense must submit an itemized travel
request form and a conference report.
(M) Kathy Carpenter moves
(S) Becky Patterson seconds

PASSED

The Board adjourned at 4:10 pm to take a tour of the conference facilities.

The meeting was called to order at 5:10 pm.

V. Site Chair Report (Frances McMurtray)

A. Tours

Frances commented that Southwest Texas State
Tours of San Antonio College and - University has offered to have a tour of their
Palo Alto Community College are new lab. The Board thought that San Marcos
planned for the conference. was too far for members to travel for a tour

since San Antonio had numerous facilities.
Frances said that San Antonio College and Palo
Alto Community College in San Antonio had
also offered to have tours of their facilities.

- Frances said that the busses in San Antonio only
need a two hour advance notification, but that
all the campuses offering a tour had their own
vans.

: Written guidelines will be provided for walking
Walking tours of downtown San Antonio tours for San Antonio's downtown and
will be provided. - : riverwalk regions.

Dinner on the river barge was suggested for
ameal. The cost would be $25 per person and
20 are needed to fill a barge.

B. Meals
The Board recommended to Frances to seek the
lowest priced menus for conference meals.
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Fees are increased for exhibitors

to $300 for those participating in the
Texas state conference in October and
$400 for those not participating.

C. AV Equipment

Frances expressed some concern about

getting equipment that was not commonly
requested for presentations. She will check with
IBM and Apple to see if they would be willing
to lend equipment.

The Board recommended that a note be placed
on the bottom of AV requests indicating which
types of equipment could be provided. If a
special request is made, it is up to presenter
requesting to provide the equipment.

D. Exhibitors

The Hyatt charges $100 per exhibitor. This fee
covers putting skirts on exhibit tables. The
Board decided CRLA would have to charge
more to make money on exhibits. $300 was
recommended as the fee for those exhibitors
who are at the Texas state meeting in October
and $400 for those exhibitors not there.

The Board recommended that Frances check
with exhibitors to see if they want to contribute
snacks or hors d'oeuvres for functions such as
the newcomers' reception.

Academic Credit for Conference
Denise will check into credit from the University
of Texas' Continuing Education.

Registration

Frances said that she will attempt to get the
computer system that will be used for the Texas
state CRLA conference in October for use at the
national CRLA conference.

. Mailing

Frances told the Board that her college will pick
up costs for bulk mailing, e.g., the call to
conference.

. Roommate Service

Frances is working on a roommate service and
will try to have this on the computerized
registration system.
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Additional information on conference
presentations and institutes will be

placed on the conference registration form.

Pre-conference meeting or leadership
institute is suggested for State Directors.

Past-Presidents' luncheon to be opened to
all past Board members.

Conference Registration Form

The Board suggested that more information
about conference presentations and pre-
conference institutes be included on the
registration form.

A statement indicating that checks should be
payable to CRLA will also be placed on thi
form. ,

. Past-President's Report

Status of States and Regions

Becky will work to communicate more with the
State Directors. A pre-conference meeting or
leadership institute for State Directors was
discussed. Becky will write to the State
Directors suggesting some options for a
meeting.

Becky also discussed setting up a network for
the states with similar problems.

Past-Presidents' Luncheon

Several Past-Presidents wanted to know if
CRLA was interested in having their old books.
The Board agreed that it would be difficult to
store these as well as to pass them on to each
new President. '

The Past-Presidents suggested that the Past-
Presidents' luncheon be opened to all past
officers. The Board agreed that this was a good
idea. .

Becky suggested that the Past-Presidents might
be used as an advisory board, e.g., to critique
the CRLA Newsletter.

IRA Conference

Becky commented that the IRA conference was
not worth attending since only one half of a day
is devoted to colleges. She recommended that
the President go to a conference in the area of
his/her expertise and interest to represent CRLA.
Kathy Carpenter commented that she will most
likely attend the IRA conference this next year.

VII. Other Business - Titles and Names

The Board agreed that how an individual's name
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and title appears on the conference nametag is
up to the individual.

The meeting was adjourned at 7:30 p.m.

Respectfully submitted,

Denise McGinty, Secretary
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. Board Members Present: : Dee Tadlock, President; Joyce Weinsheimer,

: - President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise Mchty, Secretary,
Kathy Carpenter, Treasurer.

Others Present: : : Carol Clymer.
Dee Tadlock called the meeting to order at 8:35 a.m.

I. Budget
A. MAC
This section was eliminated since the MAC will -
" become a SIG.

B. Conference
Carol commented that the amount for this was h1gh
as it reflects receipts received, not amounts paid.

“Kathy said she will work on the budget report to
reflect what is spent and what the organization
incumbers.

A motion to approve a conference budget of $16, 07 5

Board moves to accept a conference was made. -
budget of $16,075. (M) Joyce Weinsheimer
. (S) Becky Patterson

PASSED

C. Operating Budget

Board moves to accept an operating ~ The Board moved to accepted an operatmg budget
budget of $44,215. - of $44,215.
| (M) Becky Patterson
(S) Joyce Wemshelmer
PASSED

II. Newsletter
A. Confusion with the last _Iiegglque_
. The Tutor Certification Committee Chair was left off .-
- off of the Newsletter. There were other errors made
with regard to individual's names. Another error is
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CRLA will advertise to fill
position for Newsletter Editor.

The Board requests that three hotel
choices be offered with conference
site proposals.

that Joyce is the first President east of the
Rockies. She is not.

Placement will need to be removed from the
Newsletter since it is now a SIG.

B. New Editor

The Board discussed the possibility of having two
editors for the Newsletter. One suggestion was
to find an editor and have him locate someone to
work with him. Another suggestion was to hire a
graphic artist.

An ad will be placed for this position opening in the
Newsletter.

Suggestions for editor were:
Sue Britain

Jim Praeger

Kate Sandburg

Tom Pasternak

Tina Egge

Dee will write to these individuals asking them if
they are interested in applying for this position.

III. Proposed Survey of Expired Members
(Susan Deese)

Susan has not developed the survey yet.

The Board thought that it would be good for her
to survey the expired members to see if there were
problems with Oxford Mailing Service.

- The Board felt that Susan needs to work on and"

complete the conference site selection before workmg
on this survey.

IV. Hotel Contract Guidelines Report

The Board discussed whether or not three hotels
should be presented to the Board for a choice on
conference location. There was some concern
expressed over the fact that the Board was not given
other hotel options for the 1992 conference.

The Board agreed that the site selection person
should present three hotel choices.

V. Exxon Report (Carol Clymer) (Attachment I)
Carol noted that there was nothing new to report.
Becky asked that since Carol is leaving the Board
that she submit a report to the Board on the progress
of this project.
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Board moves to commit to a joint
CRLA/NADE conference.

VI. Joint NADE/CRLA Conference (Attachment J)
(Dee will mail to the Secretary)

There will be a joint CRLA/NADE national
conference in 1995 to be held in Seattle. Bonnie Orr
and Dee Tadlock will be co-site chairs.

The Board felt several conditions need to be met to
handle this joint conference.

1. Profits and expenses should be prorated based on
expenses.

2. The start up costs should be 50/50.

3. There should be a non-members fee for attending
the conference. Individuals will be offered NADE
membership fee, CRLA membership fee or a non-
member fee. v

4. Conference Chairmanships will be co-sponsored
by the organizations.

5. Proposal acceptances will be based on merit, not
on geographic or membership status.

All activities will be joint.

A motion was made to have CRLA commit to a joint
conference with NADE with the exception that
conference attenders will not be required to join
either NADE or CRLA to attend the conference.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

VII. Political Action Committee

The Board felt that CRLA might better be able to
serve its members if it were to become more
politically active. NADE has already started an
interest group to respond to political issues.

Dee asked that Carol Clymer become the Chair of

a Political Action Committee. The Board suggested
that Carol write an article for the Newsletter listing
some of the issues as well as to solicit interest.
Carol will work with Joyce to get something on the
program about this issue.

The Board also felt that these issues could be
discussed at the conference state meetings.

Another suggestion was that this issue might
become the theme for the joint CRLA/NADE
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The Board moves to establish a
Political Action Committee with
Carol Clymer as the Chair.

‘The meeting was adjdumed at11:10 am.

conference.

A motion was made to establish a Political
~ Action Committee with Carol Clymer as the Chair

reporting directly to the Board. The Committee will
last for one year at which time the Board will review
its progress and make a decision regarding any future
directions.

(M) Denise McGinty
(S) Joyce Weinsheimer

PASSED

VII. Other

A. Conference Meeting Date

The Board will meet on Monday, March 18, 1991.

B. NADE Consortlum
The Board will wait to hear from Gladys Shaw.

Respectfully submitted,

Denise McGinty, Secretary
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Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: Carol Clymer.

Dee Tadlock called the meeting to order at 8:35 am.

1. President-Elect
A. Conference Plans

‘ 1. Speakers
Dr. Bernice McCarthy will be Dr. Bernice McCarthy from EXCEL will be the
the keynote speaker. keynote speaker. She has written several books on

learning styles. Joyce has negotiated a fee of $1200
for her to speak. Dr. McCarthy would like to have
everyone take the Kolb inventory so that her talk can
be interwoven with this instrument. The cost for
using this instrument will be an additional fee of $.90
per person. The Board discussed whether or not it
would be worth the additional cost.

Dr. John Roueche will be an " Dr. John Roueche from the University of Texas at
institute speaker. Austin will be an institute speaker. He is willing to
work with a group of fifty.

Other suggestions for institute speakers were
individuals who would address multiculturalism,
e.g., Jim Anderson or the Efficacy Institute or
Crawford Johnson.

2. Registration
Conference registration fee is _ The registration fee is currently $40 for the
increased to $50. conference. There was a motion to increase the
conference fee to $50.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

3; Banquet
Banquet will be on the San Antonio River  Joyce raised the question as to whether or not there
barges. should be a banquet since attendance has been so low
in past years. The Board recommended having the
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The Board discusses having a video
made about CRLA for publicity

purposes.

A deadline of May 31 is established for
receiving all conference and evaluation
Teports.

Frank Christ will hold a pre-conference
institute on computers.

dinner on the barge on the San Antonio River. The
dinner would be optional. The Board also suggested
having mariachis play at the open bar or at the noon
luncheon.

4. Newcomers

Karen Agee will organize this. The Board
recommended that the President briefly introduce the
Board members, Editors, SIG Coordinator, etc., so
as to not interrupt the informal discussions.

Carol recommended having a video made about the
organization and said that she had someone who
could make it. She asked the Board to pay the airfare
of this individual to the conference to film various
portions of it. She recommended putting $500 under
advertising and promotion.

5. Chairpersons
Deb Harless will head the Chairpersons Commiittee.

6. Evaluations
Joyce will check with Jo Ann Carter-Wells to see if
she will handle evaluations.

Joyce indicated a need to have conference reports and
evaluations by May 31. This deadline would be
presented as part of the responsibilities of this role.

B. Frank Christ Pre-conf. Institute on Computers
Frank wants to hold two institutes on computers on
Wednesday morning and afternoon. He will set up
the computers and staff them. He asks only for
advertising in return. :

'C. Airlines Contract

Joyce will check with several airlines, Continental,
American, Delta, America West to determine to
which airline the organization should contract.
Dee recommended asking the airlines to beat the
absolute lowest price.

D. Tom Pasternak's Concern re Presenter Hand-out
Reimbursement

The Board agreed that it was not a good idea to
reimburse presenters for handouts or waive fees for
them. Usually, the presenter's institution pays for
the handouts.

Joyce will look into renting a copy machine to have

- available at the conference or into a copying service.
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The Board grants Gladys the
authority to purchase money
raising items.

Nominations for Long and
Outstanding award.

II. Special Interest Groups (SIGs)
No report on this since there was a death in
Becky Johnen's family.

The issue arose of whether or not Placement could be
a SIG. Individuals could be charged $5 for the
service. The organization would give this SIG some
money upfront for it to establish. Dee will check
with Becky Johnen about this.

III. Standing Committees ‘

A. Awards and Scholarships (Gladys Shaw)

1. Money raising (items for sale, animal auction)
Gladys and Carol are still working on determining
which items the organization could order and the
lowest number of items. Notepads, sticky-pads,
etc. are the items being considered. Dee suggested
giving Gladys authority to do what she thinks is best
and to budget $500 to get this going.

Becky will write to the State Directors asking them
to bring stuffed animals representing their state.

2. Criteria for Service Award and Outstanding
Service Award

There was discussion about whether or not to
establish criteria for these awards and whether or not
Board members should be eligible for this award.

Becky will ask the State Directors to nominate
individuals for the Long and Outstanding Award and
suggested that this could become part of the State
Directors' job description.

The Board nominated the following for the
Long and Outstanding Award:

Jo Ann Carter-Wells

Delryn Fleming

Vince Orlando

Sue Brown

The Board also recommended that only one award
be given.

There was discussion regarding whether or not there
should be levels of certificates of appreciation or a
Presidential Award. The Board agreed that a
Presidential Award would detract from the Long and
Outstanding Award.
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The Board moves to establish
three Special Recognition Awards.

Slate for Secretary is approved.

There was a motion to have no more than three
Special Recognition Awards ( in the form of a
plaque) given each year and to continue giving
Certificates of Appreciation to committees and group
members.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

The Board recommended the following for Special
Recognition Awards:

Wayne Herlin

Gladys Shaw

Frances McMurtray

$75 was added to the Awards Budget to handle these
new plaques. ‘

B. Archives (Karen Smith)

Karen needs information from the State Directors.
The Board recommended that she write an article to
the CRLA Newsletter. ‘

The Board wants Karen to give them direction as to
what information in the archives should be kept and
what should be tossed.

C. Elections
The nominations for Secretary are:
Karen Agee and Frances McMurtray

The nominations for President-Elect are:
Becky Johnen and Margaret Hyde

The Board was delighted with the slate for Secretary,
but had some concerns regarding the President-Elect
slate.

Dee informed the Board that Becky Johnen might
need to withdraw as a candidate as there was the
possibility of a promotion and new responsibilities
for her at her college.

(M) Becky Patterson moved that the slate for
Secretary be accepted.
(S) Kathy Carpenter

PASSED
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The meeting was adjourned for lunch at 12:20 p-m.

The meeting reconvened at 1:40 p.m.

- The Board moves to suggest that
Margaret Hyde be considered for a
position on the slate of Secretary instead
of President-Elect.

Tom Gier develops a Tutor

Certification Registry.

| Tutor Certification rates are increased
to $50 for the initial fee and $25 for
the renewal fee.

The information that Becky Johnen might withdraw

as a candidate for President-Elect and Board
discussion of their unfamiliarity with Margaret Hyde -
as an active member in CRLA led to the following
motion.

The Board suggests to the Nominating

Committee that Margaret Hyde be considered for
the position of Secretary with the assumption

that one of the individuals running for Secretary
would be willing to run for President-Elect. If both
candidates running for Secretary reject the option to
run for President-Elect, then the Nominating
Committee should determine a new slate for
President-Elect.

(M) Denise McGinty
(S) Becky Patterson

PASSED

D. Tutor Certification (Attachment F)

Tom Gier provided the Board with a Tutor
Certification Registry and asked for input on content
and presentation of it. The suggestions are noted on
the Registry (Attachment F).

The Board thought it would be beneficial for the
Registry to have a more professional look and will
recommend this to Tom. Becky noted that money

to cover the publishing would need to be placed in
the Tutor Certification Committee budget. The
Board also suggested charging a fee of $5 for the
Registry, for those whose programs are not certified.

The Board felt it was a good idea to have a luncheon
for the Tutor Certification Committee.

The Board moved to increase the rates for Tutor
Certification to: :

$50 - initial fee

$25 - renewal fee

(M) Becky Patterson
(S) Denise McGinty
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Multicultural Affairs Committee
is eliminated and reestablished as a

- SIG.

The Board moves to accept

the offer to have its President as a
Board member of the Institute

for Learning Assistance Professionals.

PASSED

E. Multicultural Affairs :
There was Board discussion as to whether or not to
activate the Multicultural Affairs Committee or to
attempt to make it a SIG. Dee will check with Becky
Johnen about it becoming a Special Interest Group
(SIG), especially if the Hispanic SIG is

inactive.

There was a motion to eliminate the Multicultural
Affairs Committee and to reestablish it as a SIG.

(M) Kathy Carpenter
(S) Denise McGinty

PASSED

II. Old Business -

A. Membership Chair (Standing Committee)

The Board felt that the key to increasing membership
was to get Oxford Mailing Service in

good shape. The Board said that if Oxford could
provide the President and the Coordinator of State
Directors/Presidents with a list of inactive members,
then both the President and the State Directors could
write letters to these individuals encouraging them to
become active. Dee and Becky will work this out.

B. Dr. Donna Manske

Donna has offered to recruit for CRLA at NADE
when it is in Nashville this year. Normally, the
President-Elect goes to NADE. Dee will write
Donna asking her to work the recruiting out with
Joyce Weinsheimer.

C. Participation/Endorsement of Expanded
Professional Development Avenues

1. Wes Brown's Proposal

There was no information available. The Board

did discuss the possibility of Frank Christ's institute
merging with Wes Brown's idea for a research
institute. No action will be taken.

2. Frank Christ

Frank has asked that the President of CRLA be a
regular member of the Board for the Institute for
Learning Assistance Professionals.
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Voting Board members fares to
the annual CRLA conference will
be paid.

Board moves to not reimburse for
alcoholic beverages.

(M) Kathy Carpenter moved to accept this invitation.
(S) Becky Patterson

PASSED

3. CRLA Travel Funding

There was Board discussion over whether or not the
fares of the Board members to the CRLA conference
should be covered by the organization. The Board
discussed paying the fare to the summer Board
meeting and then to one other conference where the
Board member would be representing CRLA.

There was a motion to put additional funds in the
general expenditure budget to pay for voting Board
members' fares to the Board meeting at the annual
CRLA conference.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

Denise expressed concern regarding this
additional expenditure in light of the fact that the
organization did not make money on last year's
conference. She suggested that the Board establish
some limits or guidelines on amounts allotted.

Joyce noted that the organization needed to be careful
and ethical about spendings. There should be
consistent procedures for requesting travel
reimbursement.

A motion was made by the Board to not reimburse
expenditures for alcoholic beverages.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

The Board felt that the President could use college
per diem reimbursements as a guide for approving
travel funding.

D. Oxford Mailing (Attachment G)

1. Discussion of Requests Sent to Tammy
Dee decided that the organization only needed
quarterly reports from Oxford Mailing Service.
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Subscription option to JDE and
RRIDE will be placed on the
CRLA membership form.

CRLA will use the report that the Oxford computer
system gives rather than design a new one.

The Board felt that Oxford Mailing Service was
attempting to be responsive to the organization's
needs. Oxford has asked for six months to get their
new structure working. Dee will write Oxford
indicating their signs of improvement and will notify
them of on-going problems.

Suggestions for Oxford were to have new and
renewing members identified or divided into two
lists.

C. JDE and RRIDE Subscription Insert

The option to subscribe to these journals will be
placed on the CRLA membership form. Dee will
work with the printer to clarify these journals.

Dee will also talk to Barbara Calderwell about this.

D. Mary Rubin - Terminology Report

(Attachment H)

Dee will write to Mary expressing the Board's
apology that they did not intend to hurt her feelings
and that the Board appreciates the work she has
done. The Board looks forward to seeing the report.

The meeting was adjourned at 5:30 p.m.

Respectfully submitted,

Denise McGinty, Secretary



CRLA BOARD MEETING
SUMMARY OF MINUTES
San Antonio Hyatt
San Antonio, Texas
July 27-29, 1990

Board Members Present: Dee Tadlock, President; Joyce Weinsheimer, President-Elect;
‘ Becky Patterson, Coordinator of State/Regional Directors;
Denise McGinty, Secretary; Kathy Carpenter, Treasurer.

Others Present: Carol Clymer, Frances McMurtray

Date Page :

127 1 1. Minutes from the April 1990 conference board meeting were approved.
R 1 2. Attachments to the minutes will no longer be mailed to Board members. A

one-page list of the attachments will be sent instead.

Carol Clymer reported that CRLA spent more than it took in this last year for

7127 2 3.
the conference. She said the organization was not in trouble financially.
Also, she noted that a reconciliation form has been developed for advance
funding requests.

7/27 2 4. Kathy Carpenter requested that the Treasurer's books be closed annually on
May 30.

7127 3,4 5. The Board passed a motion that anyone travelling at CRLA expense must
submit an itemized travel request form and a conference report.

7127 4 6. Tours of San Antonio College and Palo Alto Cornmumty College are
planned for the 1991 conference. Walking tours of downtown San Antonio
will also be provided for conference attendees.

7/27 5 7. Fees are increased for exhibitors at the 1991 CRLA conference to $300 for
those participating in the Texas state conference in October, 1990 and $400
for those not participating.

7127 6 8. Additional information on conference presentations and institutes will bc
placed on the conference registration form. |

1127 6 9. The Board suggested havmg a pre-conferencc meetmg or leadership institute
for State Directors.

7/27 6 10. The Past—Presidents' Luncheon will be opened to all past Board members.

7/28 1 11. Dr. Bernice McCarthy from EXCEL will be the keynote speaker in San
Antonio. Dr. John Roueche will be an institute speaker.

728 1 12. The Board moved to raise conference registration fees to $50.

7/28 1 13. The CRLA Banquet will be dinner on the San Antonio River barges.
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14. A deadline of May 31 is established for receivin g all conference and
evaluation reports.

15. Frank Christ will hold a pre-conference institute on computers.

16. The Bdard moved to establish three Special Recognition Awards.
Certificates of Appreciation will continue to be awarded.

17. Tom Gier has developed a Tutor Certification Registry to be given to all

tutoring programs that have been certified and to be made available to others
for a fee of $5.

18. The Board moved to increase Tutor Certification rates to $50 for the initial
fee and $25 for renewal.

19. The Board moved to eliminate the Multicultural Affairs Committee and
reestablish it as a Special Interest Group.

20. The Board moved to accept the offer to have the CRLA President as a
Board member of the Institute for Learning Assistance Professionals.

21. The Board moved to pay voting Board members' fares to the annual CRLA
conference. ,

22. The option to subscribe to JDE and/or RRIDE will be placed on the CRLA
membershxp form.

23. The Board moved to approVe a conference budget of $16,075 and an
operating budget of $44,215 for 1990-91.

24, The Board moved to commit to a joint CRLA/NADE conference in Seattle
in 1995.

25. The Board moved to establish a Political Action Committee with Carol |
Clymer as the Chair.

- Respectfully submitted,

Denise McGinty, Secretary



A H

September 15, 1990

Dear Colleagues:

A The end Is near, or at least | hope It 1s. Attached 15 a copy of the proposed.

manuscript which will be submitted to the Journal of College Reading and Learning
to culminate our efforts and disseminate the results of the project. | have
appreciated your efforts and patience as we have compiled our list.

Please read the enclosed document. Edit freely, but please do not add
anything brand new. The definitions shown were those indicated as acceptable by
the majority of respondents. However, | think that some of the definitions could
still stand rewriting. Some new suggestions may eliminate the need for earlier
cholces, Also read and edit the Introduction to the glossary. Be sure your name Is
on the st and that | have spelled It correctly. Finally, check my references.
Some of you have sent quotations without providing the complete documentatfon.
Helpl pleasel | am asking that all input be sent to me no later than October 31.
Unless there is some huge surprise, | will do the final editing and submit the
manuscript by the first of December,

As we have worked on this project for the last few years, | have sometimes
felt that it would never come together. | must admit a feeling of pride as |
completed this revisfon. | think we have provided a very useful tool which will be
useful to learning assistance professionals.

There were a few definitions which somehow missed the manuscript, but
which deserve consideration. Please add these to the checklist as you review the
definttions. If any of these terms need to be included in the final list, | will be
happy to do so.

advance organizers

2. short introductory text or graphic material presented to a student prior to a
learning experience to enable him/her to structure the knowledge and put 1t in
perspective

-backwash

the desirable or undesirable effect a test of particular skill has on the acquisition
of that skill,

basic skills

2 activities such as reading, writing, calculating and reasoning that enable
people to communicate and learn; considered to be essential to learning across
the curriculum.



developmental education

delete “underprepared” from definition |

graphic post organizers

definftion 1 belongs with higher level reading skills

learning assistance -

3 educators who translate research findings n the areas of teaching, learning and
human development Into programs that enable students to develop the attitudes
and skills that are required for the successful achfevement of their academic
goals,

power test

a test of particular skill having no time Hmits,

speed set

a rate-of-work mind set purposefully executed to complete a task during the
allotted time fnstead of the time the task demands.

speeded test

a test whose time imits do not allow al) candidates to complete the test. (The
degree of speededness assigned to a given test is relative to the completion rate
or near completion rate of anorming popu!ation )

testwiseness

the ability to correctly answer test questions on some basis other than knowledge
that the questions were designed to measure. (Ferrell, 1977)

time-critical test

a timed test, scored without correction for error, that encourages score-inflating
testwise strategies and/or elicits a negative or Interfering level of anxiety.

Once again, my thanks to you all. You will be kept informed of the status of
the final manuscript and will recelve a copy of the final product,

Fondly,

Mary Rub



A LEARNING ASSISTANCE GLOSSARY:
REPORT OF THE CRLA TASK FORCE ON PROFESSIONAL LANGUAGE
FOR COLLEGE READING AND LEARNING

In 1987, the Executive Board of Western College Reading and Learning
Association (now College Reading and Learning Association or CRLA) authorized the
formation of a task force to study terminology being used in the field of leaning '
assistance and make recommendations for definitions which might be used to improve
communication in the field. A coordinator was selected to form the task force during
the 1987 national conference. During the first year of the task force the coordinator
contacted a diverse group of professionals in the field to request their participation. An
effort was made to recruit scholars, practitioners, and leaders in the area of learning
assistance. That this task was seen as-one of significant importance was evident from
the immediate positive response of virtually every person contacted. As soon as
commitments to serve were received, a list of terms to be considered for inclusion in
this project was solicited from task force members. Suggestions for a name for the
task force were also requested. By the end of the first year of the task force we had a
name (Task Force on Professional Language for College Reading and Learning), a list
of terms to study, and an excellent group of professionals to work on finding and/or
writing definitions.

During the second year of the Task Force, the coordinator reviewed a variety of
educational dictionaries to determine what definitions already existed. Task Force
members provided input on definitions and reviewed those already in print. New
terms were also added to the original list. Ways to organize the terms and
philosophical positions were shared among members. The major outcome of the
second year of study was that the majority of the dictionary definitions currently in print
were not appropriate for college learning assistance programs, and that no consensus
was to be found in the professional literature for the meanings of most of the terms. At
this point we also began coordinating our efforts with NADE's (National Association for
Developmental Educators) Professional Standards and Evaluation Committee chaired
by Dr. Susan Clark Thayer.

The third year of the Task Force, members submitted definitions found in
professional literature and created definitions to be reviewed by all Task Force
members. Definitions were circulated among members, and there was much
discussion of the strenghts and weaknesses of the various meanings being generated.
Names of contributors were not disclosed in the early stages to allow more freedom of
discussion. Late in 1989, a relatively complete list of terms and definitions was
compiled and authors of those terms revealed so that they could be contacted directly
regarding their views on the terminology. Task Force members were given three
opportunities to react to the definitions being collected, with the master list revised
following each set of evaluations. Drafts of the third revision were made available to
interested parties at both the CRLA and NADE conferences in the pring of 1990.
Following each conference additional input was received from members of each
organization.



Beginning in the summer of 1990, all of the evaluations were reviewed and
definitions revised. A format for the glossary had been recommended during the
CRLA Task Force report secticnal, and the definitions were organized an arranged
according to this format. During the fall of 1990, Task Force members were asked to
edit the final list of terms and definitions for this report. The following glossary is the
result of this review.

Special thanks go to the presidents of CRLA who encouraged the work of the
Task Force. These include Gwyn Enright, who participated in the initial approval of the
Task Force, Susan Deese, Becky Patterson, and Dee Tadlock. Also, thanks to Susan
Clark-Thayer for her enthusiastic suppont, encouragement and assistance in keeping
NADE members advised of our progress. Mary Rubin served as Task Force
Coordinator. Task Force members and co-authors of this glossary include
(alphabetically): Ansley Abraham, Renee Berta, Hunter Boylan, Wes Brown, Lois
Burrill, Marie Byrnes, Martha Casazza, Frank Christ, Darrel Clowes, Terry Culross,
Joan Davis, Janet Epstein, Marilyn Fairbanks, Mary Lou Gibson, Phoebe Helm, Wayne
Herlin, Helen Jones, Gene Kerstiens, Jane Lehmann, Robert Lemelin, L. Scott Lissner,
Char Mansfield, Martha Maxwell, Susan McCall, Sherrie Nist, Gladys Shaw, M. Bunk
Spann, Marian Talley, Gertrude Webb, Audrey Williams, Melissa Wiseman, Nancy
Wood and Ladessa Yuthas.



DEFINITIONS PROPOSED FOR DEVELOPMENTAL EDUCATION TERMS

Taskforce on Professional Language for College Reading & Learning -

Organizing Template 8/16/00

RLA

Directions: K you agree with the definition leave itblank. K you feel the definition is inappropriate for our use oris unnecessary hecause

abetter definition is shown , mark 0, Attach any comments and retum to

University, Lawton, OK 73505. NOTE: * INDICATES NEW INFORMATION/DEFINITION

Mary Rubin, Department of Education & Psychology, Cameron
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DEFINITIONS PROPOSED FOR DEVELOPMENTAL EDUCATION TERMS
Taskforce on Professional Language for College Reading & Learning - WCRLA
Final Draft for Editing 9/15/90

academic competencies
see basic skills

academic skills
g0 basic skills

advance organizers

a learning strategy developed by D. Ausubel in which a passage is written to enhance the learning of other

material and is presented prior to the other material. NOTE: The advance organizer may be written to draw

parallele between something the reader already knowe about the new material; or it may restate the new

material at a different and oﬂen higher level of abatractlon generalizability and Inciusweness Hamis &

Hm 1%1)"? Sho~dT o tpeetciede s B /ﬁv-i-)/’ . Fpomm e Cr /f/:"g',ﬂ)

assessment :

1: the process of applying systematic formal and informal measures and techniques used Mto ascertain
students' current competencies and abilities. 2: the act of agsessing, or taking a measurement, i.e., counting,
rating, estimating the amount of a skill, ability, knowledge, etc., possessed by an individual. Assessment
should be as objective as possible (value-free), as opposed to EVALUATION -- which suggests that valuing
has been added. Assessment does not assume, in advance, what is good, worthwhile, or desirable. In
analogy to science, assessment is observation. Although objectivity is always relative, it is important to attempt
to separate the measurement from the interpretation of ite meaning. COMMENTS: Need to clarify and
distinguish from diagnosis. Although some people use these terms interchangeably, diagnosis leads to a
prescriptive program while assessment is broader and used to determine interests, progress, etc., placing a
person on a continuum., 3: the process of determining students' weaknesses and strengths in cogmttve and
affective areas for the purpose of generalized placement.

associating

1: The process of connecting a written symbol with its meaning referent, usually a spoken word, in beginning
reading. 2: The procese of connecting what is presently being read to prior reading and/or experience.
(Harris & Hodges, 1981)

basic skills

activities such as reading, writing, calculating, and reasoning that enable people to communicate and leamn;
considered to be essential to success in college but not always specifically taught in the regular academic
cumiculum., COMMENTS: These skills are often legally defined.

college level
the level of ekill attainment, reasoning ability, etc., associated with/required by courses of study designed to
lead to a baccalaureate degree. Also known ag “transfer-level® in programs of a two-year institution.

college level students

those students posseseing the neceseary prerequisite skills, reasoning ability, etc., o that they are
developmentally ready to pursue courses of study leading to a baccalaureate degree or those applicable for
transfer to such a program.

college reading

1. any formal reading/studying instruction which occurs at a post-secondary institution where the goal i8 to
enable students to become proficient in processing and leaming college level material both visually and
aurally, 2: readings students are expected to do to complete their college assignments. (textbooks in all
disciplines, supplementary texts, fiction & non-fiction, library books and materials, syllabi, and other course

|



handouts, and examinations.) To improve colloge reading students need to acquire insights and strategics to
improve their reading comprehension, speed, and critical skills.

college reading skills

1: skills needed for reading of college reading materials including acquisition of insights and strategies to
improve reading comprehengion, speed, and critical skille. 2: those basic reading skille which are required to
decode, comprehend, analyze, and criticize information contained in college level textbooks. Inherent in
college level reading skills are rate flexibility and fiuency and a broad enough vocabulary 2o as not to interfere
with text understanding. Not necessarily included is knowledge of specific content-area vocabulary.

comprehension monitoring
the active cognitive process of evaluating and regulating one's comprehension while reading (a metacognnwe
skifl). .

concentration

1: ability to become absorbed in a task and continue in it despite distractions. (Page & Thomas, 1980) 2: the
conscious and intensive centering or focusing attention on a limited object or aspect of an object, task or
problem. (Eastridge & Price, 1969)

critical reading @;g”
the process of questioning and makmg@dgements in reading; evaluating ideas, recognizing assumptions,
seeing relationships in form and content;-reading-analytically and distinguishing fact and opinion,

critical thinking :

1: the process of integrating newly acquired information with previously known information for the purpose of
making judgments. 2. the process of evaluating facts, figures, and information in a logical fashion.

3. a continuum of reaching decisions and solving problems after examination and consideration of all
possiilitios and results.

cultural literacy

1: facts, themes, ideas, and other information comprising the heritage of a given natron culture, or sthnic
group. 2: the cumulative database of knowledge a reader brings to the current readm exercise that either
permits or prevents the reader from questioning, evaluating and/or associating the material at hand.

developmental

1: in the normal/expected sequence of learning. Usually used in counterdistinction to accelerated and/or
remedial learning. Use of the term in college education assumes/takes cognizance of the notion that there is a
gap between “high schoof® and “college” that needs to be filled in for many students. The claim is, thus, that
these students need to learn skills they have not previously been taught (in high school) and that the fault is not
with their ability, but with their preparation. Compare with REMEDIAL, a term that suggests that skills have
been taught, but not learned (or not learmed correctly), and that, therefors, the student must be retaught.
Remedial instruction may be a tool used in a developmental program. The use of the term developmental in
education has its origing in psychology, which, in tum, took it from medicine. Development ie defined ag the
process of growth, unfolding, activation, etc. Thus expmted "normal” growth is developmental. In medical
terms, there can be developmental “delay, as well. 2: instruction designed to improve a student's
competencies in the bagic skills areas and allow increased mastery over the student's environment to facilitate
effective learning and communication.

developmental courses

1: any course or series of courses deslgned to build upon existing skills in order to prepare students for more
advanced academic work. 2: any course organized according to the principles of cognitive and student
development and designed to promote both affective and cognitive development.



developmental education.

1: a sub-discipline of the field of education concerned with improving the performance of underprepared
students, 2: a field of research, teaching and practice designed to improve academic performance, 3: A
process utilizing principles of developmental theory to facilitate learning.

developmental educators _

1: educational profegsionals who work in programe designed to enhance the academic and personal growth
of students. 2: educational professionals who employ the principles of cognitive and affective development in
designing and delivering inetruction,

developmental programs ‘

1: an organized system for delivering instruction, academic support, and personal development activities to
college students. 2: any program designed according to the principles of developmental theory for the
purpose of promoting intellectual and personal growth,

developmental reading

1: reading instruction in which the primary purpose is to build upon existing reading skills. 2: any reading
instruction at the college level that is not remedial and includes the study skills and strategic learning devices
necessary to handle college level material efficiently and effectively. Most college students would find this
instruction beneficial since they have not be systematically exposed to a process for studying.

developmental students

1: students assessed as having potential for success if appropriate educational opportunities are provided.
2: students who, while meeting coflege admissions requirements, are not yet fully prepared to succeed in one
or more introductory coursss.

diagnosis

1: the process of determining students' specific strengths and weaknesses in order to arrive at a particular
prescription for treatment.  2: (a) the act, or result, of identifying disorders from their symptoms. NOTE:
Diagnosis technically means only the identification and labeling of a disorder, but as the term & used in
aducation, it often includes the planning of instruction based on the evaluation of the problems and
consideration of their causes, There are different levels of diagnostic study, ranging from a casual observation
that a student appears to be nearsighted to a clinical detection of anisekonia; from a vague realization that a
student is having difficulty in reading to an astute analysis of the process by which he gaing meaning,
significance, enjoyment, and value from printed sources -- R. Strang.  (b) the classification of people or things
into established categories, as an educational diagnosis. (c) negative diagnosis; the identification of a disorder
by the recognition of what is not. A diagnosis of dyslexia is usually a negative diagnosis; i.e., there is no
alternative explanation of the reading difficulty. (Harrie & Hodges, 1981)

elaborating =
1: the formation of a relationship between previously leamed information and new, unfamiliar material by /" |
means of mental images or verbal elaborations, such as inferences and analogies. Anderson and Armbruster U/J"

2: (a) the process, or result, of expanding in detail or complexity a simpler object or ideas. Your theme is

excellent but needs elaboration. (b) the "extra processing” one does that results in additional, related or

reﬁ.mdam propa;itions, the better will be the *memory" for the material processed. -- L. Reder (1980). (Harris

& Hodges, 1981

encoding

1: (a) procees whereby a message is transformed into signals that can be carried by a communication
channel; (b) process whereby a person transforms hie intsntion into behavior that will serve as a signal in a
communication system -- usually oral or graphic language, but gestures, signs, etc., may also serve; may
involve several steps; for example, a person writes a telegram (first encoding) which is in tum transformed by
another into electric signals (second encoding). (Good & Thomas, 1945) 2: (a) to change a message into
symbols, as encode oral language into writing; encode an idea into words, or encode a physical law into

3



mathematical symbols. (b) to give a doop structurs to a moessage. Encoding starte with moaning...you start out
with a message; then you assign a deep structure -- K. Goodman (1971). (Haris & Hodges, 1981)

evaluation

1: the process of establishing the utility or value of a particular activity or program. 2: the decision-making
procese of interpreting test/assessment results, deciding what is "good," or "good enough,” “effective,” etc.
Thus, in EVALUATION, an important component is subjective and philosophical.

graphlc post-organizers

: those strategies that one neede to apply to text when processing material at the cognitive levels of analysis,
synthesis or evaluation. 2: a visual map, outline, graph, chart, efc., that shows major concepts and -
relationships that were established in the text.

higher level reading skills
ability to abstract high level thinking from written text

higher level thinking skills
procesging material at the cognitive levele of analysis, synthesis, or evaluation; conceptualization

interacting with the text
1: building meaning from text through predicting, questioning, evaluating and analyzing. 2: attending for
comprehension of written material,

learning
acquisition by individuals of skills, information, values and attitudes (both intentionally and unintentionally), as
well as demonstrated ability to apply or transfer to new situations.

learning assistance
1: supportive activities, supplementary to the regular curriculum, that promote the understanding, leaming and
remembering of new knowledge, remediation for preecribed entry and exit levele of academic proficiency, and
the development of new skills. May provide study skills instruction, tutoring, reviews, supplemental instruction,
study groups, special topic workshops, exam preparation, and various types of self-paoed instruction, including
computer-assisted instruction. Usually provided in a center that can be staffed with professionals, para-
professionals and/or peers, 2: programs which include instruction and activities for developing leaming
skills ... study skille, reading, mathematics, writing, critical thinking and problem solving. Subject matter
tst’:torirgg, %raduate exam preparation courses and time management workshops may also be offered. CAS
tandarde

Learning Assistance Center

: (a) an organized, multifaceted program providing comprehensive academic: enhancement activities outside
of the traditional classroom setting; (b) a centralized area wherein tutorial and study skille assistance s
provided. 2: a place on campus which offers help to any student experiencing academic difficulties.
Assistance is usually individualized but can be either remedial or developmental in nature; usually anciflary to
a remedial and/or developmental program or course,

learning skills
methods taught or student-discoverad which permit the student to achieve understanding

learning styles
(a) a combination of affective and cognitive processes and preferences governing individual approaches to the
acquieition of knowledge; (b) a preference for a particular instructional methodology.



literacy

(a) the ability to read. (b) the ability to read and write a language, and sometimes to perform arithmetic
operations. (c) the possession of reading, writing and sometimes arithmetic skills to a degree though desirable
by a society. (d) competency in a technical field, as computer literacy. (Harris & Hodges, 1981)

long-term memory (LTM)

1: that aspect of memory lasting over a long period of time that has great capacity and has structured, or
chunked, information into patterns. Long term memory occurs when a person can remember the gist of a story
long after it has been read, and from that can work out the detaile. NOTE: LTM is assumed to develop from
continued or repeated short-term memory episodes. Thig process may result in some telescoping or distortions
of the original matter, (Harris & Hodges, 1981) 2: relatively permanent stored information which is capable of
retrioval through asgociation. (Bush & Andrews, 1980)

lower level reading ekille

those strategies that one needs to apply to text when processing material at the cognitive levels of knowledge,
comprehension or application.

lower level thinking skills
processing material at the cognitive levels of knowledge, comprehension or application.

mapping

1: a process of graphically webbing a central idea to all its parts so that one can follow their relationships and
discuss, defend or disagree with them. 2: visual representation of major concepts and relationships to
supporting ideas.

metacognition
knowing how one learne,

metacomprehension
1: the awareness of and conscious control over one's own understanding or lack of it. 2: the ability to analyze
and monitor one's level of understanding or performance.

motivation

1: arousing or stimulating, in a student, an interest or inward urge to perform a task willingly and to complete it
with sustained enthusiasm. (Eastridge & Price, 1969) 2: (a) psych. broadly considered, the process of
arousing, sustaining and regulating activity, a concept limitoed to some aspect such as the energetics of
behavior or purposive regulation. 3: the practical art of applying incentiveg and arousing interest for the
purpose of causing a pupil to perform in a desired way; usually designatee the act of choosing study materiale
of such a sort and presenting them in such a way that they appeal to the pupil's interests and cause him to
attack the work at hand willingly and to complete it with sustained enthusiasm; also designates the use of
various devices such as the offering of rewarde or an appeal to the desire to excel. (Good & Thomas, 1945).

networking
purposeful collaboration of individuals with common interests and/or roles.

organizational patterns
the framework(s) used by an author to connect text for the purpose of effectively developing the topic of
discourse.

placement

the assignment of a person {0 an appropriate course or educational program in accordance with his/her aims,
capabilities, readiness, educational background, and/or aspirations. Placement can be based on pravious
experiences, scores on admissions or entrance tests, or tests specifically designed for placement purposes.



para-professional
a person who has been trained to perform specitic, limited responsbilities in a Learning Center setting under
the guidance of a trained professional. These responsibilities may include such activities as tutoring in a

particular subject matter, monitoring progress through instructional materials, record-keeping, development of
materiale for use in the Leaming Center, etc.

pre-professional

a para-professional who is enrofled in a prescribed course of studies which lead to a degree and will qualify
the individual to assume full reeponsibility for instruction and direction of leaming of students in a Learning
Center or similar program.

pre-reading

1: a quick survey, prior to formal reading, giving specific attention to title, introductory and concluding
paragraph, locating quickly the main divisions and subdivisions, not any parts set off by contrasting print, etc.,
find out something about the writer, review the thesis and general organization of the whole article, but no
attempt at full comprehension. (Eastridge & Price, 1969) 2: the cognitive process used by a reader to gain an
overview of the text and to determine how that text fits into his/her own schema.

reading process

1: the act of reading, involving primarily the recognition of printed symbols and the meaningful reaction of the
reader to these symbols; such reaction may include the reader's interpretation, appraisal, and attitudinal
reeponses as determined by hie purposes and needs. (Good & Thomas, 1945)

2: repegtoire of strategies to construct meaning from written text; includes use of textual as well as non-textual
(e.g., prior knowledge) cues,

reading strategies
effective techniques for abstracting comprehension from written messages.

remedial

instruction designed to remove a student's deficiencies in the basic entry or exit level skills at a prescribed level
of proficiency in order to make him/her competitive with peers. COMMENTS: The assumption is that students
have ggeady bzn taught (or at least been exposed to learning), but that the teaching was not effective and
must be repeat

remedial programs ' '

a group of courses and/or activities to help leamers needing remediation to achieve basic skills in their
identified deficit area, :

remedial reading programs

1: college reading programs designed for those students who have not yet mastered the basic decoding and

comprehension skills necessary to begin offectively reading college lovel texts. 2: specialized reading
instruction for students who do not meet entry or exit levels of a prescribed proficiency.

remedial students
students who are required to participate in specific academic improvement courses/programs as a condition of
entry to college.

review '
reexamination of material previously presented or studied. (Good & Thomas, 1945)

scan reading
See scanning



scanning
strategy that leads the reader 10 rapidly peruse text to find very focused information (i.e., specific words, ideas)
and to disregard any text that is not related to the focus of interest.

schemata

1: the pattern, plan, design or system and individual is able to discern from the available information. 2: The
framework for organizing new information and relating it to existing knowledge which the individual brings to
the learning situation.

short-term memory (STM)
limited capacity memory of short duration which dissipates with time or ie replaced by new information. (Bush
& Andrews, 1980)

okill(e)
behavior(s) that can be developed through instruction and practice.
See aleo specific skills as: academic, basic, higher level reading, study, thinking.

skimming

1. a method of rapid reading in which the reader attempts to get the general idea of the passage rather than
attempt to read the complete text. (Eastridge & Price, 1969) 2: (a) a method of reading according to which the
reader looks for certain items but does not read the complete text; (b) a method of reading according to which
the reader attempts to get the general meaning without attention to detaile. (Good & Thomas, 1945) 3: a
mh'gd of reading in which the reader constructs the general idea of the passage with little focus on supporting

specialized vocabulary

1: sets of worde and/or phrases that are indigenous to specific disciplines. 2: names applied to concepts
associated with a particular discipline or subject, e.g., chemical elements.

speed reading
strategies for increasing speed while reading.

strategic learning
the selection and application of appropriate strategies/procedures from a repertoire which can accommodate a
variety of leamning situations.

students
leamers

study habits
a person's usual ways of applying study skills, effective or otherwise. (Harris & Hodges, 1981)

study reading
a student's usual way of getting meaning from what (s)he reads.

study skille
teacher-taught procedures thought to assist students in the process of aoquinng knowledge.

strategy
a careful plan or method, an approach, a way of looking at something, as opposed to a specific set of skills or
steps. The emphasis i8 on the whole and on integration. A strategy is internalized and flexible, not rigid.



study strategies

beha\‘l'lors andgprocedures that, when thoughtfully and appropriately applied to learning tasks, improve the
acquisition, understanding and application of knowledge and skills. May include study skills such as time
management and organizational skills, regular, planned study and effactive concentration, and well-developed
communication skills to send and receive information in an academic setting.

studymg

activities directed to understanding, learmning material for problem-solving, acquiring knowledge, or skill
development, and remembering what has boen leamed.

summarize
to condense matenial so that the oniginal focus is objectively communicated and the minor details are deleted

surveying

{a)n. the overview of a field to determine its status and the trends and issues surrounding it. (b)n. a sampling
of individual responses to a question, topic, etc., as a survey of television use. (c)n. an overall examination of
performance, as a reading survey. (d)v. to make a comprehensive overview, as survey a textbook. (Harris &

Hodges, 1981)

thinking skills
1: the basic intellectual tools used for the acquisition, processing, organization and application of knowledge.
2: aseries of strategies for improving content mastery.

transfer '
the ability to apply, strategically and independently, leaming from one situation to a new situation (for example
reading or study skille to college level materials from a variety of disciplines).

tutoring

1: one-to-one instruction that explains, clarifies and exemplifies a topic and, ultimately, promotes independent
learning. 2: (a) individual or group activities deeigned to eupplement formalized instruction; (b) an
individualized instructional technique.

mualizmg

: the process, or result, of mentally picturing objects or events that are normally experienced directly. See
also imagery. (Hamie & Hodges 1981) 2: (VISUAL IMAGERY) the process of visually imagining how
something looks from a word description. (Eastridge & Price, 1969).

wrmng procees
consists of prewriting where the writer organizes thoughts and focuses the topic; writing where the ideas are
initially developed in a connected text; and rewriting where the text is edited and proofread.

BIBLIOGRAPHY:

Bush,C.L. & Andrews, R. C,, (Eds.). (1980). Dictionary o
Services,

Eastridge, G., & Price, U., (Eds.). (1969). Beading dictionary. Lenoir, NC: Smith Printing Co.
Good, G. T. & Thomss, J. B., (Eds.). (1945) Dictiongsy of education. New York: McGraw Hil.
Harmis, T. L. & Hodges, R. E. (Eds.). (1981). Adiction:

ilities. Los Angeles: Westem Psychological

orms. Newsrk, Dol: ntemationd Reading Association.

Pege, G.T. & Thomes, J. B., (Eds.). (1680). s



CRLA BOARD MEETING
SUMMARY OF MINUTES
Irvine, California
Irvine Hilton Hotel -
April 2-7, 1990

- Board Members Present: Becky Patterson, President; Dee Tadlock, President-Elect;

" Others Present:
‘Date Page
4/2 1
42 1
42 2,3
V) 3
412 3,4
412 5
4/2 5
4,2 5
42 6
4/3 Z
4/3 3

Susan Deese, Coordinator of State/Regional Directors;
Denise McGinty, Secretary; Carol Clymer, Treasurer. -

Joyce Weinsheimer, Kathy Carpenter

.. Minutes from the August 1990 summer board meeting minutes were

approved.

. Denise McGinty, Secretary, indicated that all CRLA minutes to date have
- been mlcroﬁched and cross-referenced

.- Carol Clymer, Treasurer, reported that the CRLA books have been officially |

audited by an accounting firm. There is $9,113.83 in checking, $25.00 in
savings and $37,000.00 in a CD. She also noted that since she has taken
on the responsibility of registration, it has been easier to work with
conference expenses.

. 63 certificates of apprematloﬁ were given out at this conference. The

certificates went to SIG leaders, State Directors, and mernbers of the Tutor

. Certification Committee.

. Wayne Herlin will step down as Newsletter editor after this next year. The

Board will advertise the position opening to CRLA members.

. Ten Past-Presidents attended the Past-President's luncheon and discussed

ways in which they could become more involved w1th the d1rect10ns/events
of CRLA. ‘

. Susan Deese indicated that state membershlps have increased about 10%

over the last year. She believes me increase is due to the formation of state
chapters.

. The Board voted Oregon as the fourth CRLA state chapter (MSP).

. Susan Deese presented an updated State Directors” handbook which contains

a guide to estabhshmg state chapters, information on the Bylaws and
chapters. _

10. Conference information will be printed inthe Fall Newsletter to

accommodate those needing to request travel funds earlier in the year.

11. CRLA will continue to collaborate with NADE on the exchange of

association mailing labels, exhibit tables, and newsletter columns.



CRLA Board Meeting

Summary of Minutes

Irvine, California

Irvine Hilton

April 2-7, 1990

Page 2

4/3 3,4  12. The UMKC Supplemental Instruction project will be asked to propose a
regular conference presentation for the 1991 CRLA conference (MSP).

4/3 5 13. The Board will decide on the Long and Outstanding Service Awards during
the summer board meeting after receiving input from CRLA members.

4/3 5,7  14. Tammy Van Voorhis will become the new president of Oxford Mailing
Service as Hal McCuen retires from Oxford Mailing Service.

4/3 6 15. CRLA membership renewals will be mailed out one month prior to their
expiration; notification will be given again when the membership expires.

4/3 8 16. Tom Gier, Chair of the Tutor Certification Committee, reported that 31
tutoring programs across the nation have been certified by the CRLA Tutor
Certification Committee.

4/4 1 17. The dates for the Summer Board meetings in San Antonio are July 27, 28
and 29, 1990 . '

4/4 2 18. The contract with the Journal of Developmental Education and Review of
Research in Developmental Education will be renewed. The option to
subscribe to these journals will be included in the next new CRLA
membership and renewal forms (MSP).

4f7 1 19. San Antonio, Texas is the 1991 CRLA conference site. Conference dates
are March 20-23. Frances McMurtray is the On-Site Chair.

417 2 20. Burlingame in San Mateo County is accepted as the 1992 conference site.
Shirley Sloan will be the On-Site Chair (MSP). Conference dates are
changed to Thursday through Sunday for this conference (MSP).

477 3 21. Karen Smith, Archivist, developed a CRLA portable display board that will
be circulating among State Directors and Chapter Presidents this next year
for use at their state or regional conferences.

417 4 22. Becky Johnen, Coordinator of Special Interest Groups, reported that there

are fourteen active SIGs. Newly formed SIGs are Literacy in the
Workplace, Math and International Learning.

Respectfully submitted,

Denise McGinty, Secretary



CRLA Board Minutes
San Antonio Hyatt -

San Antonio, Texas
~ July 27, 1990

Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
' President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: ' Carol Clymer, Frances McMurtray.
Dee Tadlock called the meeting to order at 2:35 p.m.

Dee Tadlock welcomed everyone.

Agenda approved . I. New Items to the Agenda :

' ' . : The agenda, which had been distributed prior
to the meeting, was approved with the addition
of the following items:

President-elect and President positions and
Learning Center Standards (Attachment A).

(M) Denise McGinty moves to approve the
agenda as corrected.
(S) Carol Clymer seconds.

PASSED

April, 1990 minutes appréved II1. Approval of Minutes of April 2-7, 1990
The minutes of board meetings held April 2-7
1990 were approved.

(M) Becky Patterson
(8) Carol Clymer

PASSED

‘ IT1. Secretary's Report

Attachments to the minutes will no ~ Denise McGinty reported that all minutes to date

longer be mailed out to Board members. have been microfiched. Only the April

A one-page list of the attachments will - conference minutes have not been indexed and

be sent instead. v - cross-referenced. Denise asked the Board if
they preferred for her to send attachments along
with the minutes or whether or not a one-page
listing of the attachments would suffice. The
Board agreed that the listing of the attachments
would work well as well as reduce the cost of
copying and mailing the minutes would be
reduced. ’
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CRLA spends more than it took in for
the Irvine conference

A reconciliation form has been developed
for advance funding requests. -

Treasurer's books will close annually on
date May 30.

IV. Treasurer's Report

A. Budget (Attachment B)

Carol reported that the organization has a CD

of $30,000 that is about to roll over. She is no
longer paying bills so that the El Paso account
can be closed and turned over to

Kathy Carpenter. Carol will give Kathy a check
while they are in San Antonio.

Carol mentioned that the bill from the Irvine
Hilton Hotel was not received until June. The
organization spent about $10,000 more than it
took in this last conference. Carol estimated that
the conference made about $5,000, if that. She
said that the organization is not in trouble
financially, just that it spent more than it took in.

Becky Patterson noted that it would be important
to compare the expenses of the last two
conferences so that the organization does not
make similar mistakes.

Carol said that more was spent on travel. The
entire hotel bill from Irvine was about $17,000
while in Seattle it was about $12,000.

Dee said that the newcomers reception cost $900
and that there was too much food. She noted
that in Seattle, she would tell the hotel how
much she could spend and ask what they could
offer for the stated amount. Also it is important
to work with the hotel on meal numbers, i.e.,
can you change numbers up to last minute.

B. Bank Statement Reconciliation

Carol presented the Board with a bank statement
reconciliation (Attachment C). She also
presented the reconciliation form (Attachment D)
that she and Gladys Shaw developed. This
form will be used by any individual requesting
advance funding.

C. Closing Books on May 30

Kathy Carpenter requested that a determined 44t
be set for closing the books. She recommended
May 30 which would provide enough time after
the conference for individuals to request
reimbursements. The Board agreed and a
motion was made.
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3:40 pm Frances McMurtray entered.

Board recommends that members
travelling at CRLA expense submit a
one-page report to the Board.

(M) Becky Patterson move
(S) Joyce Weinsheimer seconds

PASSED

D. New Budget

(See Attachment E.) Expenses were kept the
same with the changes as noted. The following
discussion transpired regarding the budget.

1. Operating Budget

Dee requested that CRLA pay for her airfare
to the San Antonio conference since she
would be on leave of absence from her
college.

Joyce requested the same amount as was
budgeted for last year's President-Elect.

Denise requested that $400 be removed from
the Secretary's budget since that amount was
needed to purchase a display board.

There was discussion about the confusion of
the two titles of Past President and
Coordinator of State/Regional Directors in the
budget. The Board agreed to remove the
budget section for the Past President leaving
only State“and Regional Coordinator.

2. General Board Expenses

The Board commented on how some of the
figures in the columns did not add up to what
was noted on the budget. Carol said that she
would get with Gladys and work this out.

3. Journal

The Board commented on the need to develop
guidelines for sending editors and other
members to conferences. The Board
suggested that a one-page report be submitted
discussing how CRLA publicity

material was distributed, the number of
people contacted, the number of meetings
attended and if a presentation was given,

its content.
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Travel should be requested in advance and
would be contingent upon meeting guidelines
and the follow-up report. The Board felt that
these same guidelines should be required of
Board members as well.

A motion was made to have anyone travelling
at CRLA expense submit an itemized travel
request and conference report. The report
. Motion passes that anyone, including format will be developed by the President.
Board members, travelling at CRLA
expense must submit an itemized travel
request form and a conference report.

(M) Kathy Carpenter moves

(S) Becky Patterson seconds

PASSED

The Board adjourned at 4:10 pm to take a tour of the conference facilities.
The meeting was called to order at 5:10 pm.

V. Site Chair Report (Frances McMurtray)

A. Tours

Frances commented that Southwest Texas State
Tours of San Antonio College and University has offered to have a tour of their
Palo Alto Community College are new lab. The Board thought that San Marcos
planned for the conference. was too far for members to travel for a tour

since San Antonio had numerous facilities.
Frances said that San Antonio College and Palo
Alto Community College in San Antonio had
also offered to have tours of their facilities.

Frances said that the busses in San Antonio only
need a two hour advance notification, but that
all the campuses offering a tour had their own
vans. _

Written guidelines will be provided for walking
Walking tours of downtown San Antonio tours for San Antonio's downtown and
will be provided. riverwalk regions. '

Dinner on the river barge was suggested for
ameal. The cost would be $25 per person and
20 are needed to fill a barge.

B. Meals
The Board recommended to Frances to seek the
lowest priced menus for conference meals.
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Fees are increased for exhibitors

to $300 for those participating in the
Texas state conference in October and
$400 for those not participating.

C. AV Equipment

Frances expressed some concern about

getting equipment that was not commonly
requested for presentations. She will check with
IBM and Apple to see if they would be willing
to lend equipment.

The Board recommended that a note be placed
on the bottom of AV requests indicating which
types of equipment could be provided. If a
special request is made, it is up to presenter
requesting to provide the equipment.

D. Exhibitors

The Hyatt charges $100 per exhibitor. This fee
covers putting skirts on exhibit tables. The
Board decided CRLA would have to charge
more to make money on exhibits. $300 was
recommended as the fee for those exhibitors
who are at the Texas state meeting in October
and $400 for those exhibitors not there.

The Board recommended that Frances check
with exhibitors to see if they want to contribute
snacks or hors d'oeuvres for functions such as
the newcomers' reception.

Academic Credit for Conference _
Denise will check into credit from the University
of Texas' Continuing Education.

Registration :

Frances said that she will attempt to get the
computer system that will be used for the Texas
state CRLA conference in October for use at the
national CRLA conference.

. Mailing

Frances told the Board that her college will pick
up costs for bulk mailing, e.g., the call to
conference.

. Roommate Service

Frances is working on a roommate service and
will try to have this on the computerized
registration system.
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Additional information on conference
presentations and institutes will be

placed on the conference registration form.

Pre-conference meeting or leadership
institute is suggested for State Directors.

Past-Presidents’ luncheon to be opened to
all past Board members.

Conference Registration Form

The Board suggested that more information
about conference presentations and pre-
conference institutes be included on the
registration form.

A statement indicating that checks should be
payable to CRLA will also be placed on this
form.

. Past-President's Report

Status of States and Regions

Becky will work to communicate more with the
State Directors. A pre-conference meeting or
leadership institute for State Directors was
discussed. Becky will write to the State
Directors suggesting some options for a
meeting.

Becky also discussed setting up a network for
the states with similar problems.

Past-Presidents’ Luncheon

Several Past-Presidents wanted to know if
CRLA was interested in having their old books.
The Board agreed that it would be difficult to
store these as well as to pass them on to each
new President.

The Past-Presidents suggested that the Past-
Presidents' luncheon be opened to all past
officers. The Board agreed that this was a good
idea.

Becky suggested that the Past-Presidents might
be used as an advisory board, e.g., to critique

- the CRLA Newsletter.

. >IRA Conference

Becky commented that the IRA conference was
not worth attending since only one half of a day
is devoted to colleges. She recommended that
the President go to a conference in the area of
his/her expertise and interest to represent CRLA.
Kathy Carpenter commented that she will most
likely attend the IRA conference this next year.

VII. Other Business - Titles and Names

The Board agreed that how an individual's name
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and title appears on the conference nametag is
up to the individual.

The meeting was adjourned at 7:30 p.m.

Respectfully submitted,

Denise McGinty, Secretary
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Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: Carol Clymer.

Dee Tadlock called the meeting to order at 8:35 a.m.

1. President-Elect
A. Conference Plans

' ‘ 1. Speakers
Dr. Bemice McCarthy will be Dr. Bernice McCarthy from EXCEL will be the
the keynote speaker. keynote speaker. She has written several books on

learning styles. Joyce has negotiated a fee of $1200
for her to speak. Dr. McCarthy would like to have
everyone take the Kolb inventory so that her talk can
be interwoven with this instrument. The cost for :
using this instrument will be an additional fee of $.90
per person. The Board discussed whether or not it
would be worth the additional cost.

Dr. John Roueche will be an , Dr. John Roueche from the University of Texas at
institute speaker. Austin will be an institute speaker. He is willing to
work with a group of fifty.

Other suggestions for institute speakers were
individuals who would address multiculturalism,
e.g., Jim Anderson or the Efficacy Institute or
Crawford Johnson.

: 2. Registration _
Conference registration fee is The registration fee is currently $40 for the
increased to $50. conference. There was a motion to increase the

conference fee to $50.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

3. Banquet ‘ ‘
Banquet will be on the San Antonio River  Joyce raised the question as to whether or not there
barges. should be a banquet since attendance has been so low
in past years. The Board recommended having the
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The Board discusses having a video
made about CRLA for publicity

purposes.

A deadline of May 31 is established for
receiving all conference and evaluation
Teports.

Frank Christ will hold a pre-conference

institute on computers.

dinner on the barge on the San Antonio River. The
dinner would be optional. The Board also suggested
having mariachis play at the open bar or at the noon
Iuncheon.

4. Newcomers

Karen Agee will organize this. The Board
recommended that the President briefly introduce the
Board members, Editors, SIG Coordinator, etc., so
as to not interrupt the informal discussions.

Carol recommended having a video made about the
organization and said that she had someone who
could make it. She asked the Board to pay the airfare
of this individual to the conference to film various
portions of it. She recommended putting $500 under
advertising and promotion.

5. Chairpersons ‘
Deb Harless will head the Chairpersons Committee.

6. Evaluations o
Joyce will check with Jo Ann Carter-Wells to see if
she will handle evaluations.

Joyce indicated a need to have conference reports and
evaluations by May 31. This deadline would be
presented as part of the responsibilities of this role.

B. Frank Christ Pre-conf. Institute on Computers
Frank wants to hold two institutes on computers on
Wednesday morning and afternoon. He will set up
the computers and staff them. He asks only for
advertising in return.

C. Airlines Contract v

Joyce will check with several airlines, Continental,
American, Delta, America West to determine to
which airline the organization should contract.
Dee recommended asking the airlines to beat the
absolute lowest price.

D. Tom Pasternak's Concern re Presenter Hand-out
Reimbursement »

The Board agreed that it was not a good idea to
reimburse presenters for handouts or waive fees for
them. Usually, the presenter's institution pays for
the handouts.

Joyce will look into renting a copy machine to have
available at the conference or into a copying service.
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The Board grants Gladys the
authority to purchase money
raising items.

Nominations for Long and
Outstanding award.

II. Special Interest Groups (SIGs)

No report on this since there w&s—a—deam
BeckyJohnen's foaily. 44 hokl- up hor.
/t/;pcpﬁ 3igldy
The issue arose of whether or not Placement could be
a SIG. Individuals could be charged $5 for the
service. The organization would give this SIG some
money upfront for it to establish. Dee will check
with Becky Johnen about this.

III. Standing Committees

A. Awards and Scholarships (Gladys Shaw)

1. Money raising (items for sale, animal auction)
Gladys and Carol are still working on determining
which items the organization could order and the
lowest number of items. Notepads, sticky-pads,
etc. are the items being considered. Dee suggested
giving Gladys authority to do what she thinks is best
and to budget $500 to get this going.

Becky will write to the State Directors asking them
to bring stuffed animals representing their state.

2. Criteria for Service Award and Outstanding
Service Award

There was dlscussmn about whether or not to
establish criteria for these awards and whether or not
Board members should be eligible for this award.

Becky will ask the State Directors to nominate
individuals for the Long and Outstanding Award and
suggested that this could become part of the State
Directors' job description.

The Board nominated the following for the
Long and Outstanding Award:

Jo Ann Carter-Wells

Delryn Fleming

Vince Orlando

Sue Brown

The Board also recommended that only one award
be given.

There was discussion regarding whether or not there
should be levels of certificates of appreciation ora
Presidential Award. The Board agreed that a
Presidential Award would detract from the Long and
Outstanding Award.
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The Board moves to establish

three Special Recognition Awards.

Slate for Secretary is approved.

There was a motion to have no more than three
Special Recognition Awards ( in the form of a
plaque) given each year and to continue giving
Certificates of Appreciation to committees and group
members.

M) Kathy Carpenter

(S) Becky Patterson
PASSED

The Board recommended the following for Special
Recognition Awards:

Wayne Herlin

Gladys Shaw

Frances McMurtray

$75 was added to the Awards Budget to handle these
new plaques.

B. Archives (Karen Smith)

Karen needs information from the State Directors.
The Board recommended that she wnte an article to
the CRLA Newsletter.

The Board wants Karen to give them direction as to
what information in the archives should be kept and
what should be tossed.

C. Elections
The nominations for Secretary are:
Karen Agee and Frances McMurtray

The nominations for President-Elect are:
Becky Johnen and Margaret Hyde

The Board was delighted with the slate for Secretary,
but had some concerns regarding the President-Elect
slate.

Dee informed the Board that Becky Johnen might
need to withdraw as a candidate as there was the
possibility of a promotion and new responsxblhtles
for her at her college.

(M) Becky Patterson moved that the slate for
Secretary be accepted.
(S) Kathy Carpenter

PASSED
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The meeting was adjourned for lunch at 12:20 p.m.

The meeting reconvened at 1:40 p.m.

The Board moves to suggest that
Margaret Hyde be considered for a
position on the slate of Secretary instead
of President-Elect.

’ BM o gﬂ;ﬁ%ﬂ sl

4 Mw

Tom Gier develops a Tutor
ertification R

Tutor Certification rates are increased
to $50 for the initial fee and $25 for
“ the renewal fee.

The information that Becky Johnen might withdraw
as a candidate for President-Elect and Board -
discussion of their unfamiliarity with Margaret Hyde
as an active member i in CRLA led to the following
motion. :

The Board suggests to the Nominating

Committee that Margaret Hyde be considered for
the position of Secretary with the assumption

that one of the individuals running for Secretary
would be willing to run for President-Elect. If both
candidates running for Secretary reject the option to
run for President-Elect, then the Nominating
Committee should determine a new slate for
President-Elect.

(M) Denise Mchty
(S) Becky Pattcrson

PASSED

‘D. Tutor Certification (Attachment F)

Tom Gier provided the Board with a Tutor

Certification Registry and asked for input on content |

and presentation of it. The suggestlons are noted on
the Registry (Attachment F).

The Board thought it would be beneficial for the
Registry to have a more professional look and will
recommend this to Tom. Becky noted that money

to cover the publishing would need to be placed in
the Tutor Certification Committee budget. The
Board also suggested charging a fee of $5 for the
Registry, for those whose programs are not certified.

The Board felt it was a good idea to have a luncheon
for the Tutor Certification Committee.

The Board moved to increase the rates for Tutor -

‘Certification to: -

$50 - initial fee
$25 - renewal fee

(M) Becky Patterson
(S) Denise McGinty
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Mutlticultural Affairs Committee
is eliminated and reestablished as a
SIG.

- The Board moves to accept
the offer to have its President as a
Board member of the Institute

for Learning Assistance Professionals.

PASSED

E. Multicultural Affairs

There was Board discussion as to whether or not to
activate the Multicultural Affairs Committee or to
attempt to make it a SIG. Dee will check with Becky
Johnen about it becoming a Special Interest Group
(SIG), especially if the Hispanic SIG is

inactive.

There was a motion to eliminate the Multicultural
Affairs Committee and to reestablish it as a SIG.

(M) Kathy Carpenter
(S) Denise McGinty

PASSED

II. Old Business

A. Membership Chair (Standing Committee)

The Board felt that the key to increasing membership
was to get Oxford Mailing Service in

good shape. The Board said that if Oxford could
provide the President and the Coordinator of State
Directors/Presidents with a list of inactive members,
then both the President and the State Directors could
write letters to these individuals encouraging them to
become active. Dee and Becky will work this out.

B. Dr. Donna Manske =

Donna has offered to recruit for CRLA at NADE
when it is in Nashville this year. Normally, the
President-Elect goes to NADE. Dee will write
Donna asking her to work the recruiting out with
Joyce Weinsheimer.

C. Participation/Endorsement of Expanded
Professional Development Avenues

1. Wes Brown's Proposal

There was no information available. The Board

did discuss the possibility of Frank Christ's institute
merging with Wes Brown's idea for a research
institute. No action will be taken.

2. Frank Christ

Frank has asked that the President of CRLA be a
regular member of the Board for the Institute for
Learning Assistance Professionals.
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Voting Board members fares to
the annual CRLA conference will
be paid.

Board moves to not reimburse for
alcoholic beverages.

(M) Kathy Carpenter moved to accept this invitation.
(S) Becky Patterson

PASSED

3. CRLA Travel Funding

There was Board discussion over whether or not the
fares of the Board members to the CRLA conference
should be covered by the organization. The Board
discussed paying the fare to the summer Board
meeting and then to one other conference where the
Board member would be representing CRLA.

There was a motion to put additional funds in the
general expenditure budget to pay for voting Board
members' fares to the Board meeting at the annual
CRLA conference.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

Denise expressed concern regarding this

additional expenditure in light of the fact that the
organization did not make money on last year's
conference. She suggested that the Board establish
some limits or guidelines on amounts allotted.

Joyce noted that the organization needed to be careful
and ethical about spendings. There should be
consistent procedures for requesting travel
reimbursement.

A motion was made by the Board to not reimburse
expenditures for alcoholic beverages.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

The Board felt that the President could use college
per diem reimbursements as a guide for approving
travel funding.

D. Oxford Mailing (Attachment G)

1. Discussion of Requests Sent to Tammy
Dee decided that the organization only needed
quarterly reports from Oxford Mailing Service.
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Subscription option to JDE and
- RRIDE will be placed on the
CRLA membership form.

CRLA will use the report that the Oxford computer
system gives rather than design a new one. :

The Board felt that Oxford Mailing Service was
attempting to be responsive to the organization's
needs. Oxford has asked for six months to get their
new structure working. Dee will write Oxford
indicating their signs of improvement and will notify
them of on-going problems.

Suggestions for Oxford were to have new and
renewing members identified or divided into two
lists.

C. JDE and RRIDE Subscription Insert

The option to subscribe to these journals will be
placed on the CRLA membership form. Dee will
work with the printer to clarify these journals.

Dee will also talk to Barbara Calderwell about this.

D. Mary Rubin - Terminology Report

(Attachment H)

Dee will write to Mary expressing the Board's
apology that they did not intend to hurt her feelings
and that the Board appreciates the work she has
done. The Board looks forward to seeing the report.

The meeting was adjourned at 5:30 p.m.

Respectfully submitted,

Denise McGinty, Secretary



CRLA Board Minutes -
San Antonio Hyatt
San Antonio, Texas
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Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: v Carol Clymer.
Dee Tadlock called the meeting to order at 8:35 a.m.

1. Budget

A. MAC

This section was eliminated since the MAC will
become a SIG.

B. Conference
Carol commented that the amount for this was high
as it reflects receipts received, not amounts paid.

Kathy said she will work on the budget report to
reflect what is spent and what the organization
incumbers.

A motion to approve a conference budget of $16,075

Board moves to accept a conference was made.

budget of $16,075. (M) Joyce Weinsheimer
(S) Becky Patterson
PASSED

C. Operating Budget

Board moves to accept an operating The Board moved to accepted an operating budget
budget of $44,215. of $44,215.
(M) Becky Patterson

(S) Joyce Weinsheimer
PASSED

II. Newsletter

A. Confusion with the last Newsletter

The Tutor Certification Committee Chair was left off
off of the Newsletter. There were other errors made
with regard to individual's names. Another error is
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CRLA will advertise to fill
position for Newsletter Editor.

The Board requests that three hotel
choices be offered with conference
site proposals.

that Joyce is the first President east of the
Rockies. She is not.

Placement will need to be removed from the
Newsletter since it is now a SIG.

B. New Editor

The Board discussed the possibility of having two
editors for the Newsletter. One suggestion was
to find an editor and have him locate someone to
work with him. Another suggestion was to hire a
graphic artist.

An ad will be placed for this position opening in the
Newsletter.

Suggestions for editor were:
Sue Britain

Jim Praeger

Kate Sandburg

Tom Pasternak

Tina Egge

Dee will write to these individuals asking them if
they are interested in applying for this position.

III. Proposed Survey of Expired Members
(Susan Deese)

Susan has not developed the survey yet.

The Board thought that it would be good for her
to survey the expired members to see if there were

problems with Oxford Mailing Service.

The Board felt that Susan needs to work on and
complete the conference site selection before working
on this survey.

IV. Hotel Contract Guidelines Report

The Board discussed whether or not three hotels
should be presented to the Board for a choice on
conference location. There was some concern
expressed over the fact that the Board was not given
other hotel options for the 1992 conference.

The Board agreed that the site selection person
should present three hotel choices.

V. Exxon Report (Carol Clymer) (Attachment I)
Carol noted that there was nothing new to report.
Becky asked that since Carol is leaving the Board
that she submit a report to the Board on the progress
of this project.
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Board moves to commit to a joint
CRLA/NADE conference.

VI. Joint NADE/CRLA Conference (Attachment J)
(Dee will mail to the Secretary)

There will be a joint CRLA/NADE national
conference in 1995 to be held in Seattle. Bonnie Orr
and Dee Tadlock will be co-site chairs.

The Board felt several conditions need to be met to
handle this joint conference.

1. Profits and expenses should be prorated based on
expenses. ,

2. The start up costs should be 50/50.

3. There should be'a non-members fee for attending
the conference. Individuals will be offered NADE

 membership fee, CRLA membership fee or a non-

member fee.

4. Conference Chalrmanshlps will be co-sponsored
by the organizations.

5. Proposal acceptances will be based on merit, not
on geographic or membership status.

All activities will be joint.

A motion was made to have CRLA commit to a joint
conference with NADE with the exception that
conference attenders will not be required to join
either NADE or CRLA to attend the conference.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

VII. Political Action Committee

The Board felt that CRLA might better be able to
serve its members if it were to become more
politically active. NADE has already started an
interest group to respond to political issues.

Dee asked that Carol Clymer become the Chair of

a Political Action Committee. The Board suggested
that Carol write an article for the Newsletter listing
some of the issues as well as to solicit interest.
Carol will work with Joyce to get something on the
program about this issue.

The Board also felt that these issues could be
discussed at the conference state meetings.

Another suggestion was that this issue might
become the theme for the joint CRLA/NADE
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The Board moves to establish a
Political Action Committee with
Carol Clymer as the Chair.

The meeting was adjourned at 11:10 a.m.

conference.

A motion was made to establish a Political

Action Committee with Carol Clymer as the Chair
reporting directly to the Board. The Committee will
last for one year at which time the Board will review
its progress and make a decision regarding any future
directions.

(M) Denise McGinty
(S) Joyce Weinsheimer

PASSED

VIII. Other

A. Conference Meeting Date

The Board will meet on Monday, March 18, 1991

B. NADE Consortium
The Board will wait to hear from Gladys Shaw.

Respectfully submitted,

Denise McGinty, Secretary



SUMMER BOARD MEETING AGENDA
SAN ANTONIO, TEXAS
JULY 27-29, '1990

FRIDAY, JULY 27, 1990 2:30

APPROVAL OF AGENDA

APPROVAL OF MINUTES
Attachments

OFFICER’S REPCRTS
Secretary

Treasurer
_Form—~for-0xford-Mailing-toe-use..in._reporting- CRLA
finanetal-transactions

~—  Budget

Past-President

.. Status of states and regions -~
o Past-Presidents’ Luncheon -

e

President-Elect
Conference plans

— Frank Christ pre-conf. institute on computers: CAI
and telecommunication; 12 computers, help from
Caverly, Torres, Sheets, Brown

~Airlines contract

= Tom Pasternak’s concern re. presenter hand-out
reimbursement and/or conference waiver in light of our
large cash reserve

4:00: af,ff""site Chair Report (Francis McMurtray)
' $100 exhibitor charge“_ﬁfw@ -5 XD
roommate service B S
academic credit for conference?

5:30 BREAK FOR DINNER

7:00 Reconvene if there is a need to finish any items on day’s
agenda



b

SATURDAY, JULY 28, 1990 8:30 a.m.

SPECIAL INTEREST GROUPS ;
Becky’s:agenda from Irvine board meeting
association policy on support of SIGs (guidelines
for over and above 5.00)

addition of sigs on the membership application

use of membership resources forms (SIG insert in
brochures?)

SIG Leader update

SIG information sheet
.~ Placement as a SIG???

enhancing the SIGs

other

STANDING COMMITTEES

+—~Awards and Scholarships (Gladys Shaw)
Money raising (items for Sale, animal auction)

Criteria for service award and certificates of 7
appreciation (levels of certificates?? Presidential <«
awards?) -

- Board Nomination for Long and Outstanding Service
< ""Award

rchivist (Karen Smith) :
What should go in them? (State conference information?
Official correspondence?) . »r,
Elections Chair (Gwyn Enright) /%'

Tutor Certification (Tem Gier)' add %

@E/ Multicultural Affairs
) Attend board meetings

*éfawford Johnson??

12:00 BREAK FOR LUNCH; RECONVENE AT 1:30



Saturday, July 28 Page 2 1:30
OLD BUSINESS

Membership Chair (Standing Committee??)
Duties (contrasted with Past-President Duties)
Who? Kate Sandberg
Gladys Shaw
John Wilson

Drszanske’s offer to recruit at NADE in Nashville

.~Participation/Endorsement of expanded professional
development avenues
Wes Brown’s Proposal

‘ President of CRLA to be on advisory board of Institute <
for Learning Assistance Professionals (combine these
two functions somehow???) ) ,é

/—Adult and Adolescent Literacy Conference
¢ Oxford Mailing Service Evaluation
~Discussion of requests sent to Tammy (additions??
Audit of Oxford Mailing Service???
JDE and RRiDE subscription insert

5:30 BREAK FOR DINNER

7:00 Recenvene if there is a need to finish any items en day’s
agenda



SUNDAY, JULY29 8:30 A.M.

Report on Exxon Grant (Carol Clymer)
L~Report on terminology (Mary Rubin) [
Newsletter
“~ Carpenter/Hancock confusion
New editor (application in Newsletter?)
Proposed survey of expired members (Susan Deese)

l-Hotel Contract Guidelines Report

Joint NADE conference ;&7 . .../

NEW BUSINESS

Political Action Committee (Standing committee? C. Clymer
has volunteered)

Other

ADJOURN AT 12:00
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Board Members Present: Dee Tadlock, President; Joyce Weinsheimer, President-Elect;

Others Present:
Date Page
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Becky Patterson, Coordinator of State/Regional Directors;
Denise McGinty, Secretary; Kathy Carpenter, Treasurer.

Carol Clymer, Frances McMurtray

1. Minutes from the April 1990 conference board meeting were approved.

2. Attachments to the minutes will no longer be mailed to Board members. A
one-page list of the attachments will be sent instead.

w

Carol Clymer reported that CRLA spent more than it took in this last year for
the conference. She said the organization was not in trouble financially.
Also, she noted that a reconciliation form has been developed for advance
- funding requests. ;

4. Kathy Carpenter requested that the Treasurer's books be closed annually on
May 30.

5. The Board passed a motion that anyone travelling at CRLA expense must
submit an itemized travel request form and a conference report:

6. Tours of San Antonio College and Palo Alto Community College are
planned for the 1991 conference. Walking tours of downtown San Antonio
will also be provided for conference attendees.

7. Fees are increased for exhibitors at the 1991 CRLA conference to $300 for
those participating in the Texas state conference in October, 1990 and $400
for those not participating.

8. Additional information on conference presentations and institutes will be
placed on the conference registration form.

o

The Board suggested having a pre-conference meeting or leadership institute
for State Directors.

10. The Past-Presidents’ Luncheon will be opened to all past Board members.

11. Dr. Bernice McCarthy from EXCEL will be the keynote speaker in San
Antomo Dr. John Roueche will be an institute speaker.

12. The Board moved to raise conference registration fees to $50.

13. The CRLA Banquet will be dinner on the San Antonio River barges.
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14, A deadline of May 31 is estabhshed for receiving all conference and
evaluation reports.

15. Frank Christ will hold a pre-conference institute on computers.

16. The Board moved to establish three Special Recognition Awards. )
Certificates of Appreciation will continue to be awarded.

17. Tom Gier has developed a Tutor Certification Registry to be given to all
tutoring programs that have been cemﬁed and to be made available to others
- for afee of $5.

18. The Board moved to mcrease Tutor Cernﬁcatxon rates to $50 for thc initial
fee and $25 for renewal. .

. 19. The Board moved to eliminate the Multicultiral Affairs Committee and

reestablish it as a Special Interest Group.

20. The Board moved to accept the offer to have the CRLA President as a
Board member of the Institute for Learning Assistance Professionals.

; 21. The Board moved to pay votmg Board members’ fares to the annual CRLA

conference.

. -22. The option to subscribe to JDE and/or RRIDE will be placed on thc CRLA

- membership form.

23. The Board moved to approve a conference budget of $16,075 and an
operating budget of $44,215 for 1990-91. _ ,v

24. The Board moved to commit to a j.dint CRLA/NADE conference in Seattle
in 1995.

| 25. The Boa‘rcllb nio_vcd to establish a Political Action Committee with Carol

Clymer as the Chair.

* Respectfully submitted, -

Denise McGinty, Secretary



Attachment
A.
B.
C.
D.
E.
F.
G.
H.
I.
1.

ATTACHMENTS

CRLA Summer Board Meeting

San Antonio Hyatt
San Antonio, Texas
July 27-29, 1990

Title

Agenda

Statement of Receipts and Disbursements

Bank Statement Reconciliation

Reconciliation for Advances

CRLA Budget

CRLA Tutor Certification Registry

Letter to Tammy VanVoorhis (Oxford Mailing) from Dee
Tadlock

Memo from Mary Rubin, Terminology Report

Memo from Hunter Boylan on Exxon Research Project

Joint CRLA/NADE Conference (*not yet included in the
attachments; please request if you want one when it
arrives)



o Date
ﬁ 7127

Others Present:

| Paée

1 .
7 1
7/27 2
MR 2
27 4
17 5
27 6
727 6
w6
7/28 1
728 1
7128 1

CRLA BCARD MEETING
SUMMARY OF MINUTES
San Antonio Hyatt
San Antonio, Texas.
July 27-29,. 1990

| Board Members Present:” Dee Tadlock, President; Ji oyce Weinsheimer, President-Elect;

Becky Patterson, Coordinator of State/Regional Directors; -
Denise McGinty, Secretary; Kathy Carpenter, Treasurer.

Carol Clymer, Frances McMurtray

1. Minutes from the April 1990 conference board meeting were approved.

2. Attachments to the minutes will no longer be mailed to Board members. A
one-page list of the attachments will be sent instead.

3. Carol Clymer reported that CRLA spent more than it took in this last year for
the conference. She said the organization was not in trouble financially.
Also, she noted that a reconciliation form has been developed for advance
- funding requests. :

: 4 Kathy Carpenter requested that the Treasurer's books be closed annually on

™ May 30.

5. The Board passed a motion that anyone travelling at CRLA expense must
submit an itemized travel request form and a conference report.

6.. Tours of San Antonio College and Palo Alto Community Coilege are
- planned for the 1991 conference. Walking tours of downtown San Antonio
will also be provided for conference attendees. ,

" 7. Fees are increased for exhibitors at the 1991 CRLA conference to $300 for

those participating in the Texas state conference in October 1990 and $400
for those not participating..

8. Additional information on conference presentauons and mst1tutes will be
placed on the conference registration form.

9. The Board suggested having a pre-conference meeting or leadership institute
~ for State Directors.

10. The Past-Presidents’ Luncheon will be opened to all past Board members.

11. Dr. Bemice McCarthy from EXCEL will be the keynote speaker in San
Antonio. Dr. John Roueche will be an institute speaker.

12. The Board moved to raise conference registration fees to $50.

13. The CRLA Banquet will be dinner on the San Antonio River barges.
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14. A deadline of May 31 is estabhshed for receiving ail conference and
evaluation reports.

15. Frank Christ will hold a pre-conference institute on computers. |

16. The Board moved to establish three Special Recognition Awards.
Certificates of Appreciation will continue to be awarded.

17. Tom Gier has developed a Tutor Certification Registry to be given to all
tutoring programs that have been certified and to be made available to others
for a fee of $5.

18. The Board moved to increase Tutor Cemﬁcanon rates to $50 for the initial
fee and $25 for renewal.

19. The Board moved to eliminate the Multicultural Affairs Committee and
reestablish it as a Special Interest Group.

20. The Board moved to accept the offer to have the CRLA President as a
Board member of the Institute for Learning Assistance Professionals.

21. The Board moved to pay voting Board members fares to the annual CRLA
conference.

22. The option to subscnbe to _E and/or RRIDE will be placed on the CRLA
membership form. .

23. The Board moved to approve a conference budget of $16,075 and an

‘operating budget of $44,215 for 1990-91.

24. The Board moved to commlt toa Jomt CRLA/NADE conference in Seattlc
in 1995. .

25. The Board moved to establish a Pohucal Action Commlttee with Carol
Clymer as the Chair.

Respectfully submitted,

- Denise McGinty, Secretary



CRLA Board Minutes
San Antonio Hyatt - -
San Antonio, Texas

July 27, 1990

Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
‘ President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Others Present: Carol Clymer, Frances McMurtray.

Dee Tadlock called the meeting to order at 2:35 p.m.

Dee Tadlock welcomed everyone.

Agenda approved I. New Items to the Agenda
The agenda, which had been distributed prior
to the meeting, was approved with the addition
of the following items:
President-elect and President positions and
Learning Center Standards (Attachment A).

(M) Denise McGinty moves to approve the
agenda as corrected.
(S) Carol Clymer seconds.

PASSED

April, 1990 minutes approved II1. Approval of Minutes of April 2-7, 1990
, The minutes of board meetings held Apnl 2-7 ,
1990 were approved.

(M) Becky Patterson
(S) Carol Clymer

PASSED

IIL.- Secretary's Report

Attachments to the minutes will no _ Denise McGinty reported that all minutes to date '

longer be mailed out to Board members. have been microfiched. Only the April -

A one-page list of the attachments will conference minutes have not been indexed and -

be sent instead. - cross-referenced. Denise asked the Board if

o : they preferred for her to send attachments along

with the minutes or whether or not a one-page
listing of the attachments would suffice. The .
Board agreed that the listing of the attachments
would work well as well as reduce the cost of
copying and malhng the minutes would bc
reduced. : L
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CRLA spends more than it took in for -
the Irvine conference.

- A reconciliation form has been developed

for advance funding requests.

Treasurer's books w111 close annually on’
- date May 30.

IV. Treasurer's Report

A. Budget (Attachment B)

Carol reported that the organization has a CD

of $30,000 that is about to roll over. She is no
longer paying bills so that the El Paso account
can be closed and turned overto - v
Kathy Carpenter. Carol will give Kathy a check
while they are in San Antonio.

Carol mentioned that the bill from the Irvine
Hilton Hotel was not received until June. The

~ organization spent about $10,000 more than it

took in this last conference. Carol estimated that
the conference made about $5,000, if that. She

 said that the organization is not in trouble

financially, just that it spent more than it took in.

‘Becky Patterson noted that it would be important

to compare the expenses of the last two
conferences so that the organization does not
make similar mistakes.

Carol said that more was spent on travel. The -
entire hotel bill from Irvine was about $17,000
while in Seattle it was about $12,000.

Dee said that the newcomers reception cost $900
and that there was too much food. She noted
that in Seattle, she would tell the hotel how

much she could spend and ask what they could

offer for the stated amount. Also it is important
to work with the hotel on meal numbers, i.e.,

~can you change numbers up to last minute.

'B. Bank Statement Reconciliation

Carol presented the Board with a bank statement -
reconciliation (Attachment C). Shealso =
presented the reconciliation form (Attachment D) -
that she and Gladys Shaw developed. This =~

- form will be used by any individual requestmg
.advance funding.

- C. Closing Books on May 30

Kathy Carpenter requested that a determined
be set for closing the books. She recommended-

" May 30 which would provide enough time after
~ the conference for individuals to request
reimbursements. The Board agreed and a

motion was made E:
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3:40 pm Frances McMurtray entered.

Board recommends that members
ravelling at CRLA expense submit a
one-page report to the Board.

(M) Becky Patterson move
(S) Joyce Weinsheimer seconds

PASSED

D. New Budget

(See Attachment E.) Expenses were kept the
same with the changes as noted. The following
discussion transpired regarding the budget.

1. Operating Budget

Dee requested that CRLA pay for her airfare
to the San Antonio conference since she
would be on leave of absence from her
college.

Joyce requested the same amount as was
budgeted for last year's President-Elect.

Denise requested that $400 be removed from
the Secretary's budget since that amount was
needed to purchase a display board.

There was discussion about the confusion of
the two titles of Past President and
Coordinator of State/Regional Directors in the
budget. The Board agreed to remove the
budget section for the Past President leaving
only State and Regional Coordinator.

2. General Board Expenses

The Board commented on how some of the
figures in the columns did not add up to what
was noted on the budget. Carol said that she
would get with Gladys and work this out.

3. Journal
The Board commented on the need to develop
guidelines for sending editors and other '
members to conferences. The Board
suggested that a one-page report be submitted -
discussing how CRLA publicity

material was distributed, the number of
people contacted, the number of meetings .
attended and if a presentation was ngen

its content.
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Travel should be requested in advance and
would be contingent upon meeting guidelines
and the follow-up report. The Board feit that
these same guidelines should be required of
Board members as well.

A motion was made to have anyone travelling
at CRLA expense submit an itemized travel
request and conference report. The report
Motion passes that anyone, including format will be developed by the President.
Board members, travelling at CRLA
expense must submit an itemized travel
request form and a conference report.
(M) Kathy Carpenter moves
(S) Becky Patterson seconds

PASSED

The Board adjourned at 4:10 pm to take a tour of the conference facilities.
The meeting was called to order at 5:10 pm.

- V. Site Chair Report (Frances McMurtray)

A. Tours

Frances commented that Southwest Texas State
Tours of San Antonio College and University has offered to have a tour of their
Palo Alto Community College are new lab. The Board thought that San Marcos
planned for the conference. was too far for members to travel for a tour

since San Antonio had numerous facilities.
Frances said that San Antonio College and Palo
Alto Community College in San Antonio had
also offered to have tours of their facilities.

Frances said that the busses in San Antonio only
need a two hour advance notification, but that
all the campuses offering a tour had their own
vans.

Written guidelines will be provided for walking
Walking tours of downtown San Antonio tours for San Antonio's downtown and
will be provided. riverwalk regions. ‘

Dinner on the river barge was suggested for
a meal. The cost would be $25 per person and
20 are needed to fill a barge.

B. Meals
The Board recommended to Frances to seek the
lowest priced menus for conference meals.
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Fees are increased for exhibitors

to $300 for those participating in the
Texas state conference in October and
$400 for those not participating.

C. AV Equipment

Frances expressed some concern about

getting equipment that was not commonly
requested for presentations. She will check with
IBM and Apple to see if they would be willing
to lend equipment.

The Board recommended that a note be placed
on the bottom of AV requests indicating which

‘types of equipment could be provided. If a

special request is made, it is up to presenter
requesting to provide the equipment.

D. Exhibitors

The Hyatt charges $100 per exhibitor. This fee
covers putting skirts on exhibit tables. The
Board decided CRLA would have to charge
more to make money on exhibits. $300 was
recommended as the fee for those exhibitors
who are at the Texas state meeting in October
and $400 for those exhibitors not there.

The Board recommended that Frances check
with exhibitors to see if they want to contribute
snacks or hors d'oeuvres for functions such as
the newcomers' reception.

Academic Credit for Conference
Denise will check into credit from the University
of Texas' Continuing Education.

Registration

Frances said that she will attempt to get the
computer system that will be used for the Texas
state CRLA conference in October for use at the
national CRLA conferencc

. Mailing

Frances told the Board that her college will pick
up costs for bulk mailing, e.g., the call to
conference. _

. Roommate Service

Frances is working on a roommate service and

~will try to have this on the computenzcd

registration system.
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Additional information on conference
presentations and institutes will be

placed on the conference registration form.

- Pre-conference meeting or leadership
institute is suggested for State Directors.

Past-Presidents’ luncheon to be opened to
all past Board members. ,

Conference Reglstrauon Form

The Board suggested that more information
about conference presentations and pre-
conference institutes be included on the
registration form.

A statement indicating that checks should be
payable to CRLA will also be placed on this
form.

. Past-President's Report

Status of States and Regions

Becky will work to communicate more with the
State Directors. A pre-conference meeting or
leadership institute for State Directors was
discussed. Becky will write to the State
Directors suggesting some opuons fora
meeting.

Becky also discussed setting up a network for
the states with similar problems.

. Past-Presidents' Luncheon

Several Past-Presidents wanted to know if
CRLA was interested in having their old books.
The Board agreed that it would be difficult to
store these as well as to pass them on to each
new President.

‘The Past—Premdents suggested that the Past-

Presidents’ luncheon be opened to all past -
officers. The Board agreed that this was a good
idea.

Becky suggested that the Past-Presidents might
be used as an advisory board, e.g., to critique

the CRLA Newsletter.

IRA Conference

Becky commented that the IRA conference was
not worth attending since only one half of a day
is devoted to colleges. She recommended that
the President go to a conference in the area of
his/her expertise and interest to represent CRLA.
Kathy Carpenter commented that she will most
likely attend the IRA conference this next year.

VII. Other Business - Titles and Names

The Board agreed that how an individual's name
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and title appears on the conference nametag is
up to the individual. -

The meeting was adjourned at 7:30 p.m.

Respectfully submitted,

Denise McGinty, Secretary
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Board Members Present:

Others Present:

Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

Carol Clymer.

Dee Tadlock called the meeting to order at 8:35 a.m.

Dr. Bernice McCarthy will be
the keynote speaker.

Dr. John Roueche will be an
institute speaker.

Conference registration fee is
increased to $50.

Banquet will be on the San Antonio River
barges.

L. President-Elect

A. Conference Plans

1. Speakers

Dr. Bemice McCarthy from EXCEL will be the
keynote speaker. She has written several books on
learning styles. Joyce has negotiated a fee of $1200
for her to speak. Dr. McCarthy would like to have
everyone take the Kolb inventory so that her talk can
be interwoven with this instrument. The costfor
using this instrument will be an additional fee of $.90
per person. The Board discussed whether or not it
would be worth the additional cost.

Dr. John Roueche from the University of Texas at
Austin will be an institute speaker. He is willing to
work with a group of fifty.

Other suggestions for institute speakers were
individuals who would address multiculturalism,
e.g., Jim Anderson or the Efﬁcacy Institute or
Crawford Johnson _

2. Registration

The registration fee is currently $40 for the
conference. There was a motion to increase the
conference fee to $50.

- (M) Kathy Carpenter

(S) Becky Patterson
PASSED

3. Banquet

Joyce raised the question as to whether or not there
should be a banquet since attendance has been so low
in past years. The Board recommended having the
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The Board discusses having a video
made about CRLA for pubhcuy

purposes.

A deadline of May 31 is established for

receiving all conference and evaluation
TepOrts.

Frank Christ will hold a pre-conference

. institute on computers.

_dinner on the barge on the San Antonio River. The

dinner would be optional. The Board also suggested
having mariachis play at the open bar or at the noon
Iuncheon.

4. Newcomers

Karen Agee will organize this. The Board
recommended that the President briefly introduce the
Board members, Editors, SIG Coordinator, etc., so
as to not interrupt the informal discussions.

Carol recommended having a video made about the
organization and said that she had someone who
could make it. She asked the Board to pay the airfare
of this individual to the conference to film various
portions of it. She recommended putting $500 under
advertising and promotion.

5. Chairpersons
Deb Harless will head the Chairpersons Committee.

6. Evaluations
Joyce will check with Jo Ann Carter-Wells to see if
she will handle evaluations.

Joyce indicated a need to have conference reports and
evaluations by May 31. This deadline would be
presented as part of the responsibilities of this role.

B. Frank Christ Pre-conf. Institute on Computers
Frank wants to hold two institutes on computers on
Wednesday morning and afternoon. He will set up
the computers and staff them. He asks only for
advertsing in return.

C. Airlines Contract

Joyce will check with several aJrhncs, Continental,
American, Delta, Amenca West to determine to
which airline the organization should contract.
Dee recommended asking the airlines to beat the
absolute lowest price.

D. Tom Pastemak’s Concern re Presenter Hand-out
Reimbursement

The Board agreed that it was nota good idea to
reimburse presenters for handouts or waive fees for
them. Usually, the presenter's institution pays for
the handouts.

Joyce will look into renting a copy machine to have
available at the conference or into a copying service.
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The Board grants Gladys the
authority to purchase money
raising items.

Nominations for Longand

Outstanding award.

II. Special Interest Groups (SIGs)
No report on this since there was a death in
Becky Johnen's family.

The issue arose of whether or not Placcment could be
a SIG. Individuals could be charged $5 for the
service. The organization would give this SIG some
money upfront for it to establish. Dee will check
with Becky Johnen about this.

II. Standing Committees

A. Awards and Scholarships (Gladys Shaw)

1. Money raising (items for sale, animal auction)
Gladys and Carol are still working on determining
which items the organization could order and the
lowest number of items. Notepads, sticky-pads,
etc. are the items being considered. Dee suggested
giving Gladys authority to do what she thinks is best
and to budget $500 to get this going.

Becky will write to the State Directors asking them

to bring stuffed animals representing their state.

2. Criteria for Service Award and Outstanding
Service Award

There was discussion about whether or not to
establish criteria for these awards and whether or not
Board members should be eligible for this award.

Becky will ask the State Directors to nominate '
individuals for the Long and Outstanding Award and
suggested that this could become part of the State

- Directors' job description.

The Board nominated the following for the
Long and Outstanding Award:

Jo Ann Carter-Wells

Delryn Fleming

Vince Orlando

Sue Brown

The Board also recommended that only one award
be given.

There was discussion regarding whether or not there
should be levels of certificates of appreciation or a
Presidential Award. The Board agreed that a
Presidential Award would detract from the Long and
Outstanding Award.
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The Board moves to establish

three Special Recognition Awards.

Slate for Seeretaryis appreved.

There was a motion to have no more than three
Special Recognition Awards ( in the form of a
plaque) given each year and to continue giving
Certificates of Appreciation to committees and group
members.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED
“The Board recommended the following for Special

Recognition Awards:
Wayne Herlin
Gladys Shaw

- Frances McMurtray

$75 was added to the Awards Budget to handle these
new plaques.

" B. Archives (Karen Smith)

Karen needs information from the State Directors.
The Board recommended that she write an amcle to
the CRLA Newsletter.

The Board wants Karen to give them direction as to
what information in the archives should be kept and

© . what should be tossed.

C. Elecuons
The nominations for Secretary are:

-~ Karen Agee and Frances McMurtray - |

" The nominations for President-Elect are:
o Becky Johnen and Margaret Hyde

" The Board was dehghted w1th the slate for Secretary, N

but had some concerns regardmg the Presdent-Elect
slate. .

Dee informed the Board that Becky Johnen might
need to withdraw as a candidate as there was the

possibility of a promotion and new responsxbrlmes

- for her at her college.

o (M) Becky Patterson moved that the slate for
- Secretary be accepted. '

(8) Kathy Carpenter

 PASSED



CRLA Board Minutes
San Antonio Hyatt
San Antonio, Texas
July 28, 1990

Page 5

The meeting was adjourned for lunch at 12:20 p.m.

The meeting reconvened at 1:40 p.m.

- The Board moves to suggest that
Margaret Hyde be considered for a
position on the slate of Secretary instead
of President-Elect.

Tom Gier develops a Tutor

~Tutor Certification rates are increased .
to $50 for the initial fee and $25 for
the renewal fee. .

The information that Becky Johnen might withdraw
as a candidate for President-Elect and Board
discussion of their unfamiliarity with Margaret Hyde
as an active member in CRLA led to the following
motion.

The Board suggests to the Nominating

Committee that Margaret Hyde be considered for
the position of Secretary with the assumption

that one of the individuals running for Secre

would be willing to run for President-Elect. If both

- candidates running for Secretary reject the option to

run for President-Elect, then the Nominating

- Commiittee should determine a new slate for

President-Elect.

- (M) Denise McGinty

(S) Becky Patterson
PASSED
D. Tutor Certification (Attachment F)

‘Tom Gier provided the Board with a Tutor -

Certification Registry and asked for input on content
and presentation of it. The suggestions are noted on
the Registry (Attachment F).

The Board thought it would be beneficial for the

- Registry to have a more professional look and will

recommend this to Tom. Becky noted that money

~to cover the publishing would need to be placed in

the Tutor Certification Committee budget. The -
Board also suggested charging a fee of $5 for the
Registry, for those whose programs are not certified.

The Board felt it was a good idea to have a luncheon
for the Tutor Certification Committee.

The Board moved to increase the rates for Tutor
Certification to:

. $50 - initial fee

$25 - renewal fee

(M) Becky Patterson
(S) Denise McGinty
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Multicultural Affairs Committee
is eliminated and reestablished as a
SIG.

-The Board moves to accept
the offer to have its President as a
Board member of the Institute

for Learning Assistance Professionals.

PASSED

E. Multcultural Affairs :

There was Board discussion as to whether or not to
activate the Multicultural Affairs Committee or to
attemnpt to make it a SIG. Dee will check with Becky
Johnen about it becoming a Special Interest Group
(SIG), especially if the Hispanic SIG is

inactive.

There was a motion to eliminate the Multicultural
Affairs Committee and to reestablish it as a SIG.

(M) Kathy Carpenter
(S) Denise McGinty

PASSED
II. Old Business

A. Membership Chair (Standing Committee)
The Board felt that the key to increasing membership

~'was to get Oxford Mailing Service in

good shape. The Board said that if Oxford could
provide the President and the Coordinator of State
Directors/Presidents with a list of inactive members,
then both the President and the State Directors could
write letters to these individuals encouraging themto
become active. Dee and Becky will work this out.

B. Dr. Donna Manske

_ Donna has offered to recruit for CRLA at NADE

when it is in Nashville this year. Normally, the
President-Elect goes to NADE. Dee will write
Donna asking her to work the recruiting out w1th

’ Joyce Weinsheimer.

C. Participation/Endorsement of Expanded
Professional Development Avenues

1. Wes Brown's Proposal

There was no information available. The Board

did discuss the possibility of Frank Christ's institute
merging with Wes Brown's idea for a research
institute. No action will be taken.

2. Frank Christ

Frank has asked that the President of CRLA bea
regular member of the Board for the Institute for
Learning Assistance Professionals.
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Voting Board members fares to
the annual CRLA conference will
be paid.

Board moves to not reimburse for
alcoholic beveragcs

(M) Kathy Carpenter moved to accept this invitation.
(S) Becky Patterson

PASSED

3. CRLA Travel Funding

There was Board discussion over whether or not the
fares of the Board members to the CRLA conference
should be covered by the organization. The Board
discussed paying the fare to the summer Board
meeting and then to one other conference where the
Board member would be representing CRLA.

There was a motion to put additional funds in the
general expenditure budget to pay for voting Board
members' fares to the Board meeting at the annual

CRLA conference.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED
Denise expressed concern regarding this

additional expenditure in light of the fact that the
organization did not make money on last year's

~conference. She suggested that the. Board establish

some limits or guidelines on amounts allotted.

Joyce noted that the organization needed to be careful'
~ and ethical about spendings. There should be

consistent procedures for requesnng travel
reimbursement.

A motion was made by the Board to not rcxmbursc
expenditures for alcoholic beverages.

(M) Kathy Carpenter
(S) Becky Patterson

PASSED

The Board felt that the President could use college
per diem reimbursements as a guide for approving
travel funding.

D. Oxford Mailing (Attachment G)

1. Discussion of Requests Sent to Tammy
Dee decided that the organization only needed
quarterly reports from Oxford Mailing Service.
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Subscription option to JDE and
RRIDE will be placed on the
CRLA membership form.

CRLA will use the report that the Oxford computer
system gives rather than design a new one.

The Board felt that Oxford Mailing Service was
attempting to be responsive to the organization's
needs. Oxford has asked for six months to get their
new structure working. Dee will write Oxford

- indicating their signs of improvement and will notify

them of on-going problems.

Suggestions for Oxford were to have new and

. renewing members identified or divided into two

lists.

C. JDE and RRIDE Subscription Insert

- The option to subscribe to these journals will be

placed on the CRLA membership form. Dee will
work with the printer to clarify these journals.
Dee will also talk to Barbara Calderwell about this.

D. Mary Rubin - Terminology Report

(Attachment H)

Dee will write to Mary expressing the Board's
apology that they did not intend to hurt her feelings
and that the Board appreciates the work she has
done. The Board looks forward to seeing the report.

The mceting'vwas adjourned at 5:30 p.m.

| Respectfully submitted,

- Denise McGinty, Secretary
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Board Members Present: Dee Tadlock, President; Joyce Weinsheimer,
President-Elect; Becky Patterson, Coordinator of
State/Regional Directors; Denise McGinty, Secretary;
Kathy Carpenter, Treasurer.

’Othcrs Present: ’ Carol Clymer.
Dee Tadlock called the meeting to order at 8:35 a.m.

I. Budget

A. MAC

This section was eliminated since the MAC will
become a SIG.

B. Conference :
Carol commented that the amount for this was high
as it reflects receipts received, not amounts paid.

Kathy said she will work on the budget report to
reflect what is spent and what the organization
incumbers.

A motion to approve a conference budget of $16,075

Board moves to éccept a conference was made.
budget of $16,075. : (M) Joyce Weinsheimer -
' - (S) Becky Patterson
'PASSED

: ' ‘ ‘ C. Operating Budget
Board moves to accept an operatmg ' The Board moved to accepted an operating budget

budget of $44,215. - of $44,215.
(M) Becky Patterson
(S) Joyce Weinsheimer

PASSED

II. Newsletter

A. Confusion with the last Newsletter

The Tutor Certification Committee Chair was left off
off of the Newsletter. There were other errors made
with regard to individual's names. Another error is
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that Joyce is the first President east of the
Rockies. She is not.

Placement will need to be removed from the
Newsletter since it is now a SIG.

B. New Editor

The Board discussed the possibility of having two
editors for the Newsletter. One suggestion was

to find an editor and have him locate someone to
work with him. Another suggestion was to hire a
graphic artist.

An ad will be placcd for this position opemng in the
CRLA will advertise to fill Newsletter.
position for Newsletter Editor. :
‘ : Suggestions for editor were:
Sue Britain
Jim Praeger
Kate Sandburg
Tom Pasternak
Tina Egge

Dee will write to these individuals asking them if
they are interested in applying for this position.

II. Proposed Survey of Expired. Members
(Susan Deese)
Susan has not developed the survey yet.
The Board thought that it would be good for her
to survey the expired members to see if there were
- problems with Oxford Mailing Service.

- The Board felt that Susan needs to work on and ,
complete the conference site selecuon before working
on this survey.

- IV. Hotel Contract Guidelines Report 7
The Board discussed whether or not three hotels

The Board requests that three hotel should be presented to the Board for a choice on
choices be offered with conference - conference location. There was some concern
site proposals. expressed over the fact that the Board was not given

other hotel options for the 1992 conference.
The Board agreed that the site selection person
should present three hotel choices.

V. Exxon Report (Carol Clymer) (Attachment I)

- Carol noted that there was nothing new to report.
Becky asked that since Carol is leaving the Board
that she submit a report to the Board on the progress
of this pI’OJCCt
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VL Joint NADE/CRLA Conference (Attachment i)
(Dee will mail to the Secretary) .
There will be a joint CRLA/NADE national = - -

- conference in 1995 to be held in Seattle. Bonnie Orr
and Dee Tadlock will be co-site chairs.

' The Board felt several conditions need to be met 10
handle this joint conference.
1. Profits and expenses should be prorated based on -
expenses.
-~ . 2, The start up costs should be 50/50.
3. There should be a non-members fee for attending
.. the conference. Individuals will be offered NADE
- membership fee, CRLA membership fee or a non-
- member fee.
‘4. Conference Chairmanships will be co-sponsored
. by the organizations. -
- 5. Proposal acceptances will be based on merit, not -
ﬁon geographic or membership status.

g All activities will »be' joint.

= L : S -~ A motion was made to have CRLA commit to a joint -
Board moves to commit to a joint. .- - conference with NADE with the exception that. '
CRLA/NADE conference. : " conference attenders will not be required to join

: o -  either NADE or CRLA to attend the conference

(M) Kathy' Carpenter
- (S) Becky Patterson-

~ PASSED

_ VIL Political Actron Comnnttee S
- The Board felt that CRLA might better be able to
... serve its members if it were to.become more . -
-~ politically active. NADE has already started an -
interest group to respond to political issues.. -

" Dee asked that Carol Clymer become the Chairof
a Political Action Committee. The Board suggested
~ that Carol write an article for the Newsletter listing
* some of the issues as well as to solicit interest. ,
-~ Carol will work with Joyce to get somethmg on the
program abouit this issue. '

The Board also felt that these issues could be
discirssed at the conference state meetings '

" Another suggesuon was rhat IhlS issue mxght
- become the theme for the joint CRLA/NADE
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The Board moves to establish a
Political Action Committee with
Carol Clymer as the Chair.

The meeting was adjourned at 11:10 a.m.

conference.

A motion was made to establish a Political

Action Committee with Carol Clymer as the Chair
reporting directly to the Board. The Committee will
last for one year at which time the Board will review
its progress and make a decision regarding any future
directions.

(M) Denise McGinty
(S) Joyce Weinsheimer

PASSED

VIII. Other
A. Conference Meeting Date
The Board will meet on Monday, March 18, 1991.

B. NADE Consortium :
The Board will wait to hear from Gladys Shaw.

Respectfully submitted,

Denise McGinty, Secretary
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CRLA Summer Board Meeting

San Antonio Hyatt
San Antonio, Texas
July 27-29, 1990

Title

Agenda

Statement of Receipts and Disbursements

Bank Statement Reconciliation

Reconciliation for Advances

CRLA Budget

CRLA Tutor Certification Registry

Letter to Tammy Van Voorhis (Oxford Mailing) from Dee
Tadlock

Memo from Mary Rubin, Terminology Report

Memo from Hunter Boylan on Exxon Research Project

- Joint CRLA/NADE Conference (*not yet included in the

attachments; please request if you want one when it
arrives)
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CRLA BOARD MEETING
SUMMARY OF MINUTES
Irvine, California
Irvine Hilton Hotel
April 2-7, 1990

Board Members Present: Becky Patterson, President; Dee Tadlock, President-Elect;

Susan Deese, Coordinator of State/Regional Directors;
Denise McGinty, Secretary; Carol Clymer, Treasurer. -

Joyce Weinsheimer, Kathy Carpenter

1. Minutes from the August 1990 summer board meeting minutes were
approved. ,

2. Denise McGinty, Secretary, indicated that all CRLA minutes to date have
been microfiched and cross-referenced.

3. Carol Clymer, Treasurer, reported that the CRLA books have been officially
audited by an accounting firm. There is $9,113.83 in checking, $25.00in
savings and $37,000.00 in a CD. She also noted that since she has taken
on the responsibility of registration, it has been easier to work with
conference expenses.

4. 63 certificates of appreciation were given out at this conference. The
certificates went to SIG leaders, State Directors, and members of the Tutor
Certification Committee.

5. Wayne Herlin will step down as Newsletter editor after this next year. The
Board will advertise the position opening to CRLA members.

6. Ten Past-Presidents attended the Past-President's luncheon and discussed
ways in which they could become more involved with the directions/events

~ of CRLA.

7. Susan Deese indicated that state memberships have increased about 10%
over the last year. She believes the increase is due to the formation of state

chapters. -
8. The Board voted Oregon as the fourth CRLA state chapter (MSP).

9. Susan Deese presented an updated State Directors' handbook which contains
a guide to establishing state chapters, information on the Bylaws and

chapters.

10. Conference information will be printed in the Fall Newsletter to
accommodate those needing to request travel funds earlier in the year.

11. CRLA will continue to collaborate with NADE on the exehange of
association mailing labels, exhibit tables, and newsletter columns.
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4/3 3,4  12. The UMKC Supplemental Instruction project will be asked to propose a
s ' regular conference presentation for the 1991 CRLA conference (MSP).
4/3 5 13. The Board will decide on the Long and Outstanding Service Awards durmg
the summer board meetmg after receiving input from CRLA members
4/3 5,7 14. Tammy Van Voorhis will become the new president of Oxford Mailing
Service as Hal McCuen retires from Oxford Mailing Service.
4/3 6 15. CRLA membership renewals will be mailed out one month prior to their
expiration; notification will be given again when the membership expires.
4/3 8 16. Tom Gier, Chair of the Tutor Certification Committee, reported that 31
tutoring programs across the nation have been certified by the CRLA Tutor
Certification Committee.
4/4 1 17. The dates for the Summer Board meetings in San Antonio are July 27, 28
and 29, 1990 .
4/4 2 18. The contract with the Journal of Developmental Education and Review of
- Research in Developmental Education will be renewed. The option to
subscribe to these journals will be included in the next new CRLA
membership and renewal forms (MSP). ‘
477 1 19. San Antonio, Texas is the 1991 CRLA conference site. Conference dates
' are March 20-23. Frances McMurtray is the On-Site Chair.
4f7 2 20. Burlingame in San Mateo County is accepted as the 1992 conference site. .
Shirley Sloan will be the On-Site Chair (MSP). Conference dates are
changed to Thursday through Sunday for this conference (MSP).
477 3 21. Karen Smith, Archivist, developed a CRLA portable display board that will
be circulating among State Directors and Chapter Presidents this next year
| - for use at their state or regional conferences.
47 - 22. Becky Johnen, Coordinator of Special Interest Groups, reported that there

are fourteen active SIGs. Newly formed SIGs are Literacy in the
Workplace, Math and International Leamning.

Respectfully submitted,

Denise McGinty, Secretary
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Board Members Present:

Others Present:

Irvine Hilton
Irvine, California
April 2, 1990

Becky Patterson, President; Dee Tadlock, President-
Elect; Susan Deese, Coordinator of State/Regional

Directors; Denise McGinty, Secretary; Carol Clymer,
Treasurer.

Joyce Weinsheimer, 1990-91 President-Elect.

Becky Patterson called the meeting to order at 2:35 p.m.

Agenda approved

4

August, 1989 minutes approved |

Secretary notes that all minutes have

been microfiched and cross-referenced.

I. Welcome
Becky Patterson welcomed everyone.

II. Approval of Agenda
The agenda, which had been distributed priorto
the meeting, was approved with the changes as
noted (Attachment A). :

(M) Dee Tadlock moves to approve the minutes

as corrected.
(S) Carol Clymer

PASSED

I1I. Approval of Minutes of August 3-5, 1989
The minutes of board meetings hcld August 3-5,
1989 were approved. ~

(M) Susan Deese
(S) Carol Clymer

PASSED

II1. Secretary s Report
Denise McGinty reported that her institution
was supporting her role as Secretary. The
following updates to the Secretary's information
have been accomplished: 1) all indices have
been computerized on the MAC; (2) all minutes

- including August, 1989 have been microfiched

(3) cross-referencing of the minutes is up-to-
date.

Denise asked the Board for permission to cross-
reference the minutes by page number only and
to discontinue the cross-referencing using the
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1

Carol Clyxﬁer €Xpresses Concern over
the vagueness of the Exxon Grant.

The Board will consider ordering CRLA
items, e.g., pens, pins, to be available for
members to purchase.

CRLA books have been officially audited
by an accounting firm.

microfiche reader, Using the reader is not time
or cost efficient. Information can be found by
the page number referenced. The Board agreed.

The Board also decided that it is to the

discretion of the President whether or not s/he
should receive a copy of the mmutes on
microfiche.

. Treasurer's Report

A. Exxon Grant .

Carol reported on her meeting with the Advisory
Board for the Exxon Grant. She expressed
concern over the vagueness of the research
design. She stated that the research design

and the review of the literature were not
congruent. There was no mention about a joint
monograph as a result of this research.

B. CRLA Items for Sale

Carol and Gladys Shaw looked into the
possibility of purchasing items with a CRLA
logo on them to have available for members to
buy. They found that there would be difficulty
because certain quantities of an item have to be
ordered, and someone would have to be
responsible for storing and selling the items.

The Board thought that notepads or pencils with.

the logo would sell. Also, that members might

- like a CRLA pin. Gladys and Carol will look

into a limited number of CRLA items.

C. Costs for Mailing Service
The Board would wait until Tuesday when they

. will speak with Tammy Van Voorh1$ from
. Oxford Mailing Service.

D. Official Audit

Carol presented the official audlt of CRLA
books to the Board which had been done

by Gladys Shaw's Accounting firm
(Attachment B).

The organization made $3,000 on the Seattle
conference after expenses had been taken out
and with increased member services. Susan
Deese recommended that a statement should be
sent twice a year to Board members. It was
agreed that a report regardmg finances should be
sent to the President to sign.’ o
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The Treasurer reports that it has been
easier to deal with conference expenses
since taking over registration.

63 certificates of appreciation are to
be given out.-

E. Conference registration
Gladys and Carol have developed a cash
advance auditing form.

Conference registrants who are not CRLA
members and did not pay the additional
registration fee for non-members were sent
letters by the wreasurer. If someone became a
new CRLA member, Carol forwarded the
membership forms to Oxford Mailing Service.

Carol reported that it has been easier to deal with
conference expenses since taking over
registration and that this is a good role for the
Treasurer. The Board agreed that it was
important for the Treasurer and Board to have
good communication with On-Site Conference
Managers so that they did not have unrealistic
expectations as to when they might receive
conference registration information.

The Board thanked Denise and Carol for their
work. '

. President Becky Patterson- Overview of Key

Items

A. Certificates of Appreciation

Becky noted that 63 certificates of appreciation
will be given out this conference and that she

‘will do so by groups. Of the 63 certificates

9 will go to SIG leaders, 7 to retiring State
Directors, and 14 to those who work with the
Tutor Certification program.

There was discussion as to whether or not the
number of certificates given out should be

limited. One suggestion was to create a category

of Presidential Awards; another idea was to have
levels of awards, e.g., supreme, mid-level,
lower level. The Board will address this at

- summer board meeting.

The meeting was adjourned for a short break at 4:13 p.m.

At 4:20 Becky Patterson called the meeting back to order.

~ B. Standing Committee and Publication

Appointments

Becky's response to Wayne Herlin's letter
(Attachment C) is that she has asked Wayne
to continue as Newsletter Editor for one more
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Candidates running for CRLA office
need to know in advance about
dates of Board meetings.

year. The Board agreed that the President

should put out a bid for a new Newsletter
Editor.Wayne will be introduced at several
meetings during the conference so that people
can talk to him about the position.

Becky noted that Tom Gier has done an
outstanding job on Tutor Certification. Tom
wants to continue as the Chair of the Tutor
Certification Committee until 1992.

C. Member Resource Forms

Oxford Mailing Service mails resource forms in
batches so they are not received on a regular
basis. The Board will talk to Oxford Mailing

Service about this.

D. Candidates & Information about Board
Meetings

The Board discussed the fact that candidates

running for office need to know in advance

“about board meeting dates so they can make

travel arrangements to attend these meetings.

Susan Deese will review the job description for
Election Chair. The President needs to be
informed of election resuits as soon as the
ballots are counted so that she can then inform
other Board members. The Secretary needs to
be informed so that she can mail the past year’s
minutes to newly elected officers.

Election ballots are to be sent to the President
and are later stored in the Archives.

E. CRLA and JDE etc. Agreement
Becky noted that it is a benefit to the

. organization to be able to order these

publications. The Board discussed the

. discrepancy in the number of labels

Oxford Mailing Service was sending each time
for subscription mailings to the Journal of
Developmental Education and the Review
of Research in Developmental Education .

F. Mailing Service
The Board discussed problems with Oxford
Mailing Service. The following problems were

-noted: the discrepancy in the number of mailing

labels sent to JDE and RRIDE and notification
of expiring membership. Two notifications of
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A list of CRLA mailing labels will
cost commercial agencies $150.

10 Past-Presidents will attend the
" Past-President's Luncheon.

State memberships increase about 10%.

Oregon becomes the fourth state chapter.

expiring membership should be routinely sent.
Carol suggested that the organization do an audit.
on Oxford Mailing Service. The Board
discussed the concept of having a membership
position in the organization.

F. Conference Changes/Innovations |
Becky said these would be discussed Tuesday.

G. Mailing Labels to Commercial = $150

The Board decided that they should make

the decision as to who can purchase/acquire
CRLA membership lists. The amount was set at
$150 for commercial agencies that are Board
approved. Others approved may be able to get
the list at cost. Some trading of membership
lists between organizations is another
possibility.

H. Past-Presidents’ Luncheon

10 Past-Presidents will attend the luncheon.
The Board was not invited to this luncheon, but
Becky will ask the Past-Presidents for input on

~ this.

I. MAC Disbanded or Revised
Becky received a letter from Wes Brown
indicating his resignation as head of the
Multicultural Affairs Committee.

. Coordinator of State/Region Directors

A. Report _

Susan Deese distributed her report to the Board
(Attachment D).

Susan indicated that there is a 10% increase in
state membership. She believes this is in part
due to the formation of state chapters..

Susan is going to recommend that California.
form chapters by area, e.g., an L.A. chapter
or a San Diego chapter. She also expressed
concern over the state director vacancy in
Colorado. -

B. Oregon State Chapter

Susan recommended that Oregon become a
state chapter as they have met the guidelines for
this. - '

(M) Susan Deese .
(S) Denise McGinty
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State Directors handbook is updated.

b

The meeting was adjourned at 5:45 p.m.

PASSED

The Secretary will make a copy of the Oregon
charter and then send the original to the
archives. (Attachment E).

C. Renewal and Application Updates

Susan presented an updated State Directors'
handbook to the Board which contains a guide-
to establishing state chapters, information on the
Bylaws and chapters. The Secretary will file
this since it is bound.

D. Mailing Labels

Susan recommended that State Directors be
allowed to ask for 3 sets of mailing labels each
year. This would cost the organization $350
yearly.

Respectfully submitted,

‘Denise Mchty, Secretary
(These minutes have not been approved.)
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Board Members Present:

Becky Patterson, President; Dee Tadlock, President-

Elect; Susan Deese, Coordinator of State/Regional
Directors; Denise Mchty, Secretary; Carol Clymer,
Treasurer.

Others Présent: Joyce Weinsheimer.

Becky Patterson called the meeting to order at 9:50 a.m.

I.

State Directors/Chapter Presidents will

be able to request mailing labels from Oxford

Mailing Service three times each year.

The Board will consider a job title
change for the Coordinator of Statc/Reglon
Directors. L

Coordinator of State/Region Directors

A. Mailing Labels

Susan Deese requested that State/Region
Directors be allowed to request labels 3 times
each year from Oxford Mailing at a cost of $300
to CRLA. The Coordinator of State/Region
Directors will request from Oxford Mailing an
activity report to determine if this new procedure
is cost efficient and an effective way of handling
mailing labels. Report: (Attachment F).

(M) Susan Deese moves that there be a change
in the request procedure for mailing labels for
State/Region Directors.

(S) Denise McGinty

PASSED

- B. Title/Job Change

Susan indicated that the current title of

Coordinator of State/Region Directors does not.
accurately reflect the job and asked the Board to
consider changing the title. Susan has updated

. the job description for this position
- (Attachment G). She has written into the job

description that the Coordinator will bring
labels and membership lists to the conference.
This will allow state directors to review their
membership lists at the conference.

Susan also recommended that receptions not

~overlap at next year's conference. The

State Directors/Region dinner overlapped with
the Newcomers' reception this conference.

C. Mailing labels (dlstnbuuon other
organizations)
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Conference information will be printed

in the Fall Newsletter to accommodate those
* needing to request funding earlier in the
year.

A notebook providing guidelines for
~ On-Site Managers will be developed.

CRLA will continue to work with |

IL

State Directors should contact the -Coordinator of
State/Directors if there is a problem receiving
mailing labels or membership lists from Oxford
Mailing Service.

The discussion tumned to problems with Oxford
Mailing Service and the question of whether or
not the organization needs to create a
membership position. The position could take
some of the responsibility of the Past-President.
The Board decided this should be an

item for summer board.

Becky Patterson thanked Susan Deese for her
report.

President-Elect Dee Tadlock

A. Recommendations for Future Conferences
Information on the annual conference needs to
be in the Fall Newsletter as the Winter
Newsletter is too late for funding requests for
some institutions. Dee recommended
exchanging mailing labels with NADE and
collecting mailing lists from other organizations
for our conference mailing. Non-members
should receive the conference mailing also. Dee
will pass on an itemized schedule of conference
preparations to Joyce.

Dee recommended that a notebook be created for
the On-Site Conference Managers which

would provide guidelines and suggestions. Dee
and Susan will work on this.

The Board discussed if the President should
send a separate registration mailing or rely solely
on the one that appears in the Newsletter. The
Board agreed that there should be more
information about CRLA in the conference
registration form so that non-members can
justify attending the conference.

The call for proposals should also be mailed to
non-CRLA members. Joyce Weinsheimer
passed out her call for proposals

(Attachment H).

B. Academic Credit for Conference
Susan Deese mentioned that credit was
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state institutions to offer credit for conference
participation.

The Board will decide whether or not to
include food functions in the registration
fee. '

r

Bill Broderick entered the meeting at 11:00 am.

CRLA will continue to collaborate with
NADE on the exchange of Association mailing
labels, exhibit tables, and newsletter columns,

The UMKC Supplemental Instruction
project will be asked to propose a
regular conference presentation for the
1991 CRLA conference.

traditionally offered. This credit is usually
offered through an institution in the state where
the conference is being held.

C. Fees that include Food Functions

The Board discussed whether or not food
functions should be included in the registration
fee. Some reasons for suggesting this are that:
attendance at the food functions has dropped
off; the Saturday lunch is a business meeting
and attendance is down; some institutions will
pay for food functions when included in the
registration. The Board also discussed the
possibility of speakers instead of entertainment
at food functions and making these food
functions business meetings.

- D. NADE report and Schedule Lunch with

Bonnie Orr & Board

Dee mentioned that NADE had not fulfilled its
part of the agreement with CRLA. When she
attended the NADE conference, she-was not
included in a meeting with their Board nor was
she given a CRLA display table.

The Board discussed the concerns regarding
the lack of continuity with NADE. The
agreement is that the organizations exchange
mailing labels, exhibit tables, newsletter
columns, and sectionals. Registration fees for
the Presidents are also waived. The Board
agreed to meet with Bonnie Orr at 4: OO pmon
Friday.

E. Policy on Proposals such as Supplemental
Instruction (SI)

The SI project from University of Missouri at
Kansas City requested a special
pre-conference institute on SI. Dee turned

this request down. The Board's concern was
that the institute would only be open to those
who have gone through the UMKC SI training
and not to all members. The Board agreed to
ask UMKC SI to make a conference proposal
for next year's conference that would be open to
all attending the conference.
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" The Board will consider offering fewer
institutes next year.

" Costs for food funcnons at Irvme are
higher than planned.

(M) Carol Clymer moved that Dee request that
the Kansas SI group make a conference
proposal. _

(S) Susan Deese

PASSED

II1. On-site Chair Bill Broderick

Becky Patterson welcomed Bill.

A. Bus Problem

Bill informed the Board that the bus to Rancho
San Diego had to be cancelled unless the
organization would provide liability insurance
for the trip. He mentioned the other alternative
was to have the hotel provide vans. He would
check into this.

B. Registration and Institutes

320 were pre-registered for the conference. Bill
mentioned that institute pre-registration was
low. He suggested that fewer institutes be
offered next year. The Board agreed that some
CRLA members do not understand the
difference between a sectional and an institute.
This difference needs to be better

- communicated.

Twenty-three conference presenters have not
registered for the conference. The Board
decided that presenters need to be clearly told
that they must register for the conference.

C. Costs that are over budget

Bill mentioned that AV would cost more than
had been originally estimated. He also
expressed concern over the food functions. The
hotel claimed that they had not included tax and
gratuity in the bid. CRLA will pick up about
$250. The Board discussed the lack of
continuity between who signs the hotel contract,
and the current Board and On-Site Managers. -

Susan recommended turning in a smaller
number than the number who actually register
for meal functions. Hotels can usually
accommodate 5% over.
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D. Refunds for Cancelled Events

Conference participants need to fill out a form
and turn it into the Treasurer for a refund.
Refund checks will be available at the
conference.

‘E. Report from Southern California

Bill expressed disappointment in Southern
California. He had difficulty finding anyone

to help with AV or hospitality. He
recommended not coming to Southern California
for at least four years.

The meeting was adjourned at 12:10 p.m. for lunch.

Becky Patterson calléd the meeting to order at 1:25 p.m.

Iv.

Board will decide Long and Outstanding
Service Awards during summer -
board meeting after receiving input from
CRLA members.

Tammy Van Voorhis entered at 2:00 p.m.

VI

Tammy Van Voorhis will become
the new President of Oxford Mailing Service.

Services that Oxford Mailing provides.

Recognition for Long and Outstanding Service
Awards

The Board decided that they would ask the
members who they would recommend for the
Long and Outstanding Service Award. A
decision will be made at summer board meeting.

V. Conference Innovations

The Board discussed the idea of free conference
vouchers for those who work hard for the
organization, e.g., for SIG leaders, State
Directors. The Board decided that this would
create problems and that recognition of these
individuals was the best way to handle this.

Oxford Mailing Service - Tammy Van Voorhis
Tammy noted that Oxford provides the: v
following services: , :
-process memberships - renew and change
-process each month '
-send welcome letters
-forward renewals and new members to

the President
-keep a historical file of members on 4X6" card
-have a yearly postal audit done
-provide printouts and labels upon request
-have mailing lists available
-keep names of expired members 4-5 years back
-send renewal notices 3 months in advance
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Renewal notices will be sent out

one month prior to membership expiration;
notification will be given again when
membership expires.

The processing of membership and
reriewal information takes Oxford Mailing
Service two weeks.

. Inconsistencies in the mailing of JDE
and RRIDE subscriptions this past year
were due to the transitions going on at
Oxford Mailing Service.

The Board decided that the renewal notice
should be sent 1 month in advance and then a
reminder sent when the membership had
expired.

- Becky Patterson requested a quarterly list

from Oxford of the names of those who send
money to scholarships and of new members.

The Board decided that it might be best if Sue
Brown handles stauonery The Board will talk

to her.

Oxford Mailing said that it will take two weeks
to process entries. Since so many members
renew at the Conference, a new membership list
could be obtained two-to-three weeks after the
conference.

Tammy informed the Board that Oxford clips
returned mailings to the individual's 4X6" card.
The person is then removed from the

mailing list. Becky requested that Oxford
inform the Coordinator of States/Regions so that
State Directors can contact these members.

The Board asked Tammy about the
inconsistency with mailings over the year for

- JDE and RRIDE. She explained that expired

subscn'pﬁons had not been flagged on the
computer and so those with subscriptions that
had lapsed were also sent journals. Oxford
agreed to cover the cost of the excess journals
mailed. The President needs to forward this bill
to Oxford. Oxford also agreed to mail a letter to
those whose subscnpuons had lapsed to remind
them of this.

Oxford will deposit Canadian checks aslongas
the check has a U.S. bank and address on the
check indicating where it can be deposited.

The Board agreed that when membership
mailing labels are requested, active members as
well as those whose subscriptions have recently
expired or are expiring should be included.
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Oxford charges $1.50 for requests of past
Proceedings and magazine subscnpuons

: ’ The Board requested a yearly report (July
Oxford Mailing will submit a yearly through June) from Oxford that would include:
report (July through June) to the Board. total membership, new members, members

whose subscriptions had lapsed, and journal
subscriptions. -

Tammy requested that Dee Tadlock develop a
sample report.

The Board also requested that Oxford keep track
of who requests CRLA membership labels and
the number of times these requests are made.
This information should be sent to the
Coordinator of States/Regions.

Hal McCuen retires from Oxford Ma.lhng, - Since Hal McCuen is retiring from Oxford
Service. - - Mailing Service, his name will be replaced with
‘ B Tammy Van Voorhis in the Newsletter, etc.

‘Denise will send a card to Hal McCuen from the -
Organization.

VII. Site Selection
, ' _ ‘Susan Deese suggested that the Site Chair work
- Work on conference selection sites - onconference sites at least two years in advance =
will be done at least two years'in advance. -~ . and begin work for three years in advance. This.
' : ' o advance work is important in order to get good
- locations and prices.

 Susan said she will talk with Pat Johnason
- to confirm the 1993 CRLA conference m
L Kansas City. -

VIII.Plenary Session TOplCS :
, : ~ The Board decided on the following plenary
' s : , session topics:
Plenary Session topics : , 1. Conference Sites - Should CRLA be limited
, ' R to the west or to going to California every - -
“other year?

2. What can CRLA do to assist its members in -
focusing on national/regional/political issues
that have an impact on our profession? -

3. What would members like to hear/have at
future conferences, :
‘i.e., themes, topics?
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31 tutoring programs across the nation
have been certified by the CRLA Tutor
Certification Committee. :

4. Does CRLA want to be involved in
establishing criteria to standardize or certify
learning assistance centers? Should CRLA

- be responsible for doing this or should it
work with other national organizations?

5. What suggestions do thembers have for the
Newsletter?

Susan Deese suggested that the Plenary
Session should be scheduled on Friday next
year.

. Tutor Certification - Tom Gier

Tom presented his report to the Board
(Attachment I).

~Tutor certification has worked out well. 31
‘programs are certified of which 24 are new.

He anticipates certifying 41 programs by May.

The Board asked Tom about increasing the
$15 charge for Tutor Certification. Tom was
not in favor of this idea at present.

_ There are now 12 members of the tutor

certification evaluation team. They evaluate
around 6 or 7 programs per year. The Board
suggested a conference luncheon for evaluators
next year. - : ‘

The Board recommended that Tom consider
writing a journal article about tutor certification.

Tom will remain head of tutor certification until
August, 1992,

Becky Patterson commended Tom on what a fantastic job he has done.

The meeting} was adjourned at 5:25 p.m.
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Respectfully submitted,

Denise McGinty, Secretary

(These minutes have not been approved.)
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COLLEGE READING AND LEARNING ASSOCIATION BUDGET ~ Op-1  AttachmentE

-~ Pagelof33
APPROVED SPENT ’ REQUESTED APPROVED
&UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR _90/91 FOR 90/91
I. OPERATING BUDGET 42,980 31,804.37 4 U257
BOARD TOTAL 10,570 7.479.13  3,090.87 —W&Z s
President (Total) 2,435 486.90 A2y
Travel 1,200
Hotels and Food 500
Telephone Expense 200
Postage 100
Print and Publish. 50
Clerical
Wages and Fees 150
Supplies 100
Advert. and Promo.
Miscellaneous -
Other (Specify)
1. Awards 75
Mailing Service 60
President Elect (Total) 2,700 - 1,038.43  1,011.43
Travel 1,800 921.32
Hotels and Food 700 107.00
Telephone Expense 50
Postage 50
Print & Publish.
Clerical
Wages and Fees
Supplies
Advert.& Promo.
Miscellaneous
Other (Specify)
Mailing Service 100
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’ ' San Antonio, TX '
COLLEGE READING AND LEARNING ASSOCIATION BUDGET opP-2 ﬁﬁﬁwanmIE
. Page2 of 33
'U APPROVED SPENT REQUESTED APPROVED
DGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR _90/91
Secretary (Total) 940 Ui 899.02
Travel 200 308.00
Hotels and Food _ 100 - ‘
Telephone Expense
Postage - 30
Print. & Publish. 100 140.57
Wages and Fees
Supplies 25 . 417.00
Advert. & Promo.
Miscellaneous
Other (Specify)
~ Mailing Service 25
Excess Baggage 60
Fquipment 409
Past President 628.74

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)




/~ CRLAMinutes -
. July 27-29, 1990 '
| . San Antonio, TX:

COLLEGE READING AND LEARNING ASSOCIATION BUDGET ~ 0p-3  AttachmentE.
. Page3of33
N X oo .
APPROVED SPENT ' REQUESTED APPROVED
&UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR $0/91 FOR 90/91
Treasurer (Total) 1,595 2,003.19 ﬁézlﬂ45

Travel g Ya'd)
Hotels and Food Y,
Telephone Expense -0-
Postage 200 '
Print. & Publish. 30
Clerical r
Wages and Fees 1,350 1,950.00 J%Q\OOC
Supplies -0-
Advert. & Promo.
Miscellaneous -0-

Other (Specify)

Mailing Service 15 -0-

General Board Expenses (Total) 2,900 2,422.85 /P2 Qo0

Travel 1,500 2,051.50
Hotels and Food 1,200
Telephone Expense 200
Postage
Print.& Publish.
Wages and Fees 360.00
Supplies
Advert. and Promo.
Miscellaneous 351.00

Other (Specify)
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San Antonio, TX

Attachment E
‘Page 4 of 33 -
APPROVED SPENT REQUESTED . APPROVED
.BUDGET ITEMS FOR 89/90 AT 6/30/90 BALANCE FOR 90/91 FOR 90/91
B. PUBLICATIONS TOTAL 14,170 13,861.17
Newsletter (Total) 5,220 5,454.10
Travel
Hotels and Food
Telephone Expense
Postage 100 389.06
Print. & Publish. 4,400 4.624.27
Clerical
Wages and Fees
Supplies
Advert. & Promo.
Miscellaneous
Other (Specify)
Mailing Service 720 440.77
JCRL (Total) 8,950 8,407.07
Travel £00. Ho0 800.14
Hotels and Food 200- 00 105.09
Telephone Expense 300
Postage 200 ‘
Print. & Publish. 6,600 6,581.89
Clerical
Wages and Fees 50 345.00
Supplies
Advert. & Promo.
Miscellaneous
{new logo for JCRL) 366
Other (Specify)
Mailing Service 700 372.00

Editorial Luncheon

at Conference
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COLLEGE READING AND LEARNING ASSOCIATION BUDGET oP 5E Page50f33
‘d APPROVED SPENT REQUESTED APPROVE
UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
<
C. GEN. ORG. EXPENSE TOTAL 9,320 6.963.45 % ffb
Travel
Hotels and Food
Telephone Expense
Postage 200 407.27
Print. & Publish. -848.95- oo SB5-
Clerical
Wages and Fees -
Supplies 386.50 Hp o
Advert. & Promo.
(Journal Subscription) 850 1,094.26 2680
Miscellaneous 75
Other (Specify)
Mailing Service 5,000 1,639.62* 1 Bna
Bond 320 207
Stationery 660 lo 0
Scholarship 1,000 1,000.00
Research Awards 400 600.00
Journal Subscription
Long and Outstanding
Service Awards 75
’ Brochure ' |00 KO0
Travel
Hotels and Food
Telephone Expense
Postage
Print. & Publish.
Wages and Fees
Supplies
Advert. & Promo. 55

Miscellaneous

Other (Specify)

* Much of this was probably charged to specific functions such as the newsletter and

individual

officers
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A

APPROVED
FOR 89/90

SPENT

AT _6/30/90

BALANCE

REQUESTED
FOR 90/91

APPROVED
FOR 90/91

D.

COMMITTEES TOTAL

4,055

1,825

.60

Awards &
Fundraising (Total) 175

111

.68

Yol

Travel

Hotels and Food

Telephone Expense

Postage 50

Print. & Publish. 50

Wages and Fees

Supplies

.68

S

Advert. & Promo.

Miscellaneous eDLa

50O

Other (Specify) (S ;

Mailing Service 75

[+ Wy

Archives (Total) 400

413.

17

Travel

Hotels and Food

Telephone Expense

Postage

9Y:19)

Print. & Publish.

Wages and Fees

Supplies 400

413.

17

V/a2le'

Advert. & Promo.

Miscellaneous

Other (Specify)

Furniture
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COLLEGE READING AND LEARNING ASSOCIATION BUDGET Page 7 of 33
() APPROVED — SPENT REQUESTED _ APPROVED

BUDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
Bylaws (Total) 50 -0- 0 5O

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)
Site Selection (Total) 1,750 313.34 [ 460

Travel 1,000 152.35 /bee

Hotels and Food 500 ‘ 5E0

Telephone Expense 166— 139,13 pa—

Postage 50

Print. & Publish. 50

Wages and Fees

Supplies 50

Advert & Promo.

Miscellaneous

Other (Specify)
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‘ APPROVED SPENT REQUESTED APPROVED

BUDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
MAC (Total) { 215 -0-

Traveh

Hotels\and Food

Telephone Expense 50

Postage 50

Print. & Publish. 50

Wages and Fees

Supplies 50

Advert. & Promo.\

Miscellaneous N\

Other (Specify) N

Mailing Service 15

Nominations & Elect. (Total) 515 327.24 v (N

Travel

Hotels and Food

Telephone Expense 100

Postage 200

Print. & Publish. 200 263.76

Clerical

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)

Mailing Service 15
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‘B APPROVED — SPENT REQUESTED  APPROVED
UDGET ITEMS | FOR 89/90 AT 6/30/90 BALANCE _ FOR 90/91 __ FOR 90/9]
Placement (Total) v 50 718,17 75
Travel

Hotels and Food
Telephone Expense .
Postage 205.25 2 25
Print. & Publish. 25
Wages and Fees
Supplies 25
Advert. & Promo.
Miscellaneous
Other (Specify)
Answering Machine
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L

APPROVED _

‘BUDGET ITEMS

APPROVED
FOR 89/90

SPENT

AT 6/30/90  BALANCE

REQUESTED
FOR 90/91

FOR 90/91

Operating Budget

Ad Hoc Committees ({Total)

900

Terminology (Total)

500

442.05

Travel

400

400.00

Hotels and Food

Telephone Expense

Postage

100

42.05

Print. & Publish.

Wages and Fees

35
oY

Supplies _

Advert. & Promo.

Miscellaneous

Other (Specify)

Tutor Certification (Total)

400

443.22

A7)

Travel

Hotels and Food

Telephone Expense

Postage

250

326.27

Print. & Publish.

150

25D

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

116.95

Other (Specify)




COLLEGE READING AND LEARNING ASSOCIATION BUDGET

CRLA Minutes
- July 27-29, 1990
. San Antonio, TX
oP-11 . AttachmentE
. Page 11.0f 33

‘B APPROVED SPENT REQUESTED APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90 FOR 90/91 FOR 90/91
E. STATE & REGIONAL TOTAL 4,630 1,455.28
Coordinator (Total) 1,580 1,284.68
Travel 850 1,217.45
Hotels and Food 250
Telephone Expense 50
Postage 50 5 75
Printing & Publish. 100
Clerical
Wages and Fees
Supplies 30
Advert. & Promo.
Miscellaneous
Other (Specify)
Mailing Service 150
Pres. Plague 100
Directors (Jotal) 3,050 170.60 E;AQQTi)
Travel
Hotel and Food
Telephone Expense
Postage By
Print. & Publish.
Wages and Fees
Supplies
Advert. & Promo.
Miscellaneous v
Other (Specify) Special 5E0
Washington
Kansas, Nebraska
Mid-Atlantic 500
Mid-West 350
Regular Group
@_$50.00 2,100 22050
Mailing Service 100 138.74 30¢)
F. SIG COORDINATOR 235 219.76 HST
Travel
Hotels and Food
Telephone Expense
Postage ' 25 25
Print. & Publish. 25 186.61 200
Wages and Fees '
Supplies 25 RS
Advert. & Promo.
Miscellaneous
Other (Specify) D000
Critical Thinking 100 -
Computer 60




' CRLA Minutes
-~ July 27-29, 1990
\..San Antonio, TX _»

COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-I{‘Attad‘mentE

| Page 12 of 33
APPROVED SPENT REQUESTED APPROVED
‘BUDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
I1. CONFERENCE TOTAL v 15,925 33,114.36* ]ﬁ;()7<’
A. CONFERENCE MGT. TOTAL 2,875 2,.185.44 [SSD
CHAIRMAN (Total) 1,450
Travel 300 400
Hotels and Food 200
Telephone and Expense 150 [S7)
Postage 100
Print. & Publish.
Wages and Fees 300 206
Supplies 200 ap0
Advert. & Promo.
Miscellaneous
Other (Specify)
Bank Fees
Committee Reward 200 2OC
On Site Manager (Total) 1,350 KBS0
Travel
Hotels and Food 500
Telephone Expense
. Postage
Print & Publish.
Wages and Fees 300
Supplies
Advert. & Promo. 400
Miscellaneous
Other (Specify)
Committee Lunch 150
Bank Fees
Clerical

* Includes total hotel bill which included self-supporting functions such as the banguet and
luncheon. I did not have detail so I could break out but this gives an idea of total to
plan on.
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COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-% Attachment B

Page 13 of 33
.B APPROVED SPENT REQUESTED _ APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91

Program Committee (Total)
Travel
Hotels and Food
Telephone Expense
Postage,
Print. & Publish.
Wages and\ Fees
Supplies \
Advert. & Promo.
Miscellaneous
Other (Specify)

Travel

Hot&ls and Food

Telephone Expense

Postage

Print.\& Publish.
‘ Wages and Fees

Supplies\

Advert. & Promo.

Miscellaneous

Other {Specify)
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COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-3 Attachment E

| Page 14 of 33 |
1 :
Q APPROVED SPENT REQUESTED  APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
Exhibits Chairman (Total) 75 7S
Travel :
Hotels and Food
Telephone Expense 25
Postage 50

Print. & Publish.
Wages and Fees
Supplies

Advert. & Promo.
Miscellaneous
Other (Specify)

)

Publicity Chairman (Total)
Travel
Hotels and Food
Telephone Expense
Postade
Print.\& Publish.

‘ ~ MWages and Fees

Supplies
Advert. & Promo.
Miscellandous
Other!SDehifv)




. CRLA Minutes

| July 27-29, 1990

. San-‘Antonio, TX
COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-4 - Attachment E

Page 15 0of 33
. APPROVED SPENT REQUESTED APPROVED
BUDGET ITEMS ‘ FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
B. GENERAL CONF. EXPENSES
(TOTAL) 6,150 3,414.05
Programs (Total) 2,100 2 108)
Travel

Hotels and Food

Telephone Expense

Postage 100
Print. & Publish. 2,000
Wages and Fees

Supplies

Advert. & Promo.
Miscellaneous

Other (Specify)

*Amounts include calls, programs and req. forms

Registration Packets (Total) 1,000 INGS
Travel '
Hotels and Food

. Telephone Expense

Postage
Print. & Publish. 500 20
Wages and Fees
Supplies 500 XD
Advert. & Promo.

Miscellaneous
Other (Specify)




" CRLA Minutes
- July 27-29, 1990
- San Antonio, TX

COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-5 Attachment E
N i Page 16 of 33

L
'B APPROVED SPENT REQUESTED APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90 BALANCE _ FOR 90/91 FOR 90/91
Calls to Conf. (Total) 650 @%75
Travel

Hotels and Food

Telephone Expense v

Postage 250 . 2
Print. & Publish. 400 prxe)
Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)

Travel
Hotels and Food
Telephone Expense

Postage

' Print. & Publish.
Wages and Fees
Supplies
Advert. & Promo.
Miscellaneous
Other (Specify)




i CRLA Minutes
| July 27-29, 1990
San Antonio, TX
COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-6 .AttachmentE =~

| Page 17 of 33
' ’ R R
‘ APPROVED SPENT REQUESTED APPROVED
BUDGET ITEMS FOR 89/90 AT 6/30/90 __ BALANCE FOR 90/91 FOR 90/91
Other Gen. Exp. (Total) 2,400 2490
Travel

Hotels and Food
Telephone Expense
Postage
Print. & Publish.
Wages and Fees
Supplies 200
Advert. & Promo.
Miscellaneous
Other (Specify)
Xerox_ Rental

Decorations

Photography 200

Entertainment 6500

Audio-visual &
Mechanical 1,000

Evaluation 200

*Interpretor

Xerox Rental 200

. Travel

Hotels and Food
Telephone Expense
Postage

Print. & Publish.
Wages and Fees
Supplies

Advert. & Promo.
Miscellaneous
Other (Specify)

*Interpreter for the deaf.



" CRLA Mirnutes
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| “SanAntonio, TX
COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-7 AﬂaChﬁmntE' o
: ' Page 18 of 33
q APPROVED SPENT REQUESTED APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE FOR 90/91 FOR 90/91
C. CONFERENCE PROGRAM TOTAL 3,000
Speakers (Total) 2,200 6,014.75
Travel 700
Hotels and Food - 300
Telephone Expense
Postage
Print. & Publish.
Wages and Fees 1,200
Supplies
Advert. & Promo.
Miscellaneous

Other (Specify)

Institutes (Total) 800 349.33 06

Travel
Hotels and Food
Telephone Expense
Postage
Print. & Publish.

. Wages and Fees
Supplies
Advert. & Promo.

Miscellaneous
Other (Specify)




COLLEGE READING AND LEARNING ASSOCIATION BUDGET

{"(ﬂiLﬂXTﬂﬁﬁﬁé§ﬁ'
- July 27-29, 1990
* San Antonio, TX

CONF-8 Attachment E

Page 190f 33

APPROVED
FOR 89/90

SPENT

BALANCE

REQUESTED
FOR 90/91

~APPROVED
FOR 90/91

‘BUDGET ITEMS

AT 6/30/90

Section Mtgs. (TJotal)

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)

Computer Fair (Total)

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)




. CRLA Minutes
- July 27-29, 1990

. San Antonio, TX -
COLLEGE READING AND LEARNING ASSOCIATION BUDGET  CONF-g -AttachmentE -
. Page20of33.
. APPROVED — SPENT REQUESTED  APPROVED
BUDGET ITEMS FOR 89/90 AT 6/30/90  BALANCE __ FOR 90/91 FOR 90/91
D. FOOD FUNCTIONS (TOTAL) 3,900 17,967.69
Hospitality (Jotal) 1,000 Lond)

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)

s Brk. {Total)

Publisher’

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees
Supplies '

Advert. & Promo.

Miscellaneous

Other (Specify)




COLLEGE READING AND LEARNING ASSOCIATION BUDGET

.-CRLA Minutes
| July 27-29, 1990
I 'San Antonio, TX
CONF - 105 Attachment E
i Page 21 of 33

‘BUDGET ITEMS

APPROVED
FOR 89/90

SPENT
AT 6/30/90

BALANCE

APPROVED
FOR 90/91

REQUESTED
FOR 90/91

Editor’s Lunch (Total) 200

Y5

Travel

Lt g

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)

State Director’s

Dinner (Total) 750

2570

Travel

Hotels and Food

Telephone Expense

Postage

Print. & Publish.

Wages and Fees

Supplies

Advert. & Promo.

Miscellaneous

Other (Specify)




-CRLA Minutes
- July 27-29, 1990
| “San Antonio, TX -
COLLEGE READING AND LEARNING ASSOCIATION BUDGET CONF-11; AttachmentE

|  Page220f33
q APPROVED SPENT REQUESTED APPROVED
UDGET ITEMS FOR 89/90 AT 6/30/90 BALANCE FOR 90/91 FOR 90/91
Coffee Breaks (Total) = 1,000 Vv D)
Travel

Hotels and Food
Telephone Expense
Postage '
Print. & Publish.
Wages and Fees
Supplies

Advert. & Promo.
Miscellaneous
Other (Specify)

Newcomer’s Reception 700 HEES
Travel
Hotels and Food
Telephone Expense

Postage
‘ Print. & Publish.

Wages and Fees
Supplies

Advert. & Promo.
Miscellaneous
Other {Specify)

Past Presidents’ Breakfast 250 A
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COLLEGE READIMG AMD LESRNIMNG ASSOCIATION

SUMMaRY OF BUDRGET [970-71

SUDGEET ITEM

GPERGTING BUDGET

=, Board

b1
ke
[
[}
~
[}
it
-
I
)
Ty}
—-
ad
H
fd
Ia
i
1

5. Puyntications : 14,170 12.851 .17 14,450
C. Gen., Opesrzting Exp. s 220 £, 2,730
I, Committess 4,055 1,825,410 3,218
E. Etate & Fegional 4,820 1,455,282 S,10E
TOTal OPERATIMG BUDGET + 42,745 $ 321,584.s3 % 44 215
P, COMFERERCE BULGET
&, Conf. Manmagemsnt £ Z2L,EFD F 2,185.44 T 3,073
B. Gen. Confersnce Exp. 4,150 2,414.05 3,450

C. Conference Frogram

et
o}
=
[one)
1)

[am}
o
£
=)
[#)]
0
(o]
o}
[oa}

k. Food Functions

4N
3
L
o
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~0
£
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9
)
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N
=

£x}

TOTaL COMFEREMCE BUDGET £ 15,72

W]
P
H
o
401
W]
an
o
ix
ol
T
o
[N
L
o
o

TOTaL BUDGET t 58,470 £ 41,144.58 40,270
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ITEME FOR 8%,

=

b 1

HCILED? EOE P07

IMG 42 780 21,204,337 44,2153
R T 18,470 7713 12,47%
zzident (Totall Z,435 424,70 2,210
Travsel 1. .200 1,200
Hotels and Food 500 o0
Telephone Expencse =00 200
Fostane 1ao 180
Frint & Publish. S 50
Cleri 150 150
Suppl 140 100
Misc
Othe
1. Pis 1549
2. =1 &0
Fresident Elsct (Toizll Z,,00 1.038,43 Z,a00
21 1,800 721 .32 1,800
i Fon ig7.4a0 Fan

(=)

e
Lo I Ve 3 U

DRI R R T
(e Bl B 1)

B

-

w1

1}

Zegoretary (Totall 744 a0
Trausal Z00 204
Hotels znd Food 199 100
Telephone Expense
Foztsz 20 20
Frint Fublizh, 100 140,57 100

!i;. i
]
1]

; - et p
= b 417,00 25

™
i

A [ 5]

[
orha 2 |
e}

s [HY

L
el
VB

1

Mai 25 25
Ex 40 &0
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Page 25 of 33

BUDGET ITEMES

SPPROVED

FOR 87,790

Treazurer (Totald 1,375 Z,00=2.1% 2,445
Trauel Tna
Hofels and Food 1on
Telephone Expense
Foztags 0o
Print & Publish, 20
Clerical wages & foecz 1,350 1,730.00
Supplises
dizczllanesous
Other (Specifrl

1, Mailing Service 15 15

Gen. Board Exp. (Totall 2,700 2,422,885 4,400
Travel 1,500 2.051 .30 2,004
Hotelz and Food 1,200 1,200
Telephons Expence 200 200
Fostage

. Frint & Fublish.
Wages & Fees 240,00
Suppiies
Miscellansous 301.00
Other {Specify2
B. FUBLICATIONS TOTAL 14,170 17 14

Mewsletter (Tohall S.220 10 5
Travel
Hotslz and Food
Telephone Expense
Foctzags 1060 287 .04 400
Frint & Fublizh. 4,400 4,524, 27 4,200
Viames & Fees
Suppli
Misce! QU s
Othsr i fy2

Mzili Seryice 720 440,77 S0
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N = ; - OF-3
’ COLLEGE READIME AMD LEARNING ASSOCIATION BUDGET

FAPRE
EOR

OUED AT

- aFFROVED
LUMRECONG

FOR #0791

£ f
s

BUDGET ITTEME

JORL (Total2 &,750 2, 407,07
Trauel A00 Son.ia
Hotels and Food Z00
Telephone Eupense ann
Fostage 200
Frint & Publish, & A0 4,581 .87
Clerical waoes & fess =0 2AS .40
Supplies }
Mizcellanecus
DQther (Specify)
1. Mailing Servics SO0 ZFZ.LO0 FO0
C. GEM. ORG. EXPEMSE TOTAL T, 220 £,742,458 o, 750
Travei
‘ Hotels and Food
Telephone Expense
t z00 A07 .27 A00
284 .50 400
1,074 24 =00
7=
=P 1,637, 42 2

2 00

[

LD P 22
IR O W D

e

jas]
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Jothi]

H
)




COLLEGE READINMG AMD LEARMING

ASS0

CIATION BU

BGET

i CRLA Minutes
July 27-29, 1990
San Antonio, TX
Attachment E

op—4 . Page270f 33

BUDGET

ITE

MS

APFPROVED
FOR 87/%0

&1

(UNMRECOMCILED

SPENT

&£530770

SFFROVED
FOR #0771

B,

COMMITTEES

-
2

el
i
n

ENE

e

|'|'l

28

[N
o]

3y

0
fenards and
Fundraising (Totall 175 111 .48 173
Travel
Hoftels and Food
Telephone Expenss
Foztage S i
Print & PFPublish, =0 =0
Clgrical wages & feos
Supplies 111.48 =0
Mizcellanegus
Oiher {(Specify:
1. Mailing Service Fi=) 25
firchives (Total: 4040 413,17 200
Travel
Hotels and Food
Telephone Expense
. Poztzage 204 200
Frint & Fublish.
Hages & Fees
Supplis= 400 413,17 100
Mizgellanenus
Other (Specif»2
Evlaws Total . 50 paih]
Telephgne Expencze
FPoztage
Frint & Pubklich.
Mizcellansous
Other (Specify
Site Selection 1,730 212.34 1.400
Trave 1,000 152.25 1,000
Hotelszs and Food Sog S0
Telephonse Expence 10 139,13
Fozstaae il
Frint, & FPublish, S
Supplie=z S0 100
Other (Boescifrl
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. COLLEGE READING AND LEARMIMG ASSOCIATION BUDGSET '

AFFROVED A
BUDGET 1TEMS FOR 87790 (LR

LEDRS FOR 20

Mominaticnzs & e .
Elections  (Taktals 515 EEFRVL. e
Felen ¥ inn
Telephone Expenss 1040 ;%
Fostzage zon S :2&
Frint & Publish. 209 26274 200
Clerical wages & fzes
Supplies e -
Miscellanecus
Qiher (Spegifyi =
NSRS - - =
1. Mailing Seruvice 1

) bt 4
Flacement (Toisll 404 218,25 =
Talanh = FE =3t
el ennane CXpense _ ,
Prstane 205,25 23
i3 T = L — - - _‘:‘
Print & Fublizh. 25
blages & Fees —
g . "}:; oo
Zupplies 25
Miscellaneous
. Hther (Specifyl

ik U
Doa s 31091
BT N
A
[oac R toan]

[

i
[

fid Hor Committees (Total? FOn
Terminoclooy {Tataly 500
Trauvel 400
Supplies
Fcataqp ipag

K.

R fa]
D.@fﬁ

P
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i

U
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tea b
mw
[
(o
i
=
I
L

s e B ]
Tutor Certific. (Total 400 %i:’f:
Fozstage 250 TR, T 250
Print. & Fublish. 150 QSE
: i =
Supplies g
Miscellaneous 115.95 =0
(ther {(Specifr:
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‘ COLLEGE REGDING AND LESRMING aSS0CIaTION BUDGET

SPENT
EPPROVED AT &/30/70 AFPROVED
TEMS FOR_ 85,90 (UMBRECOMCILEDY  FOR 0751

F. STATE & EEGIOHAL T7O0T7TaL 4,430 5,105
EDGQD&H&TDF Totaln 1,380 1,805
Traue] 230 Z5d
Hofels and Food 250 =50
Telephone Expencse S0 k]
Postaae =0 =0
Frint & Publish, 100 ian
Clerical wanes & fees
SZupplies 20 =0
Mizcellan
Qther {Sn
1., Mail 11N 150 120
2. Frez. Plagus 100 140
Directors (Totald 2,050 176, 50 2 050
Telephone Expense
Pocizaaos
Migscellanegus
. Dither (Specify?
1, Bpecial Heguests S04 SO0
2. Regular Group
d 250 each 2. 160 2,220
2, Mailing Service 104g 128,74 300
Sig Coordinator {(Totall 235 215,75 450
Telephongs Expense
FPoztage 25 25
Froint & FPubhlich. obu) 124,51 200
Supplies 23 25
HMiscellansgus
Diher {(Specify) 200
ritical Thinking 1040
omputer &0
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OMF -1 'Pflge 370 of ?3

BUDGET

ITEMS

SFFROVED

FOR 89770

&T

SPENT

aS530770

CUNMRECOMCILEDY

1. 15,725 23,114,324
£ 2,875 2, 185,44
1,450
1 200
= and Food 200 £l
phone Expens 154 {=0
ang oo 104G
int & Publiszh,
er-ical wageos & fesc 200 20
Zupplies 200 2
Mizcellaneous
Ofher {Specify:

e {T

: =i
Commi f e

o Exp. zZ0n 200
On Site Manager (Total? 1,350 {1,250
i
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=00
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- £
Ll 3 i 3 —
Foduert. & Promo, 400 400
Supplies
Miscsllansous
Qther (Specifyy

Committes Expens 150 154

Exhibits Chairman (Total: 75 7=
Telephone Expence 25 25
Posiane 50 =i
Migcellaneous
Other tSpecityy
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AFPROVED

FOR

29720

 UMEE

AFFR
FOR 9

CLED
0,21

B. GEM, COME. EXPEWSES (T0T7TALD 4,150 2,414.05 5,850
Programs (Totall 2,104 PR L
Frostage ian 1an
Print & Publish, 2,000 2,200
Miscellansous
Dther ity
Feg, Packets {Totzal: 1,000 Sno
Frint & Puhklicgh. S0 ZE0
Supplisszs S00 250
Mizcellansous
Other {(Specify?
Calls to Conf. (Toizall A0 EAST
Telephone Espencss
Fostags 254 =0
. Frint & Publish. 400 a00
Miscellzneous
Other (Specifw2
Other Gen, Exp. (Totall =,400 2,400
Supplissz 200 z2aa
Mizcellanecus
Other (Specifyy
¥eroxn Hental 200 =00
Decorstions
Fhotagraphy 200 200
Entertsinment A0 5010
SGudio—-vizual &
Mechanical 1,000 1,040

Evzlusation

Z00
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COkF-2
. COLLEGE READING AND LEARMING ASS0CIATION BUDGET

SPEMT
APFROVED AT &/30/90 AFFROVED
LEET ITEMS FOR 87,90 (UHRECONCILEDY  FOR $0/7%

o, Con CTOTAL? 2,000 4. 344.08 S,000
ozl 2,200 4. 014,75 2,208
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Wames & Fsoesg 1,200 1,200
Mizcellaneous -
tther (Spzcify}
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omputer Fair (Total)
Mizcellansecus
Oither {Specifsd
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SOCIATION BUDGET

SPEMT
GFPFPROVED ST &730770
BUDGET ITEME FORE B2./770 PECOMCILEDRD
., FOOD FURCTIONS (TOTAL?: =,700 7L FET AT 4,250
Hozspi 1 © fTotall 1,000 1,000
il

Fubkltizher‘s Brk, (Totald
Miscellaneous
Other (Specifr:

Editors Lunch (Totall 200 204
i tansous
CSpecifty?
Stzate D cto
0 ota 7o 7o
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oy Joment fonf I]El
L1A B 5)
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Miscellan
Other (Specifw
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3 1,000

e
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ee Breaks {(Total
Miscellansous
Other {Zpecifyl
Meowcomer s Fescesption i mﬁﬂﬂnw
Miscellaneous e
Other (Zpecifyl

Luncheon 250 230
ansous ]
Spegifyy
Tutor Cert. Luncheon 230
Miscellzneous
Other (Soecify? . N
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v | T0: CRLA BOARD MEMBERS /)_N%J/ | | San Antonio, TX
' L ‘ // ] jAttachrne:{_tE (
} FROM:  Dr. Tom Gier, Chair 7 Page 1 of 3
‘ ' , CRLA TUTOR CERTIFICATION COMMITTEE A
8102 HARVEST CIRCLE

ANCHORAGE, ALASKA 99502
Home phone: {907) 349-7128

DATE:  JULY 15, 1990

] "CRLA TUTOR CERTIFICATION REGISTRY
AND RESOURCE GUIDE: 1990-19971°

Enclosed g:ﬂease find: , _

1} a rough draft of "CRLA TUTDR CERTIFICATION EEB§ST§.‘? AND
RESOURCE GUIDE: 1990-1991;" and

2} a copy of the letter that | sent to all CRLA Certified Tutor

Programs.

" | would appreaiaté it if the CRLA Board Members would do the
following. }

1} Prﬂuf's"read the "CRLA TUTOR CERTIFICATION REGISTRY AMND

RESOURCE SU!DE 1990-1991° and make any necessary |

changes, additions, deletions, etc. to the Registry/Guide.

Simply make your corrections on the ?&gisirgiﬁm’de itseif

and return it tu me at the abgve addrass.

2) Decide how much you would like the CRLA Tutor
LCertification Commitiee o charge for ihis,ﬁegisirgfﬁuiﬁé.
The minimum, to cover photocepying and mailing, would be

approxiamtely $3.00.

‘ 3) i need your input hy september 7th.



|
I ‘CRLA Minutes

g | ' July 27-29, 1990
- | San Antonio, TX
v ' The "CRLA TUTOR CERT!FICATIUN REGISTRY AND RESDUR AttachmentF
: Pa eZof%f
GUIDE: 1990-1991" will be made a?aﬂab!e in mid-late Dctntc.r—%—rr*
‘ to: a) all CRLA certified programs (free of charge); and b} all

CRLA members and non-members at the amount the EELA Bﬂnrd‘
sets. The Eeg.istrgfﬁuide will be updated on a yearly basis with
an opportunity for annual input, changes, eic. from each of

CRLA's certified programs.

| will advertise the Registry/Guide in an article for the
Winter issue of the CRLA NEWSLETTER. | will mail the article to

vayne Herlin in time for the October 1st deadiine.

Two more briaf items before closing. During the Board

meeting that | atfended in érﬂne,r it was suggested that the -

 Tutor Certification Commitlee have a Luncheon/Work Session .
.' - funded by the Bﬁarﬂ at the San Antonio Ennfar‘ence_ | was
requested to bring this itém to the board’s attention at the

summer board maeting.

The last item is an enclosure that updates the CRLA Tutor
Certification List. As of July 1990, there are 41 gfﬁgrama
certified by CRLA.

In cinsing, | want in thank the Board for all the su;}partv
given to the Tutor Certification Commiitee. Your aluapart, in the
many forms of suggestions, ehcauragements, feimhursemvents,
etc, are greatly sﬁgreciaied. Thank you ¥ery much for your

. encouragement and assistance.

[



To: ALL CRLA CERTIFIED TUTOR PROGRAMS

FREM:  Dr. Tom Gier, Chair _
- CRLA TUTOR CERTIFICATION COMMITTEE
8102 HARYEST CIRCLE B
ANCHORAGE, ALASKA 99502
Home phone: {307} 349-7128

DATE:  JULY 15, 1990

BE: "CRLA TUTOR EERT!F!E.&T!BH REGISTRY
AND RESOURCE BUIDE: 599{}-199?"

DUEL DRATE: SEPTEMBIR 7, 1990

tnclosed please find the page from the T"CRLA | TUTOR
CERTIFICATION REGISTRY AMD RESOURCE GUIDE: 1990-19917 that
lists your tutor gr{agram; The CRLA Tutor Certification
Committee will publish tﬁjs Eegisirg.fﬁuide this fall. Since
g/nur ﬂrugrﬂ‘m has been certified by CRLA it will be included in
the Regiﬂrg!ﬁuiﬂe. The CRLA Tﬁtar Certification L‘ummiﬁee
requests that you to do the fni!nwi_ng_
1} Proof the information provided for your program to be sure
that everything is correct. Simply make your correciions on

the page provided and return it to mé at the above address.

2) Briefly list two {2} tutor areas/topics thai you would be

' willing to share with other tutor programs. The “sharing”
can timaist_ af handums, farms, syllabi; eit. in f&ci,
whatever you want inj share is fine with the CRLA Tutor
Certification Committes. Just be sure o limit thé “sharing”
to two items and keep the descriptions very hrief. Simply
list your ‘shari‘ng“ on the ;Ja}ge prwided‘and return it to me

at the 'abﬁ?e address.

. CRLA Minutes
| July-27-29, 1990
| San'Antonio, TX
. AttachmentF
| Page 3 of. 3§



July 27-29, 1990

. g [
, | |
The "CRLA TUTOR CERTIFICATION REGISTRY AND RESOURCE ,"San'Antonio, X -
” ' ‘ : ' : . AttachmentF

- GUIDE: 1990-1991" will be made available this fall to: a) all [V;;lfﬁgeélofzs,

CRLA certified prngfams {free ‘of "chﬂrge};' and b) all CRLA
members and non-members at a nominal fee. The Eegistrgfﬁuidé
will be updated on a yearly basis with an opportunity for annual

input, changes, etc. from each of CRLA's certified programs.

| need guur response by SEPTEMBER 7, 1998 If | receive ﬁu
response from you by SEPTEMBER 7, 1990 then the information
as ikt appears in gﬁur enclosure will go into the Registry/Guide
withnﬂt any listing for "areas/topics will share infgrmatmn on.”
| want to thank each of you in advance for your cooperation in

making this Registry/Guide possible.

If time is running out on you to get the infoermation Lo me by
SEPTEMRBER 7, E?Qﬂ please feel free to call me at home, {907}
}349-?128._ If | am not in pleasra teave the necessary information
on my anSwering mathma. EH’ _s:a:surse,» give a‘.a:ﬁé'i’ if | can be of
any assistance or ﬂn.swer any gquestions. Once again, ihénk you

for your assistance and cooperation.
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CRLA Minutes® | : : - " 1
July 27-29; 1990 LA TUTOR CERTIFICATION REGISTR‘{ & RESOURCE GUIDE '

San Antonio, TX
Attachment F ;
a0660f3& 'This “Registry and Resource Guide™ has a “dual purpose

N Flrst is to provide a listing of the various universities and
colleges throughout the US and Canada that have had their
exemplary tutor programs certified at one or more levels by the

Chawe "CRLA Tutor Certification Committee.” Secondby, is to act as a

:m(?"W source of informational contacts concerning a wide variety of
tutoring topics. Before beginning the actual "Regisiry and

Resource Guide™ some brief background information concerning

the CRLA Tutor Certification Program will be provided. “Also,

“some comments will be g:srs:wmed from those whose programs

nave been certified.

| A

CQLA TUTDR CERTIFICATION COMMITTEE:
PURPG{?E

| , . Pi//” ,
/ The pu’rﬂuse fﬁF"E’E‘i‘ﬁ‘hﬁ‘S’hﬁﬁQ“M&H«Eﬁ—»ﬂf tutoring-

certificatdgnis twofold. First, it allows tutors io receive
recognition and positive reinforcement for iheir successful
work from a national/international organization, the COLLEGE
READING & IEARNING ASS0CIATION, CRLA. Secondly, the
certifcates help set up a standard for the minimum skills and
training a tutor needs to be successful.

. | There are three layels at_ which a program még be certified:
Wﬂﬂ Levei 1/Regular; Level 2/Advanced; and Level 3/Master. Initiail
,ﬁ%{g\f certlﬁcatmn'w for one year, %Haweﬂ by a renewal for thrne

years, and a recertlﬂcatmn fn; a permd of five gears
’ v < Wi 2 v ¢

o epeiales - CRLATUTOR CERTIFICATION COMMITTEE |
| Some. Lotz COMMENTS Do Wﬁé/‘ ﬁ%v "
Corbgecl ég CeL4-
The following comments are taken from eleven programs that

had their certification renewed during the Spring 1990
semester. These camménts are in response {0 the question:

/;mwfhas the certification process benefited your
tutors/tutorial program and institut?nn?\.

1. "Our tuter trsining is now much more structured and
~organized. This has benefited the program by forcing us to
systematically cover all necessary areas prior to providing
information of secondary importance. We are now aware of and

!




-

'CRLA Mmutes ‘

July 27-29, 1990
can document the number of training hours required, the tnmcsSanAmomo X'

covered, and the methods of presentation utilized. ‘AttachmentF :
: ’Pagc7 ofiggf'
"Because of the certification grﬂcess our institution has o '
become aware of the high quality of our tutoring program. The

tutoring program is highlighted in recruitment brochures and
presentations, and recent improvements in retention have been

partially attributed to our tutoring activities. Tutors now feel

more appreciated and have reported that prospactive employers

are impressed with the documentation of their itraining and
experience.” - Kearney State College, Kearney, NE. '

2. TFor the first time in our histery almost all the tulors
completed their training and we almosi had tutors “seeking™ the
training rather than chasing them to get it done. It's been
vgreat!' - University of Texas at E1 Paso. -

3. "Our tuters love it. The program has done much to further |
pride in our program.” - University of Hontana, Missoula, MT.

4. “The certification of our tutor program has been a "Big -
Draw™ in recruiting tutors. Mot only did we have the largest

tutor training class in years this past Fall but we had to offer a
special tutor training ciass this Spring.” - Unversity of Alaska

~ Anchorage {(UAA), English Department. ' o

5. “The tutors have benefited from this experience. They ar;e
more empathetic to the needs of students, and realize they serve
- a diverse population on this campus.™~ UAA, The Learning Een_ter.

6. “The benefit of participation in the national certification
program is that our tutors now recognize the importance that we
have always placed on training. They now have tangible evidence
and recognition of their participation and efforts at trmmng and
are formally recognized for their level of ‘expertise. The
~ presentation of certificates at training allows individual
recognition. Pay increases distinguish between levels. Matlional
certification benefits CAPS (CENTER FOR ACADEMIC PROGRAH
SUPPORT) through national recognition.  Administrators always
appreciate national standards and the recognition which comes
frem meeting such standards. We are proud of our participation
in CRLA's certification program and advertise our garncxpatmn
on campus.” - University of New ﬂemcg

7. “Certification has made us more legiiimﬁte iﬁ the eyes of
the faculty. Students who applied for the positions of tutors

3

i~



CRLA Mmutes |
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“San Antonlo TX |
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Page 8 of :3%:

‘expressed that a CE!"tlflEd prugrﬂm vwould look good on their
resumes. As a new staff member, certification gave me a
dlrectmn for the tutoring program in this first difficult year of

" -"——'my career as Learning Specialist/Tutor Coordinator.” - Eastern

New Mexice University.

8. "This has gi\ren students more influence in credits for job
applications. Education Department has started requiring English
Ed. majors to participate in the program because of the valuable

- training.” - Farimont State College, Fairmont, WY,

9. "I feel that it has definitely added to our program's
credibility and sense of purpose. Our student tulors feel proud
to take away a “certificate™ as well as a feeling of a job well
done. 1t makes them feel 1ike true professionals.” - Endicott
Coliege, Beverly, MA. '

10. “Tutors feel this certification and training enchanced their

position as tutors in the syes of their teachers and tutees.”

- Chaminade University of Honolulu.

11."Belonging to the CRLA is a major plus for us. It makes

volunteering as a tutor much more attractive. We do not have to
actively recruit tutors, we jusi announce that applications are
available and students come in and complete them. .
"It gives our program prestige and legitimatization.” - Lelam:l
High School, San Jose, CA. ' .

An—elasing If you haw ang questions sﬂmcermng this
“Registry and Resource Guide™ or you would like to cbtain a

- “Tutor Certification Packel”™ so that you may get your own iutor

program certified, please feel free to contact me. | hope you

find the "Registry and Resource Guide™ informative an_d heipful.

Dr.Tom Gier, Chalr
CRLA Tutor Certification Committee
Department of English/ASL/ESL
University of Alaska Anchorage
3211 Providence Drive

- Anchorage, Alaska 99508

Work phone: (907) 786- 1926
Home phone: {907) 349-7128

-
4




TUTOR PROGRARMS EEM!HEB!’HBHUBH 1993

UNIVERSITY OF ALASKA ANCHORAGE

CRLA Mmutes

1. PROGRAM CERTIFIED:

2. LEVELS CERTIFIED:

3 CONTACT PERSON:

DEPARTMENT OF ENGLISH/ASL/ESL

LEVEL 1/REGULAR
LEVEL 2/ADYANCED

QR, TOM GIER, PROFESSOR -
DEP OF ENGLISH/ASL/ESL - BLDG K

"UNIV OF ALASEA ANCHORAGE

3211 PROVIDENCE DRIVE
ANCHORAGE, ALASEA 99508

- {907) 7586- 1‘12&
Lo
ﬁREﬁSf’TGPICS W—H:&%iﬁ)& ?%—F-GP%&-‘H’I-E?E’GH”

UNIVERSITY OF ALASE{A ANCHORAGE

1. PROGRAM {If.RTIxfIED:

2. LEVELS CERTIFIED:

3 CONTACT PERSON:

LEARN EHG_ CENTER

. LEVEL 1/REGULAR

COLETTE MONGEAU

LEARNING CENTER - BLDG B
UNIV OF ALASEA ANCHORAGE
3211 PROVIDENCE DRIVE '
ANCHORAGE, ALASEA f;%a:a?
{307 786-1155

4. ﬁREESKTGPICS HWILL SHARE INFOEMATICOHN ON:

B.

S

‘July 27-29,-1990
San Antomo X
Anachment F -
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Page 10 9{3’!/ 7 B |

_1. PROGRAM CERTIFIED: STUDENT SUPPORT SER?ICES

LEARNING CENTER

2. LEVELS CERTIFIED: LE?EL 1/REGULAR
SRR LEVEL 2/ADYANCED
LEVEL 3/MASTER

3 CONTACT PERSON: MARION VON, PROGRAM ASSISTANT -
| SRR STUDENT SUPPORT SERVICES
CHAMINADE UNIVERSITY
3140 WAIALAE AVENUE
HONOLULU, HI 96316
(808) 735-4831 OR 735-4770
TOLL FREE: 1-300-735-3733

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

EASTERN Z‘JF%’ }4{’;‘3{1{3@ UE‘H ERQIT’:’ SRR

1. PROGRAM !ZERTIFIEB: » TUTGHZH{" SEREFE!:‘?SILE;%EH}EG
o - SUPPCOET

2. LEY¥ELS CERTIFIED: LEVEL 1/REGULAR
’ : LEVEL 2/ADVANCED

3 CONTACT PERSON:  NADA "NICO" CAMERON | |
| ~ EASTERN NEW MEXICO UNIVERSITY
STATION *34
PORTALES, NM 88130
{505} 562-2286

4. AREAS/TOPICS WILL SHARE IHFORMATIOH ON:

A

B.




ENDICOTT COLLEGE ‘July 27-29, 1990

 PROGRAM CERTIFIED:

LEVELS CERTIFIED:

- CONTACT PERSON:

) CRLA Mmutes

i

San Antomo X!
. : ‘ , \AttachmentF -
- PEER TUTORING PROGRAM Page 11 of TV

'LEVEL 1/REGULAR

ELLEN M. RYDER

ACADEMIC COUNSELOR
ENDICOTT COLLEGE
BEVERLY, MA 01915

(508) 927-0585 EXT, 2293 -

AREAS/TOPICS WILL SHARE INFORMATIOH ON:

FAIRMONT ST%T‘:

i

PROGRAM CERTIFIED:

LEVELS CERTIFIED:

CONTACT PERION:

TUTDRI&L ?FQGRﬁH

LE?EL 1/REGULAR
LEVEL 2/ADVANCED

MARIA . ROSE B
FAIRMONT STATE COLLEGE

LOCUST AVENUE

FAIRMONT, WEST VIRGINIA 2&)554
{304) 367-4294

AREAS/TOPICS WILL SHARE i'ﬁFaRmaTmﬁ ON:

-

B.

T



1

RLA Mmutes
uly 27-29, 1990

an Antomols X!  KEARMNEY STATE COLLEGE
hm t '

1 PROGRAM CERTIFIED: RESIDENT TUTOR PROGRAM

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
LEVEL 2/ADVANCED
.~ LEVEL 3/MASTER

3. CONTACT PERSON: DR. EATHY CARPENTER, DIRECTOR
E | LEARNING SEILLS CENTER
KEARNEY STATE COLLEGE
405 WEST 25TH
EEARNEY, NE 63849
{308) 234-8214

4. AREAS/TOPICS WILL SHARE INFORMATIOHN OH:

LELAND HIGH QCHGLL

1. PROGRAM CERTIFIED: TUTORIAL PROGRAM -

2. LEVELS CERTIFIED: LEVEL 1/REGULAR |

o "MODEL HIGH SCHOOL TUTOR
PROGRAM™

3. CONTACT PERSON:  ~ BRIAN F. KANE

- DIRECTOR PEER TUTORING
LELAND HIGH SCHOOL
6677 CAMDEN AVENUE
SAN JOSE, CA faszza
{408) 998-6260

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A

B




CRLA Mmutes ‘
»July 27-29, 1990

UNIVERSITY OF MONTANA B - San Antonio, TX

. PROGRAM CERTIFIED:

LEVELS CERTIFIED:

CONTACT PERSOH:

| Attachment F ‘
' ' ' ‘Page 13 of 3[/ ’
SPECIAL SERVICES TUTORING ———

PROGRAM

LEVEL 1/REGULAR
LEVEL 2/ADVAHNCED
LEVEL 3/MASTER

SUZY HAMPTOH

SPECIAL SERVICES
UHRIVERSITY OF E’fiﬁ"ﬁﬁﬂz‘%
MISSOULA, MT 546812
{406) 243-5032

| of Lese |
ﬁREﬂSfTGPECS %@g@%ﬂﬁg‘é—%ﬁ% LB

E"-.'li

UNIVERSITY OF NEW MEXICO

PROGRAM CERTIFIED:

LEVELS CERTIFIED:

CONTACT PERSON:

AREAS/TOPICS WILL §

A

Center for Ar‘ﬁfiemw Prﬂgram
Support {CAFS) -

LEVEL 1/REGULAR
LEVEL 2/ADVANCED
LEVEL 3/MASTER

Linda 5t Clair, Assistant Director

CAPS, fimmerman Library

University of New Mexzico

Albuquerque, Hew Mexzico 87131
- {505) 277-7203

HARE HEFERHE&TIG%@ OHN:

B.
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San Antonio, TX UNIVERSITY OF TEXAS AT EL PASO
Attachment F = | '
Page 14 of 3, | S .
-— 1. PROGRAM CERTIFIED: STUDY SEILLS AND TUTORIAL
: SERVICES
2. LEVEFLS‘_CERTIFIED: LEVEL 1/REGULAR

LEVEL 2/ADVANCED : -
- LEVEL 3/MASTER o
3. CONTACT PERSON: " GLADYS R. SHAW .
| STUDY SEILLS AND TUTORIAL
SERVICES |
UNIVERSITY OF Tﬁmﬂ AT EL PASO
105 WEST UNION
EL PASO, TEXAS 70668-0611
{515} ?1? 5366

4. AREAS/TOPICS WILL SHARE INFORHATION OH:

-TUTOR PROGRAMS CERTIFIED ’ﬁﬁ?@ﬁ%ﬂ 3%9!

AUSTIN COLLEGE

i. PROGRAM CERTIFIED: ACADEMIC SKILLS CENTER PEER
' TUTOR PROGRAM

2. LEVELS CERTIFIED: - LEVEL 1/REGULAR
' LEVYEL 2/ADVANCED

3 CONTACT PERSON: TINA EGGE, DIRECTOR
' ACADEMIC SEILLS CENTER
AUSTIN COLLEGE - BOE 117
SUITE 61531
SHERMAH, TEZAS ?'%Cigi 1177
{214} 813-2454

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

B.




CASPER COLLEGE
1. PROGRAM CERTIFIED:  PEER TUTORIAL PROGRAM
2. LEVELS CERTIFIED:  LEVEL 1/REGULAR

LEVEL 2/ADVAHNCED
LEYEL 3/MASTER

3 CONWTACT PERSON: CARMEN SPRINGER-DAVIS
| CASPER COLLEGE
125 COLLEGE DRIVE
CASPER, WY 82601
(307} 26&- 2:15

whin

AREAS/TOPICS WILL SHARE INFORMATICH ON:

CHEHEKE&A ﬂUMHUﬁTf COLLEGE

1. PROGRAM CERTIFIED: EE‘JELGPHEHTAL EDUCATION
TUTORIHG CENTER

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
' LEVEL 2/ADVANCED
LEVEL 3/MASTER

3  CONTACT PERSON: EATHLEEN ALLISON -
| TUTORING CENTER, BUILDING 2
CHEMEKETA COMMUNITY COLLEGE
400 LANCASTER DR.HE.
~ P.O.ROX 14007
~ SALEM, OREGON 4730G-7070
{503) 399-5093 OR 399-51588

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A

B.

CRLA Mmutes :
July 27-29, 1990
\San Antonio, TXg
l Attachment F
VPage 15 of 5?
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July 27- 29, 1990 ' _

San Antonio, TX| FRESNO CITY COLLEGE

Attachment F _ | :

Page 16 of 39 % ‘ -
,,,,, g DRUGRAM CERTIFIED: TUTORIAL CENTER

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
LEVEL 2/ADVANCED

'3 CONTACT PERSON: GRACE GARTMAN, CO- GRU’H&TGR
- FRESHO CITY COLLEGE
-TUTORIAL CENTER
- 1101 EAST UHIVERSITY ﬁ?ﬂﬂUE
FRESHO, CA 93741
{209} 442-4600 EIT. 8742

4. | AREAS/TOPICS WILL SHARE lﬂfﬁﬁ’ﬁﬁ OH OH:

- GLENDALE CGMHHMT‘:’ COLLEGE

1. PROGRAM CERTIFIED: TUTOR TRAINING

B

. LEVELS CERTIFIED: LE‘JEL 1/REGULAR | -
' LEVEL 2/ADYARNCED

3 CONTACT PERSON:  BETTY ]. MTERS
| C/0 THE TUTORIAL CENTER AD 215
GLENDALE COMMUNITY COLLEGE
1500 NORTH YERDUGO ROAD
GLENDALE, CA 91208 |
(818 240-1000 EXT. 240

4. ﬁ?EAS TOPICS WILL SHARE JQFBRH;%TEW’{ CH




4]

UNIVERSITY OF HAWAIL AT MANOA

" PROGRAM CERTIFIED:

~ LEVELS CERTIFIED:

CONTACT PERSON:

OPERATION MANONG

LEVEL 1/REGU LAR

- TUN XIAOQ, M.A.

OPERATION MANOQHG
EAST-WEST 4, ROOM 2D

HONOLULU HAWAII Q6882

(803) 948-7348 or 948-8442

AREAS/TOPICS WILL SHARE INFORMATION ON:

IDAHO STATE UNIVERSITY

PROGRAM CERTIFIED:
LEVELS CERTIFIED:

CONTACT PERSON:

DEVELOPMEN TAL MATHEMATICS

LEVEL 1/REGULAR

DE. BARDARA SWANSON, DIRECTOR

READING & STUDY SEKILLS PROGRAM
ACADEMIC SEILLS CENTER
BOX 3010

IDAHO STATE UNIVERSITY

POCATELLO, IDAHG 33209
{208} 236-3662

AREAS/TOPICS WILL SHARE INFORMATION OH:

A

B.

'CRLA Minutes
“July 27-29, 1990
“San Antonio, TX
‘ AttachmentF
Page 17 of 32
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"IDAHO STATE UNIVERSITY

1. PROGRAM CERTIFIED:  WRITING LAB
2. LEVELS CERTIFIED:.  LEVEL 1/REGULAR

3 COHTACT PERSON: DR. BARBARA SWANSON, DIRECTOR
: READING & STUDY SEILLS PROGRAM
ACADEMIC 3EILLS EnHTER
- BOX 3010 '
IDAHO STATE UHIVERSITY
POCATELLO, IDAHC 83209
{208) 236-3662

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A.

KACHEMAK BAY BRANCH
KENAI PENINSULA COLLEGE

1. PROGRAM CERTIFIED: = PEER TUTOR PROGRAM

2. LEYELS CERTIFIED: LEYEL I/REGULAR
‘ LEVEL 2/ADVANCE
LEVEL 3/MASTER

_ CGHTECT PERSCH: LIZ JACOBIK
STUDENT SERVICES \GBRB?HATGE
EACHEMAK BAY BEANCH
EENAI PENINSULA COLLEGE
533 EAST PIONEER AVENHUE
HOMER , ALASEA Qg»@f} ’
- {807} 235-7743

(L)

4. AREAS/TOPICS wILL SHARE INFORMATION ON:

A

B.

i




KFNAI PENINSULA COLLEGE

1. PROGRAM CERTIFIED:

2. LEVELS CERTIFIED:

3 CONTACT PERSON:

TUTOR EDUCATION PROGRAM

LEVEL 1/REGULAR
LEVEL 2/ADVANCED

DIANE TAYLOR

THE LEARNING CENTER
EENAI PENINSULA COLLEGE
34820 COLLEGE DRIVE

 SOLDOTHA, ALASEA 99669
(G07) 262-5801 EZT. 76

4. AREAS/TOPICS WILL SHARE INFORMATIOHN ON:

. \ Page 19 of 3]

LAKELAND COLLEGE

1. PROGRAM CERTIFIED:

2. LEVELS CERTIFIED:

3 CONTACT PERSOH:

PEER TUTQR PROGRAM
LEVEL 1/REGULAR

ROSALIND WILD, CO-ORDINATOR
LEARNING ARSISTANCE CENTRE
LAEKELAND COLLEGE

PO BOX 5100

YERMILIOH, AB TOB 4M0O
CAHADA

{dﬁ:ﬂ3} &_;3"3)

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A

B.

' CRLA Minutes
~July 27-29, 1990

 San Antonio, TX

< Attachment F .
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San Antonio; TX i

e etap | LOUISIANA STATE UNIVERSITY

’1- PROGRAM CERTIFIED:  STUDENT SUPPORT SERVICES
' PEER TUTGR PROGRAM

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
' - LEVEL 2/ADYANCED
LEVEL 3/MASTER

3 CONTACT PERSOH: VICEIE . CLAFLIN, M A
. COUNSELOR, STUDENT SUPPORT
SERVICES |
136 ALLEN HALL
LOUISIAHA STATE UNIVERSITY
BATOHN ROUGE, LOUISIANA
70803-5222 ’

(504} 388-2873

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

MAYSVILLE COMMUNITY COLLEGE -

1. PROGRAM CERTIFIED:  LEARNING ASSISTANCE CENTER
| PEER TUTOR TRAINING

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
3 CONTACT PERSON: NANCY D. HUNTER :
| LEARNING ASSISTANCE CENTER
MATSVILLE COMMUNITY COLLEGE
- MATSYILLE, KENTUCKT 41056
{606) 759-7141 EIT. 125
4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A

B. -

n




D)

[

MIAMI UNIVERSITY

PROGRAM CERTIFIED:

LEVELS CERTIFIED

CONTACT PER QGH

SPECIAL NEEDS PROGRAM
LEVEL 1/REGULAR
DONALD MITCHELL

BARBARA LOCELEY |
SPECIAL NEEDS PROGRAM

 OFFICE OF LEARNING AS&IST&HCE

MIAMI UNIVERSITY

- OZFORD, GHIO 45055
{513) 529-8397

AREAS/TOPICS WILL SHARE INFORMATION ON:

* NEW MEXICO STATE UNIVERSITY

PROGRAM CERTIFIED:

LEVELS CERTIFIED:

CONTACT PERSON:

SPECIAL STUDENT SERVICES
CAMPUS TUTORING SERVICES  ~
LEVEL 1/REGULAR

LEVEL 2/ADVANCED

LEVEL 3/MASTER

EATHY BYRNES
ASSISTANT DIRECTOR

- SPECIAL STUDEHNT SERVICES

BOX 4450

HEW MEIZICO STATE !JHI FERSITY |

LAS CRUCES, HM 83003
{(505) 64H6-1335

AREAS/TOPICS WILL SH.&EE INFORMATION ON:

Al

B.

[ - ——————

. CRLA Minutes
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Peee293F . NORTHERN ESSEX COMMUNITY COLLEGE

1. PROGRAM CERTIFIED: PEER TUTOR PROGRAM

2. LEVELS CERTIFIED:  LEVEL 1/REGULAR
3 CONTACT PERSON: PENNY A. EELLEY
- . NORTHERN ESSEX COMMUNITT
COLLEGE

ELLIOTT WAY
HAVERHILL, MA 01530
(508} 374-5809

4. AREAS/TOPICS WILL SHARE IHFORMATICOH ON:

- OAKTON ?G}ﬁ%ﬁ?i‘h’i’ COLLEGE

1. PROGRAM tE?TIFI":B INSTRUCTIGHAL SUFPPORT SERVICES
ACADEMIC ASSISTANCE ¢ EﬁTER

ASSIST )
2. LEVELS CERTIFIED: LEVEL 1/REGULAR
3 CONTACT PERSON: JUELE BLANEENBURG

MANAGER

INSTRUCTIOHNAL SUPPORT SERVICES
OAKTON COMMUHNITY COLLEGE

16060 EAST GOLF ROAD

DES PLATINES, ILLIHDES 5‘3015
{708) ©635-1657 OR 935-1658

4. AREAS/TOPICS WILL SHARE INFORMATION ON:

A

B.
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PFEIF FER COLLEGE | ~ San Antonio, TX
' R | Attachment F |
1 PROGRAM CERTIFIED: PEER TUTORING PROGRAM i Page 23 Ofél

2. LEVELS CERTIFIED:

3 CONTACT PERSOHN:

LEVEL 1/REGULAR

JIM GULLEDGE |
DIRECTOR OF THE LEARNWING CENTER
PFEIFFER COLLEGE

WMISENHEIMER, HC 25109

{(704) 463-1360

4.  AREAS/TOPICS WILL SHARE IHFCEMATIOHN ON:

1.- PROGRAM CERTIFIED:

2. LEVELS CERTIFIED:

3 CONTACT PERSON:

bﬁr?LEMEE@TﬁL LEARHNING CEHTER -
TUTORIAL PROGRAM

LEVEL UREGULER
LEVEL 2/ADVANCED
LEVEL 3/MASTER

GUSTAYO CHAYVEZ

ACTING DEAN OF STUDEHT éFrﬁIRS
PIMA COMMUNITY COLLEGE, EAST
CAMPUS

8202 E. POINCIAHA DRIVE

TUCSOH, AZ 35730

{(b02) 722-70656

4. AREAS/TOPICE WILL SHARE iE‘EFGRMﬁTIﬁHGE:

A

B,

[xu]
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uly 27-29, 1990 | | RICKS COLLEGE
San- Antomo, : ’
Attachment

- EPRGGRgM CERTIFIED: READING LAB

‘2. LEVELS CERTIFIED:  LEVEL 1/REGULAR
L LEVEL 2/ADVANCED

3  CONTACT PERSON: DR. EARL EDWARDS, DIRECTOR

' ' - LEARNING ASSISTANCE -
ADMINISTRATION 214
RICES COLLEGE .
REIBURG, IDAHO 83460-4121
(208} 356-1158

4. E&REES,WGPIQS ¥ILL SHARE INFORMATION OH:

A

1. PROGRAM CERTIFIED:  TUTORING CENTER

2. LEVELS CERTIFIED: LEVEL 1/REGULAR .

3 CONTACT PERSON: DR. EARL EDWARDS, DIRECTOR -

| B LEARNING ASSISTANCE '
ADMINISTRATION 214
RICES COLLEGE
REIBURG, IDAHG 53460-4121
{208) 356-1103 OR 356-1159

4. AREAS/TOPICS WILL SHARE IHFORMATION ON:

A

B.

=
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< Attachment F

1. PROGRAM CERTIFIED:  SAIT TUTOR TRAINING PROGRAM | 8¢250f ?z

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
LEVEL 2/ADVANCED
- LEVEL 3/MASTER

3  CONTACT PERSON: MAUREEN SMITH
: - SOUTHERN ALBERTA INSTI TUTE OF
TECHHOLGGY
1301 - 16 AVENUEN. W
CALGARY, AR T2M OL4
CANADA
{402} 284-3767

4. AREAS/TOPICS WILL SHARE INFORMATIOH OH:

SCHREINER COLLEGE

|. PROGRAM CERTIFIED:  FASKEN LEARNING CENTER
PRIVATE PEER TUTOR PROGRAM

2. LEVELS CERTIFIED:  LEVEL 1/REGULAR
3 CONTACT PERSON:  JUDY RKILPATRICE, DIRECTOR
FASKEN LEARNING CENTER
- SCHREINER COLLEGE
 EERRVILLE, TEZAS 73028
(512) 896-5411 ECT. 293
4 AREAS/TOPICS WILL SHARE INFORMATION ON:

Al

B.

A%
el
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Ty . TX SONOMA STATE UNIVERSITY
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Page260f3t ;|  pROGRAM CERTIFIED: TUTORIAL PROGRAM

2. LEVELS CERTIFIED: LEVEL 1/REGULAR

3 CONTACT PERSON: EARIN E. WINNARD, COORDINATOR
TUTORIAL PROGRAM
SOHOMA STATE UHIVERSITY
ROHHERT PARE, CA 94928
{(707) 564-242G or 664-2695

R

AREAS/TOPICS WILL SHARE INFOEMATIOHN ON:

1. PROGEAM CERTIFIED: EDUCATIONAL REZOUECE CENTER -
TUTORING CENTER

2. LEVELS CERTIFIED: LEVEL 1/EEGULAR
LEVEL 2/ADYVANCED
3 CONTACT PERSON: - LISA H. THOMZIEH, COORDINATOR

TUTORIHG SERVICES
EDUCATIONAL RESOUECE CENTER
FIRST FLOOR MECHANICAL
ENGINEERIHNG BUILDING
TULAHE UHIVERSITY

HEW GELEAHNS, LA 70118

{504} §65-5113
4 AREAS/TOPICS WILL SHARE INFORMATION OH:

A

B.
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UNIVERSITY OF VERMONT | | i?g ﬁlrrﬁggtl% TX

' . I Page 27 of 3¢ .
1. PROGRAM CERTIFIED: STUDY SEILLS TUTORS: fo '
LEARNING SEILLS PROGRAM AT

LEARNING COOPERATIVE

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
' - LEVEL 2/ADYANCED
LEVEL 3/MASTER

3 CONTACT PEESOH: FRAN EAHH, DIRECTOR
LEARNING SEILLS PEOGRAM
LEARHING COOPERATIVE
244 COMMONS, LIVING/LEARNING
" UNIVERSITY OF VERMONT
BURLINGTON, ¥T 05405
{802] 556-4075

4. AREAS/TOPICS WILL SHARE EEFL‘!R%&&?EQ@ OH:

A. | } _ -

WAYNE STATE COLLEGE

1. PROGRAM CERTIFIED: TUTOR PROGRAM

2. LEVELS CERTIFIED: LEVEL 1/REGULAR

3 CONTACT PERSON: mgam? WERER
LEARNING CENTER
WAYNE STATE COLLEGE
HWATHNE, NE 537587
{402} 375-2200 FIT. 496

4. AREAS/TOPICS WILL SHARE INFORMATION OH:

AL

B.
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San Ao, T WEST HILLS COLLEGE

Attachrnent}3 v
Page280f3¥ | PROGRAM CERTIFIED:  WEST HILLS COLLEGE

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
' LEVEL 2/ADVANCED

COHNTACT PERSOH: SUELLEN HUBBARD
FEST HILLS COLLEGE
200 CHEREY LAHE
COALINGA, CA 93210
{209) §35-0801 EXT. 274

b

4. AREAS/TOPICS WILL SHARE IHFORMATION GH:

¥INDW¥ARD COMMUNITY COLLEGE

1. PROGRAM CERTIFIED: TRIO TUTOR TRAINING PROGRAM

2. LEVELS CERTIFIED: LEVEL 1/REGULAR
LEVEL 2/ADVANCED
LEYEL 3/HASTER

3 CONTACT PERSOH: SUZAWNHE C EITA
TRIO COUHEELG
WINDHFARD COMMUNITY COLLEGE
45-720 EEAAHALA ED.
EANEOHE, HI 96744
{808} 235-74389

4. AREAS/TOPICS WILL SHARE INFORMATIOHN ON:

Al

B.
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] : \ Attachment F s

: Page 290f31 i
PROGRAM CERTIFIED: CALL PROGRAM- CQMMUHITT ADULT ! e

: LITERACY LEADERSHIP

LEVELS CERTIFIED: LEYEL 1/REGULAR
o ' LEVEL 2/ADVANCED
LEVEL 3/MASTER
CONTACT PERSON: ESTHER CHAGSSE 7 HAZEL FEKETE
o TUEGH COLLEGE
BOX 2799 |
HHITEHORSE, TUEON T1A SKE4
CANADA
{403) 668-8742 or 668-8740

AREAS/TOPICS WILL SH&RE INFORMATION ON:

A

B.__ . | — :
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CRLA TUTOR PROGRAM CERTIF!CATION LIST SagAntomo TX -
by | Attachment F
. Dr. Tom Gier, Chair '  Page 30 of 31 ‘
College Reading and Learning Association ' P e

Tutor Certification Committee

- The following is an updated, July 1, 1990, listing of the colleges and
universities that have recewed CRLA tutor certification and their period of
- certification. :

1) Kearney 5State Eaﬂége, Kearney, HE: Reqular, Advanced, and Master ¥¥%

2} Univ of Texas at £1 Paso, F1 Pase,T¥:Regular, Advanced, and Master. %%

3) University of Montana, Mizseula, MT: Regular, Advanced, and Master ¥TE
4) University of Alaska, Anchorage’s Eng Dep: Regular and éd#anted. EE

53 University of Alaska, Anchorage's Learning Center: Regular. L2 4 _

6) University of Hew Mexico, ﬁ]hnqserqﬂe Hew Maxico: Regular, édvanc&d and
Master ie'fels TEE

7} Eastern New Mexice i}nivgfsi{g, Partales, HH:Rﬂgular and Advanced, ¥¥¥F
8} Fairmont State, Fairmont, West v'ﬁ rginia: ﬁegufar and Advanced levels ¥¥¥

9} Leland High School, San Jose, California: Regular levei and CRLA HDDEL
HIGH SCHOOL THTGR PEﬁGRéH TEEE :

10) Endlcutt tnﬂege Beveriy, MA. was certified at the Regular level. ¥¥¥

11} Chaminade University of Hnnn? uiy, Hanu]uiu Hi: Reguiar édvancgd and
Master jevels ¥¥¥ :

12} west Hills College, Coalinga, CA_: Reguiar and Advanced levels ¥¥
!3,} Pieifer College, Misenhei fner, Horith Carelina: RBegular level ¥¥%

14) Yukon College, Whitehorse, Yukon, Canada: Reguiar, édvanced, and Masier
- levels ®%

| 15) Maysville Community College, Maysville, Kentucky: Regular !e_‘fﬂ. TE
16} Tulane University, Hew Orieans, LA: Regular and Advanced levels. E

17) Southern Alberta Institute of Technology, Calqarﬁ, Alberta, Canada:
Regular, Advanced, and Master levels. ¥%

18) Chemeketa Cnmmum’tg College, Salem, Oregon: ﬁeguiér, Advanced, and
Master levels. ¥% :

19) Louisiana State Univérsitu, Baton Rautje, LA: Eegulaf‘, Advanced, and
Haster levels. *¥

20} Wmdward Cummumtu Coilege, Kanenhe Hi: Peqular, Advanced, and
Master levelsg. *¥
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21) Kenai Peninsula College, Kenai, AK: Regular and Advanced levels ¥ "sagAnmmo TX

 Attachment A
22} Kachemak Bay Branch, Kenai Peninsula College, Homer, AK: Reqular, lPage 310f31
Advanced, and Master levels. ¥¥ e

23) Casper College, Casper, 1lfs"'a“: Regular, Advanced, and Master levels. #%

24) Pima Communiy College, East Campus, Tucsen, AZ: Regu!ar Advanced, and
Master levels. ¥¥

25) Morthern Essex Community College, Haverhill, MA: Regular level. =%
26} Wauﬁe State College, Wayne, NE: Regular Tevel *%
27) Sonoma State University, Rohnert Park, CA: Regular leve}. £

28) Hew Mexico State University, Las £ruce3 i Eeglﬂar ﬁd?anccd and
Master levels ¥%

29) Glendale Community College, Glendale, CA: Regular and Advanced ®%

30) Sf;hrainertnuege, Kerrvilie, Texas: Begular leve] ¥¥

3 éusﬁa ta‘ﬂegé Sherman, Texas: Regular and %dvaﬁced.**

‘32 University uf%’ermnnt Burhnumn ¥T: Regular, Advanced, and _ -

Haster levels ¥¥

- 33) Oakten Community Coliege, Des Piainez‘;, ii: Eeguiér lgyel ¥%

34) Ricks College Tutering Center, Rexburg, iD: Regular level. *¥
35) Ricks !_Z_n‘ilaege Reading Lab, Rexburg, 1D: Qegu!ar‘and Advanced *¥

36) idaho State University - ﬁe?elbpmente! Mathematics, Pocatello, 1D: Regular
ievel ¥

37) ldaho State Umversﬂg Writing Lah Dscateﬂs iD: Bequiar level ¥¥
38) Fresnn City College, Fresac Eé Regu?ar and Advanced *%

39‘) Lakeland College, Yermilion, AB, Canada: Regular level. *%

40) Miami University, Dxford, Ohio: Regular Tevel. #%

41) University of Hawaii at Manoa, Honoluly, Hawaii: _ Reqguiar level. *%

% gertified through June 30, 1990

- #% gertified through June 30, 1991

FEE gerdified through June 30, 1993
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Yakima Valley Community College, P.O. Box 1647, Yakima, WA, 98903

July 12, 1990

Ms. Tammy VanVoorhis, President
Oxford Mailing Service

2915 Telegraph Rd. #D

Santa Fe Springs, CA 90670

Dear Tammy,

Where has time gone? Perhaps into the black holes in the universe?
At any rate, it has slipped me by and I am delinquent in getting this
letter to you in a timely manner. I am writing to reiterate the
details discussed with you at the Board meeting in Irvine this past
spring.

You will note that one of the items we asked for was a report in time
for our summer board meeting. I obviously should have reminded you
of this before now so you would have plenty of time to complete it if
that particular detail has slipped your mind. I would appreciate it
if you could complete such a report (see below for details) in spite
of my untimely reminder. The Board meeting is scheduled for July 27-
29, but I will be leaving Yakima on July 20. Perhaps you can FAX the
report to me before then (509/575-2461), or you can mail it directly
to the hotel: Hyatt Regency San Antonio, On the Riverwalk at Paseo
Del Alamo, 123 Losoya Street, San Antonio, Texas 78205. If you mail
to the hotel be sure to include College Reading and Learning
Association in the address and make a "hold for arrival" notation on
the outside of the envelope. Thanks.

I have attached a summary of the arrangements that, according to our
official minutes, were confirmed with you during our Board Meeting.
In addition, I have listed some problem areas about which we remain
concerned and for which we have recent examples that cause us to
question the reliability of your procedures. We are anxious to
provide whatever information and assistance we can to you in order to
put a system into operation that works smoothly for the College
Reading and Learning Association. We would very much like to
continue our relationship with the Oxford Mailing Service; it would
be both expensive and frustrating if we felt we needed to start from
scratch with another mailing service.

You will note that I have delineated the information desired in

quarterly reports (We had said annual reports at the Board meeting,
but there were some items for which we wanted quarterly reporting,
and it seems to me it would be easier to send the same information
each quarter rather than remembering when we want which items. If
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you disagree, we can discuss it.), but I have not defined a format.
My assumption is that you can easily do that with the data base
system you use. If I define a format that would be logistically
difficult for your particular setup, it would be more of a detriment
to you than an assist. However, if you want me to define a format, I
will be happy to do so. If you cannot get a complete report ready
for our San Antonio meeting, I would appreciate it if you would
forward whatever summary information you have available in any of the
categories discussed below.

I speak for the entire board when I convey to you our thanks for the
personal time and effort you are affording us. We are looking
forward to a continuing relationship. If you need additional
information, don’t hesitate to contact me.

Sincerely,

Dee Tadlock, Ph.D.
President

pc Ms. Barbara Calderwell



" CRLA Minutes
» July 27-29, 1990
- San Antonio, TX

' Attachment G
MEMBERSHIP PROCESSING: . Page3of 6
. We would like Oxford Mailing Service to send renewal forms one
- month prior to membership expiration and again when the

membership has expired.

As you process membership and/or renewal applications each
month, you will send a welcome to CRLA letter to the former and
a "thanks for joining again" letter to the latter.

For members who are not currently subscribing to JDE and/or
RRiDE, subscription slips (provided by the National Center for
Developmental Education) will be inserted in the renewal
information sent to them at the time their membership is nearing
expiration.

The quarterly report received by the President of CRLA should
include a listing of members who have joined or renewed during
the quarter.

A listing of members who contributed to the scholarship fund
should also be provided in the quarterly report.

The quarterly report should include a listing of individuals
whose membership has expired during the quarter and remains
unrenewed at the time of the report.

. MAILING LABELS:

CRLA mailing lists should automatically include, in addition to
active members, those former members whose membership has
expired within the previous three months.

The quarterly report should include a listing of individuals who
request CRLA mailing labels and the number of times these
requests are made.

Mailing labels may be purchased, with the President’s
permission, by any CRLA member or anyone else wanting them for a
reason deemed of benefit to the membership for a charge of
$25.00. Commercial users may, with the president’s permission,
purchase CRLA membership mailing labels for $150.00

BROCHURES:

Oxford Mailing Service will maintain the inventory of brochures
that will be mailed to them from the printer in New Mexico.

The President, Past President, and President-Elect of CRLA
should automatically receive 50 brochures with each new
printing.

‘ Brochures should be sent upon request to other members of CRLA.
The quarterly report should include an accounting of how many

brochures were in the initial inventory and how many were mailed
during each quarter.
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JDE and RIDE

Oxford Mailing Service will send mailing labels for all issues
of each publication (JDE 3 sets; RRiDE, 5 sets) to the Managing
Editor at the National Center for Developmental Education (NCDE)
by August 15 of each year. Actual subscription agreements for
all subscribers together with an alphabetical listing of
subscribers of each publication will also be sent to the Center.

Any new subscribers, address changes, or "problems" with
subscriptions to these publications will be communicated to the
Managing Editor at the NCDE immediately.

Renewal reminders for JDE and RRiDE will be mailed in May of
each year. A final notice to those not responding should be
sent on July 1. The membership renewal envelopes can be used
for this purpose with the following change in the text:

Reminder:

Your discounted subscription to the Journal of Developmental Education and/or Review of
Research in Developmental Education expires soon. In order to continue receiving the
publications without interruption, it is important that you send in your renewal now.

JDE one year $xx.xx
RRIDE one year $xx.xx

Total Enclosed $

Final Notice:

Your discounted subscription to the Journal of Developmental Education and/or Review of
Research in Developmental Education has expired. If you have not sent in your subscription

renewal, won't you please do it now.

The quarterly report should include a listing of the number of
subscriptions for each publication that was purchased during the
quarter.

For members who are not currently subscribing to JDE and/or
RRiDE, subscription slips (provided by the National Center for
Developmental Education) will be inserted in the renewal
information sent to them at the time their membership is nearing
expiration. ‘
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QUARTERLY REPORT:

Many of the items to be included in the quarterly report have been
mentioned in the appropriate category discussed above; they are
repeated here for the convenience of having all quarterly report
information in one place in this communication.

Quarterly reports shall be mailed to the President of CRLA
within two weeks of the end of each quarter (March 31, June 30,
September 30, December 31). These reports should include:

A reporting of the total number of current members.

A listing of members who have joined or renewed during the
quarter.

A listing of members who contributed to the scholarship fund
during the quarter.

A listing of individuals whose membership has expired during the
quarter and remains unrenewed at the time the report is
compiled.

A listing of individuals who requested CRLA mailing labels
during the quarter and the number of times such requests were
made.

An accounting of how many brochures were in the initial
inventory and how many were mailed during the quarter.

A listing of the number of subscriptions for each publication
(JDE and RRiDE) that was purchased during the quarter.

A financial summary that reports receipts by membership,
scholarship, and subscription (JDE and RRiDE) categories and
that itemizes billings by the following categories: Newsletter
mailings, Journal mailings, label provision, etc. (I am not
confident that I have sufficiently defined the billing
categories; if other categories are obvious to you, please
include them. The point is, we want to know how much we are
paying for the individual functions you perform for us rather
than for your entire array of services.)

Membership Resource Lists that have been received during the
quarter should be enclosed with each quarterly report.
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PROBLEMS:

The concern of the timeliness of the response to new and
renewing members that was expressed at the Board meeting seems
to remain a problem. Dr. Les Toczco, whom I met in June at a
meeting in Colorado Springs, informed me that he had joined CRLA
in April and had not yet received any response from us. I
phoned him yesterday to reconfirm, and he reported that he still
has not received any acknowledgement of having joined. Our
President-Elect, Dr. Joyce Weinsheimer informed me today that
her membership normally expires around conference time and she
did not receive a renewal notice. She was "looking for it" and
so is confident neither notice arrived. She is not on the
current mailing list I received from you last week. Obviously,
because we have somewhat accidently discovered these two
incidents, we have serious concern whether this is happening
often.

In a conversation with Ms. Barbara Calderwell, managing editor
of JDE and RRiDE, I learned that you sent her mailing labels for
the purpose of sending promotional materials to members who had
joined since the original mailing in January and the conference
time in early April. She had previously received 586 labels;
you sent an additional 55; yet, the membership list you provided
us at the conference contained in excess of 700 names. What
accounts for the discrepancy? Again, we are concerned about the
reliability of your procedures.
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MEMO TO: Dr. Dee Tadlock, President CRLA
~ Members of the Board of CRLA
MEMO FROM: Mary Rubin, Coordinator—7/ )'(,b/(/ lin’

Taskforce for Professional Language for College Reading
and Learning

MEMO RE: Future of the project

1. During the Saturday Board meeting of the 1990 Conference, | was asked
to provide the board with certain information. This memo 15 1o respond to
your request. If further information is required, please contact me.

2. Timetable:

August, 1990 -- complete manuscript report of the Taskforce; send
for final editing to all Taskforce and Board members.

October, 1990 -- revise manuscript based on response of Taskforce
members and others who have reviewed manuscript.

December 1, 1990 -- submit manuscript to Journal for consideration
for publication.

3. Format:

During the Taskforce working session, the following format was
agreed upon,

term. definition(s). use of term in illustrative sentence or phrase.
notes of inierest.

4. Terms to be defined:
, Consistent with the lists previously provided board members with
changes received this spring.

S. Funds:
Request $50.00 budget for 1990-91 postage and copying.

Attached is a check in the amount of $400 to reimburse CRLA for
funding provided to the NADE conference during the Spring of 1990. After
receiving this funding, some University funds were made available at the
end of the year, and my University provided the S0% support | had requested,
not to exceed $400. As aresult, | am able to refund this amount to CRLA.
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Appalachian
BOONE, NORTH CAROLINA 28608

Reich College of Education

National Center for Developmental
Education

(704)262-3057

June 6, 1990

MEMORANDUM

TO: Dr. Carol Clymer N
Tﬂatiaﬁig Advisory nggé:ﬂémber,\xx
“Exxon Research P;gi, %\

N,

FROM: Hunter R. Boylan, Project Director

RE: Update on Project Activities

Since we met in February, the project has completed most of
the activities listed in our planning document for this per-
iod. The following is an update on those activities.

RESEARCH

* Field teéting of initial data collection documents has
been completed.

* Field testing of the program variables questionnaire is
now under way.

* Data is now being collected from sub-samples I and III.

* Data from sub-sample I is now being entered on our compu-
ters {(we have gathered approximately two thirds of the re-
quired student data from sub-sample I).

* The questionnaire on program variables will be distributed
to institutions in sub-sample I by the end of the month.

* Project 1liaison personnel have been identified for sub-

samples I, II, and III. We are now identifying project liai-
sons for sub-samples IV and V.

A MEMBER INSTITUTION OF THE UNIVERSITY OF NORTH CAROLINA AN EQUAL OPPORTUNITY EMPLOYER
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PUBLICATIONS

* We have received revised manuscripts from all of our au-
thors (except Bob Panos who is writing the summary chapter)
and these manuscripts reflect the changes recommended by the
advisory board.

* Final revisions are now being made for the manuscripts in
hand.

* The final chapter (authored by Bob Panos) is now being
completed.

* We still expect to have the manuscript to the publisher
this summer and project a publication date for the fall of
1990.

This summer will be a busy one for us. The majority of our
data should be collected and entered during the next five
months. If you have any questions or suggestions regarding
the project, please feel free to call.

Thank you all for your cooperation and assistance. Have a
good summer!




